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17 October 2006 
The Honourable John Howard MP 
Prime Minister 
Parliament House 
CANBERRA ACT 2600

Dear Prime Minister

I present the annual report of the Office of the Official Secretary to the Governor-General 
for the financial year ending 30 June 2006, in accordance with subsection 19(1) of the 
Governor-General Act 1974. Subsection 19(2) of the Act requires you to cause a copy of the 
report to be laid before each House of the Parliament within fifteen sitting days after the  
day on which you receive the report.

Yours sincerely

Malcolm Hazell 
Official Secretary to the Governor-General

government house canberra act 2600
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OFFICIAL SECRETARY’S REVIEW

Year in review

The Office of the Official Secretary to the Governor-General provided a comprehensive range 
of support services to the Governor-General and Mrs Jeffery during 2005–06. These included 
detailed logistics support for Their Excellencies’ busy programme of activities across Australia 
and overseas; a significant programme of building-works and maintenance of heritage 
properties, which welcomed more than 32 400 visitors during the year; administration of the 
Australian Honours system; and planning and catering for events and functions attended by 
community members, visiting dignitaries and overseas heads of state. 

The Office is a small organisation with wide-ranging responsibilities. Although the Office’s 
primary function is to support the Governor-General and Mrs Jeffery, it must also meet all the 
accountability and management requirements of a modern public sector agency. An important 
achievement during the year was the negotiation and conclusion of a new Certified Agreement 
under the Workplace Relations Act 1996. A key part of this agreement is an undertaking by both 
staff and management to undertake a review of certain functions to achieve efficiencies and 
improve effectiveness. This review will commence early in the 2006–07 year.

On 15 June 2006 the Prime Minister, the Hon. John Howard MP, announced that Her Majesty 
The Queen had agreed that Major General Jeffery would continue to serve as Governor-General 
for at least a further two years. (Under the Constitution, the appointment of a Governor-General 
is ‘at The Queen’s pleasure’ and therefore there is no set term for such appointments.)

During 2005–06, the Governor-General and Mrs Jeffery kept up the high level of activity of the 
previous reporting year, as they carried out the constitutional, ceremonial and community roles 
of the Governor-General.

During the year the Governor-General (or the Administrator):

> presided over 31 meetings of the Federal Executive Council, which considered over 570 items 
of business.

> considered and gave assent to 172 pieces of legislation passed by the Commonwealth 
Parliament.

> received the credentials of 35 ambassadors and high commissioners to Australia.

The Governor-General, accompanied by Mrs Jeffery, also:

> received a number of high-level visitors, including the President of the Democratic Republic of 
Timor-Leste, HE Mr Kay Rala Xanana Gusmao and Mrs Kirsty Sword Gusmao; the President 
of the Republic of Chile, HE Mr Ricardo Lagos Escobar; the Governor-General of the Solomon 
Islands, HE Sir Nathaniel Waena and Lady Waena; the King of Sweden, His Majesty Carl 
XVI Gustaf and Her Majesty Queen Silvia; the President of the Republic of Lithuania, HE Mr 
Valdas Adamkus, and Mrs Alma Adamkiene; and Her Majesty The Queen and His Royal 
Highness, The Duke Of Edinburgh

> undertook official visits to Papua New Guinea, the Republic of Turkey, the Arab Democratic 
Republic of Egypt, the People’s Republic of China, the Kingdom of Saudi Arabia and the 
United Arab Emirates

> presented more than 170 honours and awards at six investiture ceremonies

> received more than 120 callers, including representatives of the more than 180 organisations 
of which the Governor-General or Mrs Jeffery is patron
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> visited all States and mainland Territories, in many cases more than once, attending more 
than 270 separate events

> delivered more than 180 speeches

> hosted more than 160 official functions, including two special Christmas functions for some 
1000 children with special needs, their families, and carers.

Their Excellencies are patrons of some 185 organisations either in an individual role or as a joint 
patron. Much of the Governor-General and Mrs Jeffery’s work is associated with supporting 
these patronages through attending events and functions throughout Australia.

A visit by Her Majesty The Queen for the Commonwealth Games in March 2006 was a highlight 
of the year. Her Majesty resided at Government House for most of the time while in Australia 
and attended many functions and events while in Canberra.

The significant increase in the number of nominations and awards being made within the Australian 
honours system continued during 2005–06. Work commenced on the construction of a replacement 
office building for the Australian Honours Secretariat and tenders were called for the development 
of an improved business system to assist the staff of the Secretariat to process the large volume of 
nominations and awards. The building work is due for completion in December 2006.

The two official residences, Government House in Canberra and Admiralty House in Sydney, 
have considerable heritage value and importance to the nation. During financial year 
2005–06, the Office recruited additional project management staff, completed a formal 
project management framework and commenced or completed work on a number of projects 
recommended in the ten-year schedule of maintenance, renovation and renewal to satisfy 
heritage, environmental, legislative and occupational health and safety requirements. The 
progressive completion of these works will maintain the houses as significant national assets 
belonging to all Australians. The Office is being assisted in this process with advice from the 
Official Establishments Trust.

The Queen, the Duke of Edinburgh, the Governor-General and Mrs Jeffery
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Outlook for 2006–07

The Office will continue to support the Governor-General and Mrs Jeffery as they undertake their 
roles and fulfil their obligations to the Australian nation. The Governor-General and Mrs Jeffery 
will continue their domestic and regional programme, which will give them the opportunity to 
meet a large number of Australians. 

The Office will complete the construction of the replacement building to house the Honours 
Secretariat and undertake a wide range of works projects as part of the ten-year programme 
of property works at Government House, Canberra, and Admiralty House, Sydney. These works 
will help to ensure that these heritage properties are properly maintained for all Australians and 
meet modern safety standards for visitors and staff. 

The review of certain functions required by the certified agreement commenced early in financial 
year 2006 and provides an opportunity for both staff and management to improve efficiency 
and effectiveness and to review a number of functional areas of the Office. 

The Office is also examining how information about the role of the Governor-General is provided 
to the community. Additional information was placed on the Governor-General’s website during 
2005–06 and a wider review of the site will be conducted in 2006–07 to increase accessibility 
and provide further information to a variety of users to help them understand and appreciate the 
Governor-General’s role and range of responsibilities.

I conclude by thanking staff at all levels in Canberra and Sydney, who contribute to the overall 
success of the Office. Much of their work is carried out behind the scenes and out of hours, but 
their contribution to the important work of supporting the Governor-General and Mrs Jeffery is 
appreciated.
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OFFICE OVERVIEW

The office of Governor-General was established by the Constitution of the Commonwealth of 
Australia. Under the Constitution, the executive power of the Commonwealth is exercisable by 
the Governor-General as Her Majesty The Queen’s representative in Australia, and extends to 
the execution and maintenance of the Constitution and the laws of the Commonwealth. Broadly, 
the Governor-General’s duties fall into three categories—constitutional and statutory, ceremonial, 
and representational.

The statutory office of Official Secretary to the Governor-General was established in 
December 1984 by amendment to the Governor-General Act 1974. Before that date, the 
Governor-General’s Office was administered as part of the Department of the Prime Minister 
and Cabinet. Under the Administrative Arrangement Orders, the Governor-General Act 1974 is 
administered by the Prime Minister. Support for the Governor-General in carrying out his duties 
is provided by staff employed by the Official Secretary under section 13 of the Governor-General 
Act 1974.

The role of the Office of the Official Secretary to the Governor-General (the Office) is to assist 
the Governor-General in performing the constitutional, statutory, ceremonial and public duties 
associated with the appointment.

The Office’s three branches report to the Official Secretary in his capacity as the Chief Executive 
Officer. An organisational chart is at Figure 1.

This report is structured in terms of the Office’s outcome and outputs, in line with the accrual 
budgeting and reporting requirements for Australian Government agencies and provides 
information required by the Government’s guidelines for the preparation of annual reports. The 
Office’s outcome and outputs are as follows.

Outcome  The Governor-General is enabled to perform the constitutional, statutory, ceremonial  
and public duties associated with the appointment.

Output 1.1 Support of the Governor-General

Output 1.2  Administration of the Australian Honours and Awards System

 
In reporting an output framework, the cost of the Corporate Management Branch is allocated 
across the various outputs in line with the proportional costs of supporting those outputs. 
Corporate Management Branch provides corporate services, policy frameworks, governance 
advice, and financial, human resource and information technology support for the Office. The 
branch also manages the official properties, coordinates physical security and is responsible for 
the congratulatory messages process.
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Figure 1 Organisational structure at 30 June 2006

Provides direct support to the 
Governor-General through 
the management, planning 
and implementation of Their 
Excellencies’ forward programme 
of national and international 
engagements.
Manages Government House 
and Admiralty House household 
operations, liaises with external 
organisations, provides policy 
advice, writes speeches and briefs, 
and replies to representations from 
the public.

a  Following the resignation of the incumbent, recruitment action was in 
progress at 30 June 2006 for the substantive filling of this position.

Provides governance advice and 
corporate services and support 
to the Office, for the efficient and 
effective conduct of its operations 
and to meet external requirements.
Manages the two heritage official 
properties, physical security 
arrangements and congratulatory 
messages.

Receives and researches 
nominations for the conferral 
of honours and awards on 
Australians who distinguish 
themselves in service to the 
community, and supports the two 
honours advisory councils that 
make recommendations to the 
Governor-General.

Official Secretary to the Governor-General 
Malcolm Hazell CVO

Deputy Official Secretarya 

Amanda O’Rourke LVO (acting)

Executive Support Branch
Corporate  

Management Branch 
Gary Bullivant

Australian  
Honours Secretariat 
Judith Shackley (acting)

Senior Media and 
Communications Adviser 

Stephen Jiggins

Finance 
Michael Hall

Order of Australia 
Lorraine Walter (acting)

Speech Writer 
Gregory Bryant

Human Resources 
Karen Baker

Bravery, Meritorious, Defence 
and Long Service Awards 

Debbie Bowden (acting)

Senior Executive Officer 
Phillip Hart 

Information Services 
Clement Tyhuis

Senior Aide 
Lorri Morris MVO

Property and Services 
Peyton Butler

Household 
Mark McConnell

Property Project Manager 
John Harrison
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OUTCOME PERFORMANCE

The Office of the Official Secretary to the Governor-General reports on performance in relation 
to the following single outcome:

The Governor-General is enabled to perform the constitutional, statutory, 
ceremonial and public duties associated with the appointment.

The Office successfully supported an increased number of major official activities during 2005–
06, while continuing to provide effective support for the ongoing official commitments of the 
Governor-General and the Administrator. The following section describes the Office’s financial 
performance in achieving this outcome.

Feedback on the quality of, and satisfaction with, activities in the Governor-General’s programme 
is conveyed from the Governor-General to staff, through the Official Secretary and senior staff, 
as part of the management routine of the Office.

Subsequent sections report on the nature of the feedback on the two outputs that support the 
Office’s outcome, and on key results achieved during the year.

FINANCIAL PERFORMANCE

Operating result

The result for departmental outputs was a net operating surplus of $445 120. This result 
represents a gross operating surplus of $519 507 offset by the transfer of expenditure of $74 387 
on administered assets.

The budgeted deficit for the year was $900 000, representing the transfer of estimated 
expenditure on administered assets from departmental expenses to administered assets. The 
transfer of the expenditure is processed when all activity on the individual works project is 
complete, with the expenditure being recorded as work in progress in the departmental financial 
statements until that time.

The variation between the operating result and the Budget was due primarily to expenditure 
being recorded in departmental work in progress and not transferred to administered assets due 
to changes to the works programme or delays in the completion of some works projects.

The Office’s 2005–06 audited financial statements are provided later in this report. The Office 
received an unqualified audit report for 2005–06.
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Report against the 2005–06 Portfolio Budget Statements

The Office received total appropriations of $13.999 million in the 2005–06 Budget, for 
departmental outputs ($11.055 million), administered expenses ($1.547 million) and equity 
injection for capital works activities ($1.301 million). In addition, the Office estimated that it 
would collect other departmental revenues of $0.096 million.

The total resources for Outcome 1, including departmental expense appropriations, revenue 
from other sources and administered expense appropriations, are set out in Table 1.

The variations between the Budget appropriations and the operating results for the year 
(excluding equity injection) are explained below.

Table 1 Total resources for Outcome 1

    ACTUAL VARIATION  

   BUDGETa EXPENSES (COLUMN 2  

   2005–06 2005–06 MINUS BUDGETb 

   (COLUMN 1) (COLUMN 2) COLUMN 1) 2006–07 

   $’000 $’000 $’000 $’000

Administered expenses 
  (including third-party outputs)          
Governor-General’s salary   365 365 – 365
Acquisition of Australian honours medals/insignia, 
  warrant and investiture items   798 796 (2) 808
Building, works, plant and equipment –  
  Governor-General’s Office and establishments (depreciation) 384 825 441 388

Total administered expenses   1 547 1 986 439 1 561

Price of departmental outputs      
Output 1.1 – Support of the Governor-General  7 037 7 323 286 6 874
Output 1.2 – Administration of the  
  Australian Honours and Awards System   4 018 3 346 (672) 3 964

Total departmental outputs   11 055 10 669 (386) 10 838

Funded by:    
Revenue from Government (appropriation) 
  for departmental outputs   11 055 11 055 – 10 838
Revenue from other sources   96 59 (37) 97

Total price of outputs   11 151 11 114 (37) 10 935

Total for Outcome 1 
(total price of departmental outputs  
and administered expenses)   12 698 13 100 402 12 496

    ACTUAL  BUDGETED 

    2005–06  2006–07

Average staffing level    84.3  91.0

a Full-year budget, including additional estimates.
b Budget prior to additional estimates.
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Budget variations

Actual departmental expenses for the outcome were $10.669 million, $0.386 million less than 
the amount budgeted. The higher expenditure on Output 1.1, Support of the Governor-General, 
was offset by a reduction in expenditure in Output 1.2 on employee costs due to lower than 
estimated staffing levels and changes in the level of salary cost attributed for corporate 
management staff.

Actual administered expenses varied from the Budget appropriation by $0.441 million as a 
result of a slightly higher charge for depreciation ($0.022 million) and the write-down of building 
assets associated with building construction projects ($0.419 million). The 2005-06 Budget 
appropriations for the Office did not include provision for the write-down of the building assets in 
line with Government policy as advised by the Department of Finance and Administration. The 
Office’s agency budget statement included an estimated write-down value of $0.418 million in 
the Schedule of budgeted income and expenses administered on behalf of government for the 
period ending 30 June 2006 statements.

Capital works budget

The Office received an equity injection of $1.301 million in the 2005–06 Budget to fund the 
capital works projects in the first year of the ten-year property works programme for the vice-
regal residences. Expenditure in 2005–06 on capital works was $1.420 million of which $1.346 
million remains in the Office’s departmental balance sheet as works-in-progress. An amount 
of $0.074 million expended on completed works projects was transferred from departmental 
expenditure to administered assets in accordance with the Office’s accounting policies.

Significant changes in 2006–07

The Office has been provided with departmental funds in the 2006–07 Budget for: 

> the second year’s property works projects included in the ten-year property works programme 
of maintenance and development for both Government House and Admiralty House 
($641 000)

> temporary on-site office accommodation for Honours Secretariat staff during the construction 
of a replacement office building and for project management support associated with the 
building construction ($146 000)

The Office will also be provided with $980 000 in additional departmental capital equity 
injection funding as a contribution towards the cost of the construction of replacement office 
accommodation for the Honours Secretariat and $1.331 million as a contribution towards the 
second year’s property works projects included in the ten-year property works programme.
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OUTPUT 1.1 – SUPPORT OF THE GOVERNOR-GENERAL

Resources applied to this output are directed to:

> assisting Their Excellencies with their representational activities, including by planning and 
organising travel; liaising with representatives of governments, governmental authorities, 
Buckingham Palace, community groups and individuals; preparing drafts of messages, 
speeches and correspondence; and providing advice on policy, precedent and practice

> managing the households at Government House in Canberra and Admiralty House in Sydney 
to a high standard, by providing hospitality services for official functions, ongoing support for 
Their Excellencies while in residence, driver services to the Governor-General and maintaining 
the households’ assets and equipment

> managing and providing the caretaker, building maintenance, security and gardening 
functions at each of the official residences.

The following tables summarise the performance indicators for Output 1.1 identified in the 
2005–06 Portfolio Budget Statements, and compare the budget identified in those statements to 
the output’s actual cost during the year.

Table 2 Performance indicators for Output 1.1

Output 1.1 
Support of the Governor-General

Quality   
>   The Governor-General is satisfied as to the level of support provided 

and standard of household operations management 
>     Properties are maintained to high professional standards

Quantity
>   Support of the Governor-General’s programme of internal and external 

commitments
>   Management of household operations at Government House and 

Admiralty House
>   Management of Government House and Admiralty House heritage 

properties, with 20 buildings and 55 hectares of grounds

Table 3 Financial performance for Output 1.1

  BUDGET ESTIMATE ACTUAL 

  2005–06 2005–06 

  $  $ 

Departmental appropriation – 
  Cost of Output 1.1a  7 037 000 7 323 336
Administered appropriation – 
  Governor-General’s salary  365 000 365 000
  Depreciation  384 000 406 377

a  Variations between the actual and budgeted costs of outputs are discussed in the Financial Performance  
section in this chapter.
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Report on performance in 2005–06

Official activities and correspondence

In the year under review, the Office’s staff were busy supporting the active programme of 
Their Excellencies in all elements of their roles – constitutional, ceremonial and community. The 
highlights and statistical detail of this activity are addressed in the ‘Key results’ section below.

The Office and staff received positive feedback from the Governor-General and Mrs Jeffery on 
the standard of support that was provided during the year. Positive feedback was also received 
from guests at official functions, members of the public, and representatives of governments, 
government bodies and community organisations coordinating or supporting official events.

Property management

To maintain the integrity and standard of the official residences, the Office consults the Official 
Establishments Trust on all major maintenance, refurbishment and landscaping issues. It 
engages heritage architects to draw up plans, assist with tender processes and oversee any 
capital works projects to completion. The Office also consults the National Capital Authority 
before undertaking refurbishment or landscaping works at Government House that fall within its 
legislative purview. Where the works have, or are likely to have, an impact on the heritage values 
of the properties, the Office seeks approval from the Minister for the Environment and Heritage, 
as required by the Environment Protection and Biodiversity Conservation Act 1999.

In 2005–06, the Office was represented at four Official Establishments Trust meetings held 
to consider aspects of the official properties’ development and maintenance. The Official 
Establishments Trust endorsed the actions taken by the Office and was satisfied with the 
outcomes of the activities undertaken at the properties.

Key results

Official activities overview

The official activities supported by Output 1.1 include functions, such as investitures, receptions, 
lunches and dinners, hosted by the Governor-General at Government House or Admiralty 
House. During 2005–06, in addition to those official activities, 316 events were attended by the 
Governor-General or the Administrator, following either official invitations or visits initiated by 
Government House.
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Table 4 Activities and correspondence in 2005–06

  NUMBER ATTENDEES

Official activities
Government House  135 6234
Admiralty House  26 1930
Other venues  1 21
Total   162 8185

Other events attended  316 
Briefings prepared  589 
Anniversary requests handleda  14 914 
Items of correspondence handled  3 602 

a  Requests for messages of congratulation from Her Majesty The Queen and the Governor-General for Australians 
celebrating special birthdays or wedding anniversaries.

Constitutional activities

The Australian Constitution empowers the Governor-General to perform a number of functions.  
The Office supported the Governor-General to perform these functions by giving advice and 
undertaking planning and research.

The Office supported the Governor-General in presiding at 31 meetings of the Federal Executive 
Council, at which 576 agenda items were considered. During the reporting year, 172 pieces 
of legislation were assented to. The Governor-General received 124 callers from a range of 
community, business, public service, military and religious groups.

Credentials ceremonies are usually held in groups of three or four towards the end of each 
month. In 2005–06, they were held over eight days and involved the presentation of credentials 
by 35 foreign diplomats taking up representational positions in Australia or otherwise having 
representational relations with Australia. The ceremonies are generally followed by a lunch 
held in honour of the newly accredited diplomats, to which key business and community 
representatives of the countries concerned are invited.

Ceremonial activities

During the reporting period, the Office supported the Governor-General in hosting a wide range 
of functions, including ceremonies to present awards conferred within the Australian Honours 
and Awards System. The Office also supports Their Excellencies on official visits overseas.

Investitures

Four investitures were held during the year, with morning and afternoon sessions held in 
September 2005 and April 2006. These general investitures involved the presentation of 175 
awards to people for outstanding achievement and significant contributions to the community. 
The awards included the Order of Australia, and decorations for bravery and involvement 
in military action in both operational and peacetime activities. Two special investitures were 
conducted: one on 9 March 2006 to induct Sister Mary Elphick AC OBE as a Companion in the 
Order of Australia and the second on 29 May 2006 to induct Mr Ku-Taek Lee AC as an Honorary 
Companion in the General Division of the Order of Australia.
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Functions for visiting heads of state

A number of formal dinners and lunches were held at Government House during the year for 
visiting heads of state:

> a state dinner in honour of the President of the Democratic Republic of Timor-Leste,  
HE Mr Kay Rala Xanana Gusmao and Mrs Kirsty Sword Gusmao, on 5 July 2005

> a state dinner in honour of the President of the Republic of Chile, HE Mr Ricardo Lagos 
Escobar, on 14 July 2005

> a state dinner in honour of the Governor-General of the Solomon Islands, HE Sir Nathaniel 
Waena and Lady Waena, on 16 August 2005

> a state dinner in honour of the King of Sweden, His Majesty Carl XVI Gustaf, and  
Her Majesty Queen Silvia, on 7 November 2005

> An official luncheon in honour of the President of the Republic of Lithuania, HE Mr Valdas 
Adamkus and Mrs Alma Adamkiene, on 27 February 2006

> a luncheon in honour of Her Majesty The Queen and His Royal Highness, The Duke of 
Edinburgh, on 14 March 2006.

The luncheon held in honour of The Queen on 14 March 2006 was attended by a number of 
former governors-general and all current state governors and territory administrators.

Her Majesty The Queen and His Royal Highness The Duke of Edinburgh, were house guests 
at Government House, Canberra, from 12 to 15 March 2006, and attended many events and 
functions in Canberra and Sydney. During their stay The Queen and the Duke each planted a 
tree in the grounds of Government House to mark their visit.

Her Majesty The Queen planting a commemorative 
tree at Government House

The Governor-General talking to children in ceremonial dress welcoming him to 
Papua New Guinea
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Official overseas visits

On 11 September 2005 the Governor-General and Mrs Jeffery departed Australia on an  
official visit to the Independent State of Papua New Guinea, representing Australia at 
celebrations marking the 30th anniversary of independence and at services commemorating  
the 60th anniversary of the end of World War II in Papua New Guinea.

The Governor-General undertook a state visit to the People’s Republic of China as guests of 
the President, His Excellency Mr Hu Jintao, from 12 to 22 October 2005. During the visit, the 
Governor-General and Mrs Jeffery visited a number of Australian programmes operating in 
China, were guests at a luncheon hosted by His Excellency Mr Chen Deming, Governor,  
Shaanxi Province People’s Government; attended a Ceremonial Welcome to China at Tiananmen 
Square, Beijing; were guests of honour at a welcome banquet hosted by the President of the 
People’s Republic of China, His Excellency Hu Jintao, at the Great Hall of the People. At the 
conclusion of the state visit, the Governor-General met the Chief Executive of Hong Kong 
Special Administrative Region Government, Mr Donald Tsang, and members of the Australian 
community at the residence of the Australian Consul-General.

From 18 to 28 December 2005, the Governor-General visited Saudi Arabia and the  
United Arab Emirates where he met a number of government ministers, Saudi business  
leaders and Australian officials and representatives. During the visit the Governor-General,  
as Commander-in-Chief, flew to Iraq and Afghanistan to visit Defence personnel on tour of  
duty to those countries.

The Governor-General and Mrs Jeffery undertook an official visit to the Republic of Turkey and the 
Arab Republic of Egypt over the period 20 April to 1 May 2006. While in Turkey Their Excellencies 
attended a number of commemorative services, including the Anzac Day Gallipoli Dawn Service, 
and laid wreaths at war memorials. Their Excellencies were officially welcomed by the President 
of the Republic of Turkey, His Excellency Ahmet Necdet Sezer and Mrs Semra Sezer and later 
attended a reception in their honour. During the visit, at the Australian Consulate-General Istanbul, 
the Governor-General invested Mr Tolga Ornek, filmmaker and the director of a documentary 
on Gallipoli, with an Honorary Medal of the Order of Australia. The Governor-General, as 
Commander-in-Chief, met members of the visiting Australian Defence Force contingent.

During this visit the Governor-General called on the Prime Minister of the Arab Republic of Egypt, 
His Excellency Mr Ahmed Nazif. Their Excellencies visited two Australian patients injured during 
the Dahab terrorist bombing on 24 April 2006. On 30 April 2006, at the Commonwealth War 
Graves Cemetery, El Alamein, the Governor-General and Mrs Jeffery attended a ceremony at 
which the Governor-General rededicated the Memorial to the Ninth Division 2nd Australian 
Imperial Force.

From 7 to 9 June 2006 Their Excellencies visited Norfolk Island, where they attended the Bounty 
Day celebrations; unveiled a commemorative plaque for the sesquicentenary at the Convict 
Store, laid a wreath at the Norfolk Island Cenotaph; attended a civic reception co-hosted by the 
Administrator of Norfolk Island and the Minister for Local Government, Territories and Roads, 
the Honourable Jim Lloyd MP; and visited the hospital and central school.

Their Excellencies visited London, United Kingdom, from 13 to 19 June 2006 to attend services of 
thanksgiving to mark the 80th birthday of Her Majesty The Queen at St Paul’s Cathedral. They 
also attended a reception hosted by Her Majesty and were guests at the Trooping of the Colour.
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Community activities

The Office supported Their Excellencies in hosting a wide range of functions for community 
organisations at the vice-regal properties and in their visits to many Australian regional and 
outback centres. The Office also managed the vice-regal properties for access by community 
organisations and visiting school groups.

Receptions

Included in the official activities figures in Table 4 were the following major receptions hosted by 
the Governor-General and the Administrator:

> In November 2005, two special Christmas functions were held at Admiralty House for 
children with special needs, their families and carers; two such functions were also held in 
December 2005 at Government House. More than 1000 people attended these events.

> On 27 February 2006, a breakfast function was held at Government House for members of 
the diplomatic corps. More than 300 guests attended the event.

> On 21 April 2006, a reception was hosted by the Administrator, Her Excellency Professor 
Marie Bashir AC CVO, to mark the occasion of Her Majesty The Queen’s birthday, with 158 
people present.

Regional centre visits

Their Excellencies visited regional centres, including:

> Douglas Shire, Weipa, Thursday Island and Ashmore (Queensland) to visit the Rainforest 
Habitat Wildlife Sanctuary, receive an environmental briefing, attend a civic reception, meet 
participants of pre-employment programs for indigenous youth in the Weipa region, officially 
open the 100% in Control 2005 Croc Festival on Thursday Island, attend a briefing with 
representatives of the Thursday Island Coordinating Council and the Torres Shire Council, and 
visit Charlie Company of 51st Battalion Far North Queensland Regiment.

> Kalgoorlie (Western Australia) to attend a Kalgoorlie–Boulder Reconciliation Committee 
meeting, tour the South Boulder Wastewater Treatment Plant, receive a briefing on the Cities 
for Climate Protection Australia programme, attend a National Australia Day Council Dinner 
hosted by the Chairman of the National Australia Day Council, Ms Lisa Curry Kenny MBE 
OAM, and at the Kalgoorlie–Boulder Airport visit, as Joint Patrons of the Royal Flying Doctor 
Service (RFDS) of Australia, the RFDS Eastern Goldfields Section, where they met with pilots, 
doctors, flight nurses and support staff.

> Devonport (Tasmania) to meet with community representatives, attend a civic reception and 
luncheon held in their honour, and tour local factory operations.

Outback centre visits

As part of The Year of the Outback: Back to the Bush—Bridging the Divide, Their Excellencies 
undertook two tours to outback centres. On the first outback tour, from 8 to 16 May 2006, 
Their Excellencies travelled from Adelaide to Birdsville to promote rural and regional Australia. 
Along the way they visited members of communities at Port Augusta, Pichi Richi, Quorn, Hawker 
settlement, Wilpena Pound, Leigh Creek Coal Field, Lyndhurst, Ochre Cliffs, Farina, Marree, the 
Dog Fence, Clayton Station and Dulkaninna Station. The visit concluded at Longreach, where 
they met with various community groups and visited the School of Distance Education, the 
Australian Agricultural College and the Qantas Founders Museum.
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The second outback tour, from 22 to 26 May 2006, was to Western Australia, where Their 
Excellencies visited the Wiluna Shire Council Chambers and the refurbished Wiluna Community 
Swimming Pool, which the Governor-General officially opened. They also addressed students 
at the Wiluna Remote Community School and, as guests of honour attended a civic reception 
hosted by the Deputy President of the Wiluna Shire Council, Mr John Kyanga. Their Excellencies, 
as guests of the Executive Chairman of Tanami Gold, Mr Dennis Waddell, and the Tjurabalan 
people, attended the Coyote Gold Project Symbolic Signing and Mine Opening Ceremony, at 
which the Governor-General officially opened the mine. Their Excellencies also attended, as 
guests of honour, a dinner with the Tanami Gold executives and elders of the Tjurabalan people.

Official properties and community fundraising

The official properties were again made available to community groups in support of their 
fundraising efforts. The Canberra Symphony Orchestra again held a Prom Concert in the 
grounds of Government House on 18 February 2006; The Smith Family, which has traditionally 
conducted an open house and garden event each year as its major community fundraising effort, 
once again held an open day at Government House on 5 March 2006; and the Girl Guides 
held a fete in the grounds on 13 May 2006. The Australiana Fund continued to conduct regular 
garden tours of Government House during the warmer months. The Australiana Fund held an 
open day at both Government House and Admiralty House in October 2005 as their major 
fundraising programme for the year; More than 18 200 people attended these events, which 
raised over $90 000 for the organisations involved.

The Governor-General and Mrs Jeffery at the Wiluna Remote Community School
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School visits

School visits continued, with 6032 students and teachers from 114 schools visiting Government 
House for tours of the House and grounds. The tours also included an audio visual presentation 
and talk on the role of the Governor-General. When their programme allowed, Their Excellencies 
met the visiting school groups.

Correspondence

In 2005–06, the Office received and actioned 3602 items of correspondence. This 
correspondence was received from heads of state, foreign and Australian governments, 
officials, business leaders, community groups and individuals. The correspondence dealt with a 
wide range of matters, including messages of support, requests for patronage, administrative 
arrangements and invitations to functions and events.

During the reporting period, the Office also handled 5293 requests for messages of 
congratulation from Her Majesty The Queen for Australians celebrating their one-hundredth 
or subsequent birthdays or for couples celebrating sixtieth, sixty-fifth or seventieth wedding 
anniversaries – a 17.8 per cent increase over the number sent out last financial year. The 
Governor-General sent out 9621 congratulatory messages during the year to Australians 
celebrating such anniversaries, as well as to couples celebrating their fiftieth wedding 
anniversaries – a 12.4 per cent increase on the number of messages sent last year.

The website for the Governor-General, www.gg.gov.au, continued to provide a valuable 
resource for members of the public seeking to learn about the extent and nature of the role of 
the Governor-General or to obtain copies of speeches or information about his activities. The 
website is being used increasingly by the Office to disseminate information in support of the 
Governor-General’s activities in a timely and cost-effective manner. The site will be reviewed 
and enhanced in 2006–07 to enable a better understanding of the Governor-General’s role and 
responsibilities.

Property management

The official residences are heritage-listed properties and significant national assets belonging to 
all Australians.

As noted in last year’s report, the Office received funding, commencing in the 2005–06 Budget, 
for the implementation of a ten-year property works schedule for both Government House and 
Admiralty House. This is a major initiative by the Office for the management of these important 
heritage–listed vice-regal residences, which are being maintained for the benefit of all Australians 
and as the places for the hosting of many heads of state and royalty who visit Australia.

The first stage of the implementation of the property works schedule was the recruitment of two 
additional staff who would work as project managers for the various works projects included in 
the schedule. Recruitment was completed in October 2005. The next stage was to establish a 
policy and operational framework within which the works would be undertaken. This framework 
was approved by the Office’s Management Committee in November 2005 and provides 
guidance on the project management and approval, procurement requirements, heritage 
considerations and budget management processes.

Following amendments to the Environment Protection and Biodiversity Conservation Act 1999, 
which came into effect on 1 January 2005, the Office worked on the preparation of a heritage 
strategy covering both Government House and Admiralty House. The Office drafted the heritage 
strategy with the assistance of the Department of the Environment and Heritage and the 
Official Establishments Trust and sent it to the Australian Heritage Council for review in April 
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2006. In June 2006 the Office was advised of the Council’s endorsement of the strategy with 
some recommendations for improvement. Following further work, in July 2006 the final heritage 
strategy was sent to the Minister for the Environment and Heritage for his consideration.

Additionally, the legislation requires agencies to prepare a management plan for each property 
under their control. Work on the development of the management plans continues with the 
assistance of the Office’s heritage architects – Tanner & Associates for the preparation of the 
management plan for Admiralty House and Lovell Chen for Government House. It is proposed 
that the plans will be completed by early 2007. The management plans need to be approved by 
the Minister for the Environment and Heritage.

Government agencies, including the Office, must also comply with the National Code of 
Practice for the Construction Industry. These guidelines are compulsory for all works other than 
maintenance. Industry’s slow response to these new requirements has delayed some of the 
Office’s works projects. 

Government House

The major works project in 2005–06 was 
the construction of an office building to 
house the Australian Honours Secretariat. 
The building will replace the Secretariat’s 
previous unsuitable office accommodation 
in a mix of buildings that were originally built 
as residences, including a butler’s residence 
dating from 1926. Although the buildings had 
been converted for office use, they remained 
unsuitable for the work requirements of the 
Australian Honours Secretariat. The buildings 
also had a number of occupational health and 
safety concerns. The Official Establishments 
Trust and the National Capital Authority 

agreed to the new building’s design. The Department of the Environment and Heritage approved 
the demolition of two former buildings – Black Mountain Cottage and the Footman’s Cottage to 
make way for the replacement building and the multi-purpose meeting room.

To achieve cost and programme efficiencies, the Office amalgamated a number of projects on 
the works schedule into the Honours Precinct Project. The project now includes the new building 
for the Honours Secretariat, a multipurpose meeting room and additional carparking. The 
Office completed an open tender process for the Honours Precinct Project contract in 2005 and 
finalised contract negotiations with Project Coordination (Australia) Pty Ltd in February 2006. 
Building works commenced in April and are expected to be completed by December 2006.

To accommodate Honours Secretariat staff during the construction programme the Office 
tendered for demountable office accommodation to enable staff to remain on site. This project 
was completed in time for the staff to be relocated in early December 2005. Staff will remain in 
this temporary accommodation until the building is handed over in December 2006.

In 2005–06, a number of works projects were completed. These works included: 

> the removal of a ruptured underground fuel storage tank (removed for staff safety and 
environmental benefit)

> upgrade of both domestic and heating hot water systems (upgraded due to the failure of the 
domestic system and to achieve operating cost efficiencies)

Construction continues for the Honours Secretariat building
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> relay of voice and data cables (undertaken to overcome safety issues)

> refurbishment of the lifts in the Chancery and the House (upgraded to meet Australian  
safety standards)

> completion of the site hydraulics upgrade at the front of the property (upgraded due to the 
failure of the sewer line). 

A number of smaller-scale projects were undertaken to improve the environmental performance 
of the property, such as the installation of double flush toilets and more efficient water taps. 
Maintenance activity included the repair of the Government House garage after it was damaged 
by a tree that fell during a severe storm and the removal of undergrowth and dead and 
damaged limbs from trees to reduce fire hazards.

The Office began the planning, documentation and procurement for many works, including: 

> upgrade of electric distribution switchboards (to improve safety and equipment protection)

> upgrade of the air-conditioning system in the Chancery building (to overcome poor air 
circulation and problems with heating and cooling)

> upgrade of Lord De L’Isle Lookout (to overcome structural, safety and access faults)

> replacement plantings in the Fete Lawn area (to allow for the eventual removal of 
inappropriate and unsafe trees planted  in the area). 

To improve energy efficiency, later this year the Office will upgrade the lighting in the service 
wing of the house that supports the kitchen and pantry.

The Office worked within the guidelines issued by the National Capital Authority for the 
extraction of water from Lake Burley Griffin for the watering of the gardens and lawns at 
Government House. Some 95 per cent of the managed landscape at Government House is 
serviced by drawing water from the lake – the Office will be working to increase this coverage. 
The heritage gardens and trees and the main representational landscape – covering the main 
drive, vista lawn and immediate surrounds of the House – are being given priority for watering. 
Despite Canberra’s long drought, the Office reduced its water consumption by a further 2 per 
cent in this reporting period by changing priorities and adopting improved methods to maintain 
the landscaped area. The watering of the gardens and lawns is closely managed. The Office 
will continue to look for other ways to improve water usage efficiency in the management of its 
landscaped areas.

Admiralty House

In 2005–06, the Office completed a number of projects on the works schedule, including:

> upgrade of the electrical distribution boards (upgraded to improve safety and equipment 
protection)

> upgrade of the safety rail overlooking the swimming pool (upgraded to improve safety  
in this area)

> repair of the slate roof (to prevent water damage).

The Office also continued its work to improve the landscape at Admiralty House in accordance 
with the works schedule and landscape plan. This work focused on the priority area from the main 
gate to the front door of the House and was overseen by our heritage landscape architect, Taylor 
Brammer Pty Ltd. Further landscape works in this and other areas are planned for the coming year.
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Minor works projects undertaken during the year included installation of a walkway to service air-
conditioning units on the roof; painting and repair to shutters; repainting of the main gate; and 
replacement of the lawn by the House verandah.

The Office began the planning, documentation and procurement for many works , including: 

> replacement of a structurally unsafe wall and gate between the main drive and service yard

> upgrade of the garages to remove lead paint and install automatic doors for health and 
safety purposes

> construction of a pergola to replace one that is failing structurally

> replacement of unsafe harbour safety railing

> refurbishment of the main bathroom for safety reasons and a bedroom which is due for 
cyclical refurbishment

> refurbishment of inadequate kitchen and toilet facilities and repainting of the Gatehouse as 
part of the cyclical programme

> upgrade of flagstone area and improvements to the water system feeding the underground 
water tank used to water the grounds

> upgrade of the fire panel and emergency warning system to improve safety.

Security

The Office is continuing to work closely with the Protective Security Coordination Centre and the 
Australian Federal Police Protective Service to best manage the physical security environments at 
Government House and Admiralty House. Regular meetings are held with these organisations to 
identify issues and to receive advice on the security environment.

Works of art and other items

The Australiana Fund and the National Gallery of Australia lend furniture and art works for 
the residences and are consulted on interior furnishing and art matters. The Department of 
Parliamentary Services has also lent some works of art for display at both Houses. During the 
year, the Office returned one item to the National Gallery while twelve new items were received 
from the Australiana Fund for placement at Government House and Admiralty House as part of 
an ongoing programme to display a variety of items of Australian artworks and furniture.

The Office is grateful for the support of the National Gallery of Australia, the Australiana Fund 
and the Department of Parliamentary Services for the loan of paintings, sculptures, furniture and 
other items for public display at Government House and Admiralty House. At 30 June 2006, 381 
paintings, pieces of furniture and art objects, with a combined value of over $15 million, were 
on loan to the Office. These are viewed by the visitors to the Houses, this year numbering over 
32 400 people. During the financial year, each of the organisations undertook a revaluation of 
their items on loan to the Office; the combined value reflects that advised by those organisations.
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OUTPUT 1.2 – ADMINISTRATION OF THE AUSTRALIAN 
HONOURS AND AWARDS SYSTEM

Resources applied to this output are directed to:

> conducting comprehensive and independent research and analysis of nominations for awards

> providing high-level secretariat support to honours advisory bodies

> interpreting and applying gazettal regulations for Defence, meritorious and long service 
awards to ensure that applicants meet eligibility criteria

> making cost-effective resource decisions for acquisition of timely and high-quality insignia, 
warrants and honours publications

> maintaining registers of all award recipients.

Tables 5 and 6 summarise the performance indicators for Output 1.2 identified in the 2005–06 
Portfolio Budget Statements, and compare the budget identified in those statements to the 
output’s actual cost during the year.

Table 5 Performance indicators for Output 1.2

Output 1.2 
Administration of the Australian Honours  
and Awards System

Quality
>   Satisfaction of the Awards and Bravery councils with 

secretariat support
>  Awards administration reflects gazetted regulations
Quantity
>  Four council meetings held
>   2200 nominations researched for Order of Australia and 

Bravery councils
>  6000 long service and occupation-based awards processed

Administered item –  
Acquisition of Australian honours medals/ 
insignia, warrants and investiture items

Quality
>  Medals/insignia meet design specifications
Quantity
>  An estimated 20 000 sets of medals/insignia to be purchased

Table 6 Financial performance for Output 1.2

   BUDGET ESTIMATE ACTUAL 

  2005–06 2005–06 

  $ $

Departmental appropriation –
  Cost of Output 1.2a  4 018 000 3 346 292
Administered appropriation – 
  Acquisition of Australian honours medals/insignia, warrants and investiture items 798 000 796 494

a  Variations between the actual and budgeted costs of outputs are discussed in the Financial Performance  
section in this chapter.
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Report on performance in 2005–06

The Australian Honours Secretariat was established as part of the Governor-General’s Office 
in 1975, following the introduction of a distinctly Australian system of honours and awards. The 
Secretariat is responsible for administering, on behalf of the Governor-General, who approves 
all awards and is Chancellor of the Order of Australia, Australia’s extensive national honours 
system, including all civilian honours and awards for meritorious action by members of the 
Australian Defence Force both in peacetime and warlike operations. 

The foremost award within the honours system is the Order of Australia. It is the principal means 
by which members of the community are nationally recognised for outstanding achievements 
and meritorious contributions benefiting fellow citizens. Support for this award constitutes the 
largest component of the Secretariat’s workload and receives a proportional resource allocation.

A major part of the Secretariat’s role involves providing quality research and support to the 
Council for the Order of Australia in its assessment of the relative value of award nominees’ 
community contributions. The Secretariat also supports the work of the Australian Bravery 
Decorations Council and is responsible for ensuring that all other awards – including decorations 
for gallantry, meritorious service, conspicuous service, distinguished service, skill at arms, 
exceptional service in Antarctica and long service – are processed for approval in accordance 
with gazetted regulations. Appendix A lists the membership of the advisory committees for the 
Council for the Order of Australia and the Australian Bravery Decorations Council.

The Office liaises closely with the Awards and Culture Branch of the Department of the Prime 
Minister and Cabinet and contributes to Australian Government promotional campaigns to 
increase general awareness of the Australian honours system within the community.

The functional relationships between the main components of the Australian honours and 
awards system are set out in Appendix B. Further information on the criteria and nomination 
processes for specific awards may be found on the website maintained by the Department  
of the Prime Minister and Cabinet at www.itsanhonour.gov.au or on the Office’s website at  
www.gg.gov.au.

The work of the two honours advisory councils involves close liaison between the Official 
Secretary, as Secretary of the Order of Australia, the Australian Honours Secretariat and the 
respective chairmen and members of the Council for the Order of Australia and the Australian 
Bravery Decorations Council. Mechanisms are in place to monitor feedback to ensure the 
Secretariat’s timeliness and flexibility in meeting changing priorities to provide high-level support 
to the two councils. Feedback on the quality and level of the Secretariat’s performance is 
obtained in a variety of formats. The work involves much face-to-face contact, and an important 
element of performance assessment is oral advice conveyed at feedback sessions during 
meetings held by each council, normally twice a year. Other mechanisms include feedback 
received through liaison at regular, specified times, including during the dissemination of 
research material and through telephone contact and written correspondence with members of 
each of the councils.

Evaluation of the Office’s performance in 2005–06 reflected very high levels of satisfaction with 
the quality and level of support provided by the Secretariat. Council members stated that they 
were extremely pleased with the quantity and quality of work administered by the Secretariat, 
with comprehensive qualitative research being provided as a basis for sound decision making on 
award recommendations. This indicates that the Secretariat is continuing to achieve high-level 
performance outputs. Feedback also indicated a high degree of satisfaction with the overall level 
of service provided and with staff’s attention to detail.
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Key results

Honours and awards overview

In 2005–06, the Secretariat once again experienced a busy year. Highlights included: 

> continuing increases in award recommendations, reflecting the high quality of nominations 
received, particularly for the Order of Australia

> commencement of construction of replacement office accommodation

> commencement of the process for implementing a new IT system to facilitate and streamline 
the processes involved in nomination consideration and announcement of awards

In 2005–06, the Secretariat researched and prepared 10 884 nominations. This included the 
Secretariat researching, preparing and submitting 3625 nominations to meetings of the Council 
for the Order of Australia and the Australian Bravery Decorations Council, and for recognition of 
excellence in occupation-based fields of endeavour, including Defence personnel on operations 
around the world to protect Australia and its national interests. The total number of these awards 
was 2445.

In relation to the Order of Australia awards, Council has recognised the high quality of 
nominations by recommending the largest number of awards since the Order was instituted; 
amounting to a 18.5% increase over awards announced in 2004–05. Tables showing the number 
of nominations considered and awards conferred for the Order of Australia and the Australian 
Bravery Decorations in 2005–06, and the total number of nominations and awards since 1975, are 
in Appendices C and D. Separately, Appendix E shows the number of all other award types made 
during the year for outstanding achievement in specific fields of activity and the total since 1975.

Recommendations approved for the National Medal, which recognises 15 years or more diligent 
and efficient service in occupations involving elements of personal risk in order to protect the 
community, totalled 6799 in 2005–06. Addition of new groups continues, with the Central 
Queensland Helicopter Rescue Service and Volunteer Marine Rescue Association Queensland 
Inc approved during the year.

Details of annual and total award approvals for Defence distinguished and conspicuous service 
awards and for civilian meritorious and long service awards are shown in Appendix E.

Service-related awards made in 2005–06 reflected Australia’s continued commitment to 
peacekeeping, regional assistance and contributions to the international coalition against 
terrorism through continuing involvement in Iraq, Afghanistan, Timor-Leste and the Solomon 
Islands. In addition, the ongoing assistance provided by Australia following the Boxing Day 2004 
tsunamis and the Nias earthquake resulted in the awarding of 936 Humanitarian Overseas 
Service Medals. This represents a significant increase over the awards recommended in the 
previous year and is testimony to Australia’s active international assistance commitment.

The move of the Honours Secretariat staff to temporary on-site office accommodation in 
December 2005 was managed with minimal impact on the honours programme. The staff 
will remain in this temporary accommodation until the replacement building, purpose built to 
honours needs, is available in December 2006. Honours Secretariat staff have been involved in 
the specification and tendering for new software to support business processes, reporting and 
analysis, and for the web enabling of some processes. It is expected that honours staff will be 
heavily involved in the new system’s development and testing stages; which is expected to be 
delivered in 2007.
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While some additional staff have been recruited, it has been difficult to attract staff with the 
necessary skills and experience to meet the Secretariat’s needs. This has resulted in an inability to 
fill available vacancies. In 2006–07, the Secretariat will consider ways of recruiting and retaining 
staff in a tight employment market.

Acquisition of medals and other investiture items

The number of awards and insignia procured during the financial year – around 19 900 
individual items – very nearly met predicted usage levels. The medal stocks procured included 
additional stock to meet ongoing requirements and to meet increases in demand for insignia due 
to the higher number of awards conferred.

Staff of the Honours Secretariat working in their temporary accommodation
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CORPORATE GOVERNANCE

The Official Secretary, in his role as Chief Executive Officer, is responsible for managing the 
Office in a way that promotes the proper use of Australian Government resources while 
achieving high-quality outcomes. Details of this role and the key elements of the governance 
framework that applies to the Official Secretary are specified in the Financial Management and 
Accountability Act 1997. The Official Secretary fulfils this role through a range of management 
processes, including by chairing fortnightly Management Committee meetings (involving the 
Official Secretary, the Deputy Official Secretary and the heads of the Honours Secretariat and 
Corporate Management branches) and chairing meetings of the Office’s Audit Committee, 
which are held three times each year.

As shown in Figure 1, the Office is structured into three functional branches that have 
responsibility for executive support and the household, corporate management and property, 
and administration of the Australian honours system. Branch managers are responsible for 
establishing operational priorities within the Office’s business plan, using resources efficiently 
and effectively to achieve agreed outcomes, and monitoring and reporting on team and 
individual performance through the Office’s performance support framework.

Corporate Management Branch supports the Official Secretary’s overall governance 
responsibilities by facilitating the development of business plans; establishing policy and 
accountability frameworks; managing risk, fraud and security planning; setting frameworks for 
and advising on people management; managing industrial relations; and overseeing the total 
budget management of the Office. The branch also manages the two official residences and 
coordinates physical security services.

The Audit Committee endorses the annual audit programme for the Office, considers the 
recommendations contained in individual reports, and monitors the implementation of any 
changes in policies and practices flowing from such recommendations. The committee also 
receives and approves the Office’s annual financial statements and associated audit report.

The Office has a Workplace Consultative Committee, chaired on rotation by a staff and 
management representative and with elected staff representatives from each functional area 
of the Office, which provides a forum for consulting on pay and employment conditions and for 
monitoring the implementation of employment policies and practices. The Office also has an 
Occupational Health and Safety Committee, chaired by the corporate manager, which meets 
quarterly to monitor health and safety issues.

Risk, fraud and security management

In August 2005, the Office updated its risk management plan after WalterTurnbull reviewed the 
Office’s risk and fraud environment. The risk management plan covers the period from 2005 to 
2008, including areas for continuous improvement in our operational environment. In June 2006 
the Office engaged Acumen Alliance on a three-year contract to provide fraud planning and 
control, training and investigation services.

The plans, which are linked to the Office’s business plan, are integral to the Office’s operating 
environment. Performance against the action plans will be reviewed on a biannual basis by the 
Office’s Audit Committee and Management Committee.

The independent assessment of the Office’s risk environment completed by WalterTurnbull in  
July 2006 found that there were no significant changes to the risk environment and that 
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there were appropriate controls in place to manage the identified risks. As part of the process 
of continuous improvement recommendations for improvement in the Office’s operational 
environment were made.

As part of the risk, fraud and security management process in the Office, a number of staff 
workshops were held in June 2006 to raise the level of awareness in each of these areas. A total 
of 83 staff attended these workshops. The workshops dealt with ethical behaviour, understanding 
and managing risk and dealing with confidential information. These workshops are conducted 
annually and together with the Office’s policy and procedures and information brochures 
established a comprehensive management framework in these areas. All staff have access to the 
material through the Office’s Intranet. All new staff are made aware of their responsibilities in 
relation to fraud and security through the Office’s induction programme.

The Office has complied with the requirements of the Commonwealth Fraud Control Guidelines 
by preparing fraud risk assessments and fraud control plans, and by developing procedures and 
processes for the detection, investigation and reporting of fraud.

Audit activities

The Office’s Audit Committee comprises the Official Secretary, as chairman, the Deputy Official 
Secretary and corporate manager. Representatives of the Australian National Audit Office 
(ANAO) and the Office’s internal audit contractors, WalterTurnbull, also attend committee 
meetings as observers. The Audit Committee met three times in 2005–06. Matters discussed 
included: 

> internal audit activity and findings

> new or updated administrative policy and procedures

> self-assessment of the Office’s position in relation to recommendations made by ANAO in 
administrative audits completed

> the ANAO report on the Office’s 2004–05 financial statements.

In 2005–06, WalterTurnbull conducted these reviews in accordance with the agreed audit 
programme: 

> review of compliance with ComSuper delegations 

> review of Honours Secretariat inventory systems and procedures

> review of environmental management policy and operations

> a ‘spot check’ of a wide range of general operating procedures and compliance. 

The environmental management review found that the policy and systems were working well.  
It made several recommendations to improve performance and the Office has completed action 
on these. 

The audit of the Honours Secretariat inventory system concluded that administration was 
at the appropriate standard, and made three recommendations for improvement. All 
recommendations were accepted with action completed in each case. 

The audit of the Office’s general operating procedures and compliance noted that the Office’s 
processes and controls within the areas under review were of an appropriate standard; however, 
some minor points were raised to improve the operating arrangements. Measures have been put 
in place to achieve these improvements.
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External scrutiny

In September 2006, the Auditor-General’s Office provided an unqualified audit opinion on the 
Office’s 2005–06 financial statements. The Office was not the subject of any agency-specific 
audits by the Auditor-General’s Office, or investigations or reviews by a parliamentary committee 
or the Commonwealth Ombudsman during the financial year.

Ethical standards

Standards of appropriate behaviour for employees of the Office are set out in the Office’s code 
of conduct, which was endorsed in its 2005–08 certified agreement, as well as in the previous 
agreements. The code of conduct reflects the Australian Public Service Code of Conduct and 
Values as set out in the Public Service Act 1999. To ensure that staff are aware of the standards, 
the certified agreement is made readily accessible on the Office’s intranet. New starters with the 
Office are required to sign a statement saying that they have read and understand the Office’s 
code of conduct.

Financial management and accountability requirements for the Office are laid down in Chief 
Executive’s Instructions (CEIs), which are issued by the Official Secretary under the Financial 
Management and Accountability Act 1997. The CEIs are cross-referenced to relevant parts of 
the Act to ensure that authorised staff are fully aware of their legal obligations. The CEIs for the 
Office are available to all staff on the Office’s intranet.

The Office’s procurement policy and guidelines establish clear responsibilities of ethical 
behaviour for all staff engaged in procurement processes. In tender processes staff are required 
to sign a statement to this effect.

Organisational review and development

In the newly negotiated 2005-2008 certified agreement, staff and management committed 
themselves to a number of reviews of functional areas to ensure they are operating efficiently 
and effectively in delivering a high-quality service to Their Excellencies and the Office. A tender 
process has been initiated to identify a suitable consultant to conduct a review of the household, 
maintenance and gardening functions and the role and operations of Admiralty House. The 
review is expected to be completed by the end of 2006.

The operation of the Aides function in support of the Governor-General’s programme was also 
identified for review in the certified agreement. It is expected that this review will be completed  
in early 2007.

The Office continues to look for better ways of achieving its outcome and encourages staff to 
identify areas of improved efficiency and effectiveness. This continuous improvement process 
is also a feature of the certified agreement. In a small agency such as the Office the resource 
savings from such processes are not generally significant because of the limited budgets 
available and the spread of functionality.
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MANAGEMENT OF HUMAN RESOURCES

Significant achievements

The Office recorded a number of other significant achievements in the management of human 
resources during the 2005–06 financial year, including:

> negotiation and certification of the 2005-2008 certified agreement and the implementation 
of pay and changed condition arrangements flowing from the new agreement

> training for all staff on workplace harassment issues and coping with change, and training on 
the Office’s performance support framework

Following extensive negotiations, the Office negotiated with its staff and their union, the 
Community Public Sector Union, a new certified agreement under section 170LJ of the 
Workplace Relations Act. The new Office of the Official Secretary to the Governor-General 
Certified Agreement 2005–2008 was certified by the Australian Industrial Relations Commission 
on 15 September 2005. In addition to a general improvement in terms and conditions, the 
agreement provides for:

> a 15 per cent increase in salary over the life of the agreement, with 0.5 per cent of the last 
two increases conditional on all staff participating in performance management processes

> a common performance cycle for all staff

> comprehensive arrangements for flexible working hours

> adoption leave and changes to personal leave and paternity leave arrangements

> a deeming date for recreation leave and a maximum accrual of 55 days recreation leave.

Staff recognition

During the year the Official Secretary sought nominations from staff for the award of an 
Australia Day Achievement Medallion. This award recognises the exceptional and sustained 
ongoing contribution of a staff member or team or to recognise an individual or team that 
have been involved in a project that has had a profound impact on the Office’s efficiency or 
effectiveness and its ability to support the Governor-General and the Office. The Australia Day 
Achievement Medallion is a government-wide process that allows departments and agencies to 
acknowledge the contribution of dedicated public employees.

Following review of the nominations received, the Governor-General presented an Australia Day 
Achievement Medallion at a staff morning tea on 24 January 2006 to:

> Debbie Bowden, for her diligent and consistently effective support of the Australian  
honours system

> Evahn Derkley, for outstanding performance providing friendly, efficient, effective and 
professional information technology support

> Maree Smith, for dedicated, courteous and effective services as the Government House 
invitations officer

> Gardening Team, for their development and maintenance of the gardens and grounds  
of Government House, Canberra.
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During the Royal visit in March 2006, The Queen invested into her personal order, the  
Royal Victorian Order, two staff who have made a distinguished contribution in support of the 
Governor-General and the work of the Office. Those invested were: Ms Amanda O’Rourke, 
Director of the Australian Honours Secretariat, as a Lieutenant in the Order; and  
Ms Lorri Morris, Senior Aide to the Governor-General, as a Member of the Order.

Senior executive remuneration

The Office employed one senior executive service equivalent level officer during the financial 
year; however, to avoid the disclosure of personal information, the remuneration level of this 
position has not been included. The remuneration of the Official Secretary is determined by the 
Remuneration Tribunal.

Remuneration arrangements

The remuneration arrangements for staff are set out in the 2005–08 certified agreement. 
At 30 June 2006, the certified agreement covered 81 staff , and nine Australian workplace 
agreements were in place. No staff are paid bonuses under performance-based pay 
arrangements. The salary ranges of Office employees by classification structure are set out  
in Appendix F.

Staffing changes and statistics

In 2005–06, the average staffing level for the Office was 84.3; the budget estimate was 91. The 
shortfall against the budget estimate reflects the current strong employment market in Canberra 
where it is hard to recruit skilled staff to work as case officers in the Honours Secretariat. 

During the year, there were 21 commencements (five on short-term contract) and 18 cessations 
(four on short-term contracts). The number of long-term contract cessations was 15.7% for the 
financial year, which is 12.5 per cent fewer than in the previous financial year. The Office’s rate 
of staff turnover is somewhat higher than turnover in other agencies. This reflects, in addition to 
normal attrition cycles, the contract employment arrangements under which the Office operates, 
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the need for specialist skills or expertise for defined periods, and the replacement of staff on 
extended leave.

The Office’s staffing statistics, including information on gender, part-time and full-time 
employment and classification levels, as well as information provided in accordance with 
workplace diversity principles, are in Appendix F.

Developing staff

The Office’s performance support framework provides the basis for assessing employee 
performance, providing feedback, and identifying training and development needs. To 
complement this, the Office has a learning and development framework which facilitates the 
delivery of individual development opportunities to staff.

During the year, training opportunities provided to staff included a variety of management 
training courses; specialist accounting, information technology and other skills development 
training workshops and seminars; fire safety training; and first-aid training.

All staff attended workshops on workplace harassment and coping with change conducted by 
Dysaran Consulting. In July 2005, all staff attended workshops on environment management 
and the individual’s role in improving environmental performance. Staff directly involved in 
purchasing or the use of credit cards were given procurement training in November 2005; and 
staff whose duties involve manual handling or lifting were given training in manual handling.

Gardening staff attended a seminar on turf management, conducted by the Turfgrass 
Association of Australia and two staff attended the Irrigation Conference, held in May 2006, 
which looked at water saving opportunities through improved irrigation techniques. Garden and 
maintenance staff also had training in manual handling and elevated platform working.

The training and development opportunities provided were aimed at improving staff skills and 
knowledge of their duties and providing for personal growth. The activities were considered 
effective in meeting the needs of a range of staff.

The Governor-General 
presenting an Australia Day 
Achievement Medallion to (far 
left to right) Debbie Bowden, 
Evahn Derkley, Marie Smith 
and the Gardening Team.
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Details of staff training and expenditure, by employment category, are provided in Table 7.

Table 7 Staff development and training in 2005–06

TYPE OF STAFF NUMBER OF NUMBER OF EXPENDITURE 

 PEOPLE TRAINED PERSON DAYS USED $

Administrative staff 69 168 107 702
Gardening and maintenance staff 20 84 23 188
Household staff 21 44 14 681
Total 110 296 145 571

Note: Training costs include course fees and salary at direct cost.

Occupational Health and Safety

The Office’s occupational health and safety (OH&S) policy aims to provide a safe working 
environment to protect the health and wellbeing of its employees and contractors from accidents, 
injury or illness arising in the workplace. The Office’s OH&S Committee, which is made up of 
representatives from each workgroup at Government House and Admiralty House, monitors this 
policy. The health and safety of staff remains a high priority for the Office.

During the year the Office negotiated a new OH&S agreement with its employees and 
their union representative. The new agreement was signed on 19 August 2005. Elections of 
health and safety representatives to the OH&S Committee were conducted in all designated 
workgroups during the year. Newly elected representatives undertook a Comcare-accredited 
health and safety practitioners’ course.

The OH&S Committee met four times during the year and discussed issues such as new 
standards arising from changes to the OH&S regulations, health, safety and rehabilitation 
targets, asbestos standards and impacts on the Office, and promotion of OH&S within the 
Office. The committee received feedback on hazard and injury reports and on workplace safety 
inspections carried out by representatives. 

The committee received a report on emergency evacuation training and exercises conducted 
during the year, including the training of all staff in emergency evacuation procedures. Evacuation 
exercises were conducted at Government House, Canberra, and Admiralty House, Sydney.

A programme of flu vaccinations was again offered to all staff under the Office’s health and 
welfare programme, with 34 staff taking up the offer. Workstation assessments continued to 
be conducted for new employees on their commencement at the Office and for employees who 
changed their physical location.

As part of the planning and set-up of temporary accommodation for the Honours Secretariat 
staff during construction of their replacement office accommodation, special attention was 
paid to possible OH&S issues. The establishment and ongoing operation of the temporary 
accommodation has been successfully managed with no major issues identified. 
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MANAGEMENT OF ASSETS AND FINANCIAL PROCESSES

Asset management

As noted earlier in the report, the Office received additional funding in 2005–06 for the first 
year of a ten-year property works development and maintenance programme for the improved 
management of the condition of the two vice-regal residences. The Government’s commitment 
to the ten-year programme will provide necessary funding to address identified areas where 
building, plant and equipment assets have been degraded due to end of life-cycle, were 
inappropriate or inadequate for their purpose, did not comply with Australian standards, have 
adverse environmental impacts or where OH&S issues were identified. 

The implementation of the works programme will help ensure that the heritage properties are 
appropriately developed and maintained for the benefit of all Australians. Further information is 
available under ‘Property Management’ in Output 1.1.

During the year, the Office, in accordance with its asset management policy, undertook 
stocktakes of all assets in the Chancery building, the Honours Secretariat, and the Overseer’s 
Cottage. It also verified a range of asset items located in the main Houses.

During the year the Office commissioned the Australian Valuation Office to review the valuation 
of all classes of assets to meet the Government’s requirement for all agencies to comply with 
Australian Standards. An annual valuation of assets is required to meet the new standards. There 
was no major change in the asset values for buildings and property.

In 2005–06, a total of $254 365 was spent on items of equipment and motor vehicles that each 
had an individual value greater than the Office’s asset threshold of $3000. Significant outlays 
included $151 228 for the purchase of replacement motor vehicles, $63 001 on office equipment 
and $40 136 for computer hardware. An amount of $199 288 was spent on administered assets 
such as property infrastructure, furniture, furnishings and items of household equipment.

Purchasing

The Commonwealth Procurement Guidelines (CPGs) and the Office’s Chief Executive’s 
Instructions (CEIs) provide the framework against which decisions are made for the procurement 
of goods and services. The CPGs provide for the tendering of ‘covered’ procurements with a 
value greater than $80 000 and of construction services valued at more than $6 million. The 
Office’s CEIs allow for the most appropriate procurement method to be adopted below these 
thresholds or where the procurement is not classified by the CPGs as a ‘covered’ procurement.

In line with this framework, the Office also balances the need for open and effective competition 
with the need to use procurement methods that are cost-effective and efficient. Value for money 
is always a primary consideration when selecting a consultant. The Office takes advice from 
the Official Establishments Trust in relation to the choice of appropriately qualified consultants 
for the provision of professional services for the conservation and development of its heritage 
buildings and grounds.

In general, for projects with a value between $2000 and $80 000, the Office directly approaches 
a group of known suppliers in the market and consults other relevant government agencies 
or professional bodies to develop shortlists of possible providers. In accordance with the 
requirements of the CPGs, ‘covered’ consultancy projects with a value of more than $80 000 
usually involve requests for tenders or invitations to register interest.
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Purchasing activities during the year were conducted in accordance with the CPGs and the Office’s 
CEIs. A range of positions within the Office have been delegated responsibility for the exercise 
of powers under the Financial Management and Accountability Act 1997. Branch managers are 
responsible for the expenditure of funds and the management of assets under their control.

The Office has ongoing contracts to provide a wide range of contractor services, including 
internal audit, banking, payroll, and property maintenance and minor works.

The Office’s annual procurement plan for 2005–06 was published on AusTender.

Consultants

The Office engages consultants on an ad hoc basis to provide professional and specialist services 
for building works and architectural services, administrative projects, information technology 
support and systems development and to facilitate organisational change and management 
reforms where the Office does not have the skills currently available or where there is a need for 
specialist and professional skills or independent research.

During 2005–06, fifteen new consultancy contracts were entered into, involving total actual 
expenditure of $86 028. In addition, five ongoing consultancy contracts were active during 
2005–06, involving total actual expenditure of $137 273.

Details of new consultancy contracts awarded in 2005–06 with a value of $10 000 or more 
are provided in Appendix G. Details of contracts awarded with a value greater than $100 000 
are shown on the Office’s website, www.gg.gov.au, in accordance with guidelines issued by the 
Department of Finance and Administration.

Finance staff working in the office
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Legal services expenditure

In accordance with the requirements of the Legal Services Directions 2005, the Office reports 
that total expenditure on external legal services in 2005–06 was $40,527.50, GST inclusive. All 
expenditure was incurred on solicitor fees. No legal counsel was engaged and the Office did not 
expend funds on internal legal services.

Competitive tendering and contracting

During the reporting year, the Office did not contract to another organisation the delivery of any 
programme activities that it had previously performed.

Exempt contracts

The Official Secretary did not exempt any contract or standing offer in excess of $10 000 from 
being published in AusTender on the basis that it would disclose exempt matters under the 
Freedom of Information Act 1982.

Advertising and market research

During the financial year, the Office placed recruitment advertisements with an aggregate value 
of $32 436 through the Government’s contracted media buying agency, hma Blaze, and $479 
with online advertiser, seek.com. No other advertisements were placed, and no market research 
was conducted.

Discretionary grants

The Office neither made nor administered any discretionary grants during the financial year.

INFORMATION TECHNOLOGY

The Office’s Technology Strategic Plan 2004–07 was used to inform the development of the 
Office’s information technology systems and outcomes during the year under review. Action 
has been completed on nine of the 17 recommendations, with substantial progress on a further 
three. The remaining five recommendations are considered low priority or have become less 
relevant.

Projects completed in 2005–06 included:

> further development of the system for the management of the Governor-General’s forward 
programme, the mobileX system, to incorporate internal activities and invitations, which are 
currently managed through stand-alone systems

> upgrade of the main file, print and database server with new hardware

> upgrade of the remote access terminal server with newer hardware to support more 
concurrent remote access users.
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An Information and Communications Security Review, completed by Acumen Alliance during 
the period, made recommendations to improve the Office’s network and systems security 
and its documentation on security policy and guidelines. Action on the implementation of 
the recommendations is being integrated with an update of the Office’s information and 
communications technology strategic plan, which is scheduled for the second half of 2006. The 
Office has already acted on one recommendation that was in line with government policy – to 
use a protective email marking scheme.

 Cabling work was completed to rectify a compliance problem with optic fibre cables being in 
the same pits as power cables. The main fibre optic trunk that connects the office to the ICON 
network was re-laid in new conduits away from the power cables. The new conduits will also be 
used in the near future to run replacement voice cables for older deteriorating cables.

As a result of government requirements, the Office investigated and obtained additional funding 
in the 2005–06 Budget for connection to Fedlink, the Government’s private network for the 
management of secure information. The Office has engaged an external provider (Macquarie 
Telecom) to provide a secure gateway for improved internet security and monitoring.

A request for expressions of interest was issued during the year for the development and 
implementation for the Honours Secretariat of new software to support business processes, 
reporting and analysis, and for the web enabling of some information and nomination processes. 
Following a review of the expressions of interest, a formal request for tender was issued to 
selected tenderers. The request for tender was approved in September 2006. It is expected that 
the new system will be fully implemented by May 2007.

COMMONWEALTH DISABILITY STRATEGY

Under the Commonwealth Disability Strategy, the Office’s main responsibility as an employer 
is to provide an appropriate workplace and policies. In this regard, the Office is an equal 
opportunity employer. Recruitment information is provided through newspaper advertisements 
and on the Office’s website, and applications can be made online. Special needs of applicants 
are catered for on request. As human resource management policies are reviewed, the inclusion 
of the requirements of the Disability Discrimination Act 1992 will be taken into account.

Secretariat staff can assist people with disabilities to make nominations for the Australian 
Honours and Awards System as the need arises. The Office has developed a number of 
brochures providing information on the range of honours and awards that may be granted and 
how to make a nomination. This information is also available on the Office’s website and on the 
website of the Department of the Prime Minister and Cabinet. The Secretariat may be contacted 
by telephone on 1800 552 275 to request nomination material.
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FREEDOM OF INFORMATION

Section 8 of the Freedom of Information Act 1982 (FOI Act) requires each Australian Government 
agency to publish information about the way it is organised and its functions and powers, and 
arrangements for public participation in its work. Each agency must also provide details of 
documents that it holds and of how members of the public can gain access to them.

Organisation, functions and powers affecting the public

The Office’s organisation chart and functions are detailed in Chapter 1 of this report. The Official 
Secretary is the decision maker under section 23 of the FOI Act in respect of requests for access.

FOI procedures and initial contact point

Individuals seeking access to documents of an administrative nature in the possession of the 
Official Secretary should forward a $30 application fee and apply in writing to:

 The Official Secretary to the Governor-General 
Government House 
Canberra ACT 2600 
Telephone: (02) 6283 3533 
Facsimile: (02) 6281 3760

Initial enquiries may be directed to the FOI Contact Officer on (02) 6283 3512.

Charges

The Office’s policy on levying charges under FOI regulations is that, where applicable, fees 
should be collected and charges imposed for processing FOI requests. However, fees may 
be remitted, and charges reduced or not imposed, if the Official Secretary is satisfied that a 
relevant reason to do so exists. If access is approved, the Official Secretary will provide copies of 
documents after the Office receives payment of any charges that apply.

Categories of documents

The FOI categories apply to documents of the Office as follows:

> documents of an administrative nature – these documents include personnel records, 
organisation and staffing records, and financial and expenditure records

> documents open to public access subject to a fee or charge, and documents available for 
access or purchase subject to a fee or charge – the Office holds no documents in these 
categories

> documents customarily available free of charge upon request – these include the 
Governor-General’s speeches, and pamphlets on Government House, Admiralty House, the 
Order of Australia and Australian bravery decorations. A limited number of copies of the 
Office’s annual reports are also available.
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Special arrangements apply to the Office. Section 6A of the FOI Act includes the  
following provisions:

(1) This Act does not apply to any request for access to a document of the Official Secretary to 
the Governor-General unless the document relates to matters of an administrative nature.

(2) For the purposes of this Act, a document in the possession of a person employed under 
section 13 of the Governor-General Act 1974 that is in his possession by reason of his 
employment under that section shall be taken to be in the possession of the Official Secretary 
to the Governor-General.

The FOI Act does not apply to documents of the Council for the Order of Australia or the 
Australian Bravery Decorations Council, both of which were established by Letters Patent.

During the year, the Office received two FOI requests:

> A request for documents and information in relation to a staff selection process. A number of 
documents were released in full and parts of other documents were exempted from release 
under section 41 of the FOI Act. The applicant sought an internal review of the decision to 
exempt from release some documents. The decision maker reaffirmed the earlier decision, but 
decided to release part of some documents earlier exempted. A request for the waiver of the 
internal review application fee was denied.

> A request for documents relating to communications advice. The Office refused this request 
under section 6A of the FOI Act as the information pertained to matters relating to the 
Governor-General. The applicant sought an internal review of the decision not to release any 
documents. The decision maker reaffirmed the earlier decision, but decided to release part of 
some documents earlier exempted. A request for the waiver of the internal review application 
fee, received in early June 2006, was denied in July 2006.

There were no FOI requests outstanding at the end of the reporting period.
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ECOLOGICALLY SUSTAINABLE DEVELOPMENT  
AND ENVIRONMENTAL PROTECTION

This report is provided in accordance with section 516A of the Environment Protection and 
Biodiversity Conservation Act 1999 (EPBC Act).

The Office does not administer legislation, undertake policy work or deliver programmes as  
part of its role.

Operational activities

Schedule 3 of the EPBC Act provided for the Minister for the Environment and Heritage to include 
in the Commonwealth Heritage List those Commonwealth places that were in the Register of 
the National Estate at 31 December 2003. In June 2004, the Minister for the Environment and 
Heritage determined that Government House, Canberra, and Admiralty House, Sydney, would 
be included in the Commonwealth Heritage List as Commonwealth owned or controlled places 
with significant heritage value.

Over the past decade, the Office has developed a number of conservation management 
plans for the residences and associated landscapes and is therefore well placed to develop the 
specific plans required under the new legislative framework. Heritage architects are used for 
the development of plans and to assist with the management of the properties. The Official 
Establishments Trust also advises on the development and management of the properties.

The listing of Government House and Admiralty House places a number of obligations on 
the Office to protect the heritage value of the properties. With the assistance of the Official 
Establishments Trust and the Department of the Environment and Heritage the Office prepared 
a heritage strategy covering both properties. This strategy was sent to the Heritage Council for 
review in April 2006. In June 2006 the Office was advised of the Council’s endorsement of the 
strategy with some recommendations for improvement. Following further work, the final heritage 
strategy was approved by the Minister for the Environment and Heritage in September 2006.

The Office is preparing a management plan for both properties as required by the EPBC Act. The 
Admiralty House management plan has been drafted and is expected to be submitted to the 
Minister for the Environment and Heritage by the end of 2006 with the management plan for 
Government House to be submitted in either late 2006 or early 2007.

Environmental management system

The Office’s Environmental Management Committee met during the year to consider strategies 
to improve the management of environmental risks and improve environmental performance.

At the meeting the Environmental Management Committee received a report on environmental 
impact following an independent audit of the environmental performance of Government 
House and Admiralty House. The report highlighted a number of areas where the Office could 
improve its systems and processes including: watering of gardens and lawns; recycling of organic 
material on-site for compost; use of energy saving measures such as energy efficient light fittings; 
improving methods to collect paper for recycling; and the upgrade of equipment to allow for 
‘double-sided’ copying.
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The Office began using the new ethanol-blended (E10) fuel in its motor vehicle fleet after  
advice from the Department of Finance and Administration of a change in government policy. 
The Office has also reduced the size of its vehicle fleet.

Staff awareness training sessions on environmental matters were held in March 2006. Staff 
have shown commitment to improve the Office’s performance in all areas of environmental 
improvement.

Small-scale projects to improve the environmental performance of the property included 
the installation of double-flush toilets and more efficient water taps. The use of hazardous 
chemicals held by the Office has been reviewed and as far as possible been replaced by more 
environmentally friendly products. Superfluous hazardous chemicals have been disposed of using 
approved processes.
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APPENDIX A

The Council for the Order of Australia and the  
Australian Bravery Decorations Council

The Order of Australia

The Order of Australia was established as part of the Australian honours system by Letters 
Patent signed by Her Majesty The Queen on 14 February 1975.

Chancellor of the Order at 30 June 2006

His Excellency Major General Michael Jeffery AC CVO MC (Retd) 
Governor-General of the Commonwealth of Australia

Secretary of the Order

Mr Malcolm Hazell CVO 
Official Secretary to the Governor-General

Council for the Order of Australia 
Membership at 30 June 2006

Members – nominated by the Australian Government

The Honourable Sir James Gobbo AC CVO (Chair)
Ms Robyn Burke
Major General WB James AC MBE MC (Retd)
The Honourable Tony Messner AM
Dr George Santoro AM
Professor John Shine AO
Dr Margaret Valadian AO MBE
Dr Fiona Wood AM

Members – nominated by State and Territory governments

Dr Colin Gellatly (New South Wales)
Mr Charles Curwen CVO OBE (Victoria)
Vacant (Queensland)
Mr Adam Bodzioch (South Australia)
Mr Malcolm Wauchope (Western Australia)
Ms Linda Hornsey (Tasmania)
Ms Teresa Robson (Northern Territory)
Mr Mike Harris (Australian Capital Territory)

Members – ex officio

Senator the Honourable Nick Minchin  
Vice-President of the Federal Executive Council

Air Chief Marshal Angus Houston AO AFC 
Chief of the Defence Force

Mr Duncan Lewis AO DSC CSC 
Deputy Secretary, Department of the Prime Minister and Cabinet
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Australian Bravery Decorations

The Australian Bravery Decorations were established as part of the Australian honours system 
by Letters Patent signed by Her Majesty The Queen on 14 February 1975.

Australian Bravery Decorations Council 
Membership at 30 June 2006

Members – nominated by the Australian Government

Professor Valerie Pratt AM (Chair)
Dr Penelope Flett
Mr John Johnson AO APM QPM
Ms Susan Renkin

Members – nominated by State and Territory governments

Mr John Trevillian AM (New South Wales)
Ms Nancy Staub (Victoria)
Vacant (Queensland)
The Honourable Anne Levy (South Australia)
Mr Hugh Samson LVO (Western Australia)
Ms Fiona Birkett MVO (Tasmania)
Mr Shaun O’Sullivan (Northern Territory)
Mr Michael Ockwell (Australian Capital Territory)

Members – ex officio

Mr Ric Smith AO PSM 
Secretary, Department of Defence

Mr Peter Rush  
Assistant Secretary, Awards and Culture Branch,  
Department of the Prime Minister and Cabinet

Secretary

Mr Malcolm Hazell CVO 
Official Secretary to the Governor-General

APPENDIX A
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Australian Honours and Awards System – Functional Relationships

Governor-General
Chancellor of the Order of Australia

Agencies providing services  
and materials in support of  

the Austrtallian Honours  
and Awards System

Individuals and agencies  
from which comment on  
Order of Australia and  

bravery nominations is sought

Australian Bravery 
Decorations Council

Agencies and  
individuals provided with 

insignia, information  
and advice

Official Secretary to the Governor-General as:
Secretary, Order of Australia 

Secretary, Australian Bravery Decorations Council

Council for the  
Order of Australia

Designated authorities for 
defence and meritorious 

service awards

Designated authorities  
making nominations for  

other decorations  
and awards

Individuals and  
instrumentalities making 
nominations for Order of  

Australia and bravery awards

Nominations for awards 
 in all categories

Australian Honours 
Secretariat

APPENDIX B
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Order of Australia Awards

Table C1  The Order of Australia awards conferred in the General Division  
on Australia Day 2006 and The Queen’s Birthday 2006

CATEGORY  NUMBER OF 

   NOMINATIONS  TOTAL %                 AWARD LEVELS

  CONSIDERED AWARDED AWARDED AC AO  AM OAM

Architecture M 7 7 100.0% - 1 4 2
 F 1 1 100.0% - - 1 -

The Arts M 45 31 68.9% - 3 12 16
 F 40 27 67.5% 2 4 7 14

Building & Construction M 12 9 75.0% - - 6 3
 F - - 0.0% - - - -

Business & Commerce M 59 38 64.4% - 5 19 14
 F 10 7 70.0% - - 2 5

Community & Migrant Assistance M 37 21 56.8% - - 3 18
 F 15 10 66.7% - - 1 9

Community M 641 335 52.3% 1 2 32 300
 F 417 254 60.9% - 7 30 217

Conservation M 20 15 75.0% - - 5 10
 F 15 11 73.3% - 2 2 7

Dentistry M 10 8 80.0% - - 4 4
 F 1 1 100.0% - - 1 -

Disabled M 18 11 61.1% - - 4 7
 F 24 18 75.0% - - 4 14

Education M 75 49 65.3% 1 4 24 20
 F 34 23 67.6% - 1 7 15

Engineering M 12 9 75.0% - - 5 4
 F - - 0.0% - - - -

Industrial Relations M 5 4 80.0% - - 1 3
 F - - 0.0% - - - -

Information Technology M 2 1 50.0% - 1 - -
 F 1 - 0.0% - - - -

International Relations M 16 11 68.8% - 1 4 6
 F 7 6 85.7% - 2 2 2

Law M 16 11 68.8% - 4 3 4
 F 7 3 42.9% - 1 1 1

Library & Related Occupations M 1 1 100.0% - - - 1
 F - - 0.0% - - - -

Local Government M 41 26 63.4% - - 4 22
 F 7 6 85.7% - - 1 5

Media & Communications M 16 8 50.0% 1 1 3 3
 F 3 2 66.7% - - 1 1

APPENDIX C



appendices

48

Table C1  Cont.

CATEGORY  NUMBER OF 

   NOMINATIONS  TOTAL %                 AWARD LEVELS

  CONSIDERED AWARDED AWARDED AC AO  AM OAM

Medicine M 142 74 52.1% 2 7 24 41
 F 55 36 65.5% 1 4 10 21

Mining M 5 4 80.0% - 1 1 2
 F - - 0.0% - - - -

Parliament & Politics M 18 15 83.3% 1 3 5 6
 F 5 5 100.0% - 2 3 -

Primary Industries M 53 39 73.6% - 1 14 24
 F 5 5 100.0% - - 3 2

Public Service M 37 21 56.8% 2 6 11 2
 F 7 4 57.1% 1 - 2 1

Religion M 34 17 50.0% 1 - 1 15
 F 5 4 80.0% - - 1 3

Science, Technological Developments, R&D M 23 19 82.6% 1 3 11 4
 F 1 1 100.0% - - - 1

Sport & Leisure M 135 77 57.0% 1 - 13 63
 F 30 19 63.3% - - 2 17

Surveying and Mapping M 3 3 100.0% - - 2 1
 F - - 0.0% - - - -

Tourism M 10 9 90.0% - - 5 4
 F 3 2 66.7% - - 1 1

Transport M 21 9 42.9% - 2 1 6
 F - - 0.0% - - - -

Veterinary Science M 6 4 66.7% - 1 2 1
 F - - 0.0% - - - -

Total M 1520 886 58.3% 11 46 223 606
 F 693 445 64.2% 4 23 82 336

  2213 1331 60.1% 15 69 305 942
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Table C2   The Order of Australia awards conferred in the General Division  
from The Queen’s Birthday 1975 to The Queen’s Birthday 2006

CATEGORY  NUMBER OF 

   NOMINATIONS  TOTAL %  AWARD LEVELS

   CONSIDERED AWARDED AWARDED AK* AD* AC AO AM OAM

Architecture M 187 105 56.2% - - 2 22 65 16
 F 9 4 44.4% - - - - 2 2

The Arts M 1247 701 56.2% - - 19 96 295 291
 F 781 469 60.1% - 1 9 41 146 272

Building & Construction M 133 76 57.1% - - 2 6 43 25
 F 2 1 50.0% - - - - 1 -

Business & Commerce M 1529 822 53.8% 2 - 34 182 413 191
 F 92 55 59.8% - - 1 8 28 18

Community & Migrant Assistance M 919 408 44.4% - - - 11 66 331
 F 272 149 54.8% - - - - 11 138

Community M 12255 5379 43.9% - - 27 132 787 4433
 F 6781 3558 52.5% - - 11 88 440 3019

Conservation M 437 280 64.1% - - - 20 91 169
 F 194 121 62.4% - - - 9 27 85

Dentistry M 170 87 51.2% - - - 9 51 27
 F 9 5 55.6% - - - - 2 3

Disabled M 478 293 61.3% - - - 3 78 212
 F 497 322 64.8% - - - 3 56 263

Education M 1254 665 53.0% 1 - 18 115 298 233
 F 581 341 58.7% - - 4 23 134 180

Engineering M 242 141 58.3% - - 3 32 83 23
 F 3 3 100.0% - - - 1 2 -

Industrial Relations M 302 194 64.2% - - 4 20 95 75
 F 16 13 81.3% - - - 2 4 7

Information Technology M 5 4 80.0% - - - 2 2 -
 F 4 3 75.0% - - - 1 2 -

International Relations M 220 94 42.7% - - 2 14 44 34
 F 97 56 57.7% - - 2 9 24 21

Law M 452 245 54.2% 1 - 39 78 97 30
 F 47 30 63.8% - - 4 11 12 3

Library Services M 23 12 52.2% - - - 2 6 4
 F 35 21 60.0% - - - 1 8 12

Local Government M 1347 645 47.9% - - - 6 137 502
 F 174 92 52.9% - - - 2 20 70

Media & Communications M 461 224 48.6% - - 4 22 102 96
 F 72 36 50.0% - - - 8 15 13

Medicine M 2076 1006 48.5% - - 26 192 515 273
 F 754 448 59.4% - - 7 45 170 226

Mining M 104 64 61.5% - - 4 16 32 12
 F 1 1 100.0% - - - - 1 -

Parliament & Politics M 388 198 51.0% 2 - 27 70 68 31
 F 49 25 51.0% - 1 - 9 11 4
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Table C2  Cont.

CATEGORY  NUMBER OF 

   NOMINATIONS  TOTAL %  AWARD LEVELS

   CONSIDERED AWARDED AWARDED AK* AD* AC AO AM OAM

Primary Industries M 875 529 60.5% - - 1 39 221 268
 F 43 33 76.7% - - - 2 9 22

Public Service M 1434 761 53.1% 5 - 46 185 301 224
 F 226 106 46.9% - - 4 8 26 68

Religion M 447 237 53.0% - - 4 15 85 133
 F 40 23 57.5% - - - 1 5 17

Science, Technological M 530 303 57.2% 1 - 18 90 149 45
Developments, R&D F 54 40 74.1% - - 3 11 19 7

Sport & Leisure M 2481 1360 54.8% - - 3 26 235 1096
 F 680 449 66.0% - - - 3 43 403

Surveying and Mapping M 19 10 52.6% - - - - 5 5
 F - - 0.0% - - - - - -

Tourism M 132 74 56.1% - - - 7 30 37
 F 23 11 47.8% - - - - 3 8

Transport M 304 128 42.1% - - 2 17 53 56
 F 15 8 53.3% - - - 2 2 4

Veterinary Science M 71 44 62.0% - - - 7 23 14
 F 5 3 60.0% - - - - - 3

Total M 30522 15089 49.4% 12 - 285 1436 4470 8886
 F 11556 6426 55.6% - 2 45 288 1223 4868

  42078 21515 51.1% 12 2 330 1724 5693 13754

* Awards at this level were removed in 1986.
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Australian Bravery Decorations

Table D1 Bravery awards conferred in 2005–06

 NUMBER OF AWARD LEVELS

 NOMINATIONS TOTAL PER CENT       

 CONSIDERED AWARDED AWARDED CV SC BM CBC GBC*

Interception of armed offender 49 33 67 - - 4 16 2 (13)
Rescued from animal attack 10 3 30 - 1 2 - -
Rescue from armed offender 10 8 80 - 1 2 5 -
Rescue from electrical hazard - - - - - - - -
Rescue from explosive hazard 48 30 63 - 2 1 5 1 (22)
Rescue from fire – aircraft 8 8 100 - - 4 4 -
Rescue from fire – building 148 51 35 - - 15 19 2 (17)
Rescue from fire – bushfire 30 3 10 - -  1 1 (2)
Rescue from fire – motor vehicle 26 17 65 - 2 2 7 1 (6)
Rescue from fire – other 6 5 83 – - 2 3 -
Rescue from gases, toxic fumes etc 4 1 25 - - 1 - -
Rescue from heights, cliffs 3 - - - - - - -
Rescue from holes, wells or mines 6 1 16 - - 1 - -
Rescue from inland waters 37 11 30 - - 2 4 1 (5)
Rescue from other situation 33 7 21 - - 1 6 -
Rescue from path of oncoming vehicle 3 3 100 - - 2 1 -
Rescue from water – other 7 2 29 - - 1 1 -
Rescue from water – sea 55 17 31 - - 3 11 1(3)
Rescue from water  – submerged vehicle 18 3 17 - - - 3 -

Total 501 203 40 - 6 43 86 9 (68)

* The number in brackets represents individual recipients in group citations
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Table D2 Bravery awards conferred from 1975 to 30 June 2006

 NUMBER OF AWARD LEVELS

 NOMINATIONS TOTAL PER CENT       

 CONSIDERED AWARDED AWARDED CV SC BM CBC GBC*

Interception of armed offender 434 244 56 1 6 74 150 2 (13)
Rescue from animal attack 94 57 61 - 11 28 18 -
Rescue from armed offender 749 442 59 - 34 157 160 13 (91)
Rescue from electrical hazard 80 36 45 1 1 13 21 -
Rescue from explosive hazard 198 140 71 2 12 42 41 3 (43)
Rescue from fire – aircraft 29 21 72 - - 17 4 -
Rescue from fire – building 835 382 46 - 11 121 233 2 (17)
Rescue from fire – bushfire 296 81 27 - 1 8 29 2 (43)
Rescue from fire – motor vehicle 410 262 64 - 19 87 150 1 (6)
Rescue from fire – other 68 56 82 - 7 20 6 1 (23)
Rescue from gases, toxic fumes etc 32 24 75 - 2 16 6 -
Rescue from heights, cliffs 131 65 50 - 3 21 28 3 (13)
Rescue from holes, wells or mines 125 82 66 1 2 21 14 4 (44)
Rescue from inland waters 489 197 40 - 1 53 110 5 (35)
Rescue from other situation 396 91 23 - 1 29 50 4 (11)
Rescue from path of oncoming vehicle 55 28 51 - 1 15 12 -
Rescue from water – other 33 8 24 - - 1 7 -
Rescue from water – sea 975 422 43 - 17 115 225 18 (65)
Rescue from water – submerged vehicle 73 23 32 - - 5 18 -

Total  5502 2661 48 5 129 843 1282 58(404)

* The number in brackets represents individual recipients in group citations
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Defence, Meritorious and Long Service Awards

Table E1  Defence, meritorious and long service awards approved 2005–06  
and total awards approved

  AWARDS TOTAL AWARDS 

   APPROVED APPROVED TO 

AWARD  2005–06  30 JUNE 2006 

Companion of the Order of Australia (Military Division)  - 4
Officer of the Order of Australia (Military Division)  5 222
Member of the Order of Australia (Military Division)  20 938
Medal of the Order of Australia (Military Division)  23 1000
Medal for Gallantry  - 26
Commendation for Gallantry  - 7
Unit Citation for Gallantry  - 1
Distinguished Service Cross  3 28
Distinguished Service Medal  4 60
Commendations for Distinguished Service  8 187
Meritorious Unit Citation  1 16
Conspicuous Service Cross  36 577
Conspicuous Service Medal  45 656
Nursing Service Cross  3 23
Public Service Medal  85 1401
Australian Police Medal  61 1067
Australian Fire Service Medal  54 748
Ambulance Service Medal  22 117
Emergency Service Medal  24 188
Australian Antarctic Medal  1 79
Civilian Service Medal 1939-1945  28 6711
Police Overseas Service Medal  2 2456
Humanitarian Overseas Service Medal  936 1293
Champion Shots Medal  2 46
National Medal  6799 151924
80th Anniversary Armistace Remembrance Medal  - 71
Australian Sports Medal  - 18000
Centenary Medal  8 15841

Total Awards  8170 203687
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Staffing overview

The following table provides information on the salary ranges available under the office’s certified 
agreement or through an individual Australian workplace agreement as at 30 June 2006.

Table F1 Salary range by classification as at 30 June 2006

CLASSIFICATION SALARY RANGE

Government House Officer
Level 1 $30 732 - $37 830
Level 2 $35 246 - $41 300
Level 3 $39 850 - $48 227
Level 4 $45 044 - $48 890
Level 5 $50 241 - $53 261
Level 6 $54 265 - $65 500
Level 7 and Level 8* $69 348 and above

Note: Level 7 and Level 8 classifications have been combined to prevent the disclosure of personal information

The figures in the following tables show the number of employees occupying positions at 30 June. 

Table F2 Staffing profile at 30 June 2006

 FULL-TIME PART-TIME 

CLASSIFICATION F M F M CANBERRA SYDNEY TOTAL

Statutory Officer - 1 - - 1 - 1

SES Equivalent Officer 1 - - - 1 - 1

Government House Officer      
Level 8 1 2 - - 3 - 3
Level 7 3 7 - 1 11 - 11
Level 6 8 4 - - 12 - 12
Level 5 8 5 7 - 20 - 20
Level 4 1 2 2 - 5 - 5
Level 3 8 5 - - 10 3 13
Level 2 - 2 2 - 4 - 4
Level 1 4 13 3 - 19 1 20

Total 34 41 14 1 86 4 90
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Table F3 Equal employment opportunity profile at 30 June 2006

     NON-ENGLISH NON-ENGLISH 

    TORRES STRAIT SPEAKING SPEAKING PEOPLE WITH

 FEMALE MALE ABORIGINAL ISLANDER BACKGROUNDa BACKGROUNDb DISABILITIES

 48 42 - - 5 1 -

a Non-English speaking background, overseas born.
b Non-English speaking background, first-generation Australian (born in Australia).

Table F4 Staffing profile at 30 June 2005

 FULL-TIME PART-TIME 

CLASSIFICATION F M F M CANBERRA SYDNEY TOTAL

Statutory Officer - 1 - - 1 - 1

SES Equivalent Officer - 1 - - 1 - 1

Government House Officer       
Level 8 1 1 - - 2 - 2
Level 7 2 7 - 1 10 - 10
Level 6 8 3 - - 11 - 11
Level 5 10 3 6 - 19 - 19
Level 4 3 1 - - 4 - 4
Level 3 3 6 1 - 8 2 10
Level 2 3 3 2 - 8 - 8
Level 1 6 13 2 - 18 3 21

Total 36 39 11 1 82 5 87

Notes:  All staff were employed under the Governor-General Act 1974 on long-term or short-term contracts. 
In Canberra, staff are located at Government House, while in Sydney staff are located at Admiralty House.
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Consultancy contracts

Government purchasing policy requires that agencies publish open business opportunities,  
and gazette all contracts and standing offers with a value of $10,000 or more, in AusTender. 
Details can be accessed at www.contracts.gov.au.

Table G1 lists only those consultancies engaged for $10,000 or more.

Table G1 Consultancy services let during 2005–06, of $10,000 or more

CONSULTANT NAME DESCRIPTION CONTRACT PRICE SELECTION PROCESS1 JUSTIFICATION2

Woodhead  Preparation of  18 012 Select tender A 
International Pty Ltd heritage strategy

Pandestic Pty Ltd Technical advice on tender  27 368 Select tender B 
  specifications and tender evaluations 

Lovell Chen Pty Ltd Heritage architectural services for 140 140 Select tender B 
 the Honours Secretariat works

Taylor Brammer Pty Ltd Heritage landscape  15 303 Select tender B 
 architectural advice

Australian Government  Technical advice on  17 959 Select tender B 
  Solicitors Office Freedon of Information request   

Total  218 782  

Note: All contract prices include GST.
1  Explanation of selection process terms drawn from the Commonwealth Procurement Guidelines (January 2005): 
Open Tender: A procurement procedure in which a request for tender is published inviting all businesses that satisfy 
the conditions for participation to submit tenders. Public tenders are sought from the marketplace using national 
and major metropolitan newspaper advertising and the Australian Government AusTender internet site. 
Select Tender: A procurement procedure in which the procuring agency selects which potential suppliers are invited 
to submit tenders. Tenders are invited from a short list of competent suppliers.

2  Justification for decision to use consultancy: 
A—skills currently unavailable within agency 
B—need for specialised or professional skills 
C—need for independent research or assessment.
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Glossary and abbreviations

administered items assets, liabilities, revenues or expenses that are controlled by the Australian 
Government but managed by the Office on the Government’s behalf

Administrator, the the person (conventionally, the longest-serving State Governor) appointed by The 
Queen to administer the Government of the Commonwealth of Australia when the 
Governor-General is overseas or ill, or if the Governor-General temporarily absents 
himself from office, or if the position of Governor-General is vacant

Admiralty House, Sydney the Governor-General’s official residence at Kirribilli in Sydney

ANAO Australian National Audit Office

CEIs Chief Executive’s Instructions

CPGs the Commonwealth Procurement Guidelines, which set out the Australian 
Government’s requirements for the procurement of goods and services by agencies

credentials ceremony ceremony in which a newly appointed foreign ambassador or high commissioner 
to Australia formally presents his or her credentials

departmental items assets, liabilities, revenues and expenses which are controlled by the agency  
in the production of its outputs

FOI Act Freedom of Information Act 1982

gazettal regulations rules, officially approved and published in the Commonwealth special gazette series, 
which set out service and actions that may qualify citizens for various award types 

General Division of the 
Order of Australia

that section of awards in the Order of Australia through which community 
members may be recognised

Government House, Canberra the Governor-General’s official residence at Yarralumla in Canberra

heritage property a property with particular aesthetic, historic, scientific, social or other values,  
listed on the Commonwealth Heritage List

investiture ceremony in which the Governor-General presents Australian Honours and  
Awards System awards 

long service awards awards made in recognition of long, diligent or efficient service, usually in 
uniformed service occupations

meritorious awards awards where a recipient is assessed as having gone above and beyond normal 
expectations 

OH&S occupational health and safety

official activities functions hosted by the Governor-General or Administrator at Government House, 
Admiralty House or 4 Treasury Place

Their Excellencies the Governor-General and spouse

WalterTurnbull the Office’s internal audit contractors
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Independent Audit Report
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The Office of the Official Secretary to the Governor-General 
Statement by the Official Secretary and Chief Finance Officer

In our opinion, the attached financial statements for the year ended 30 June 2006 have been  
prepared based on properly maintained financial records and give a true and fair view of the  
matters required by the Finance Minister’s Orders made under the Financial Management  
and Accountability Act 1997, as amended.

Signed Signed

Malcolm Hazell Gary Bullivant 
Official Secretary to the Governor-General Chief Finance Officer 
4 October 2006 4 October 2006
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Office of the Official Secretary to the Governor-General 
Income Statement for the period ended 30 June 2006

 NOTES 2006 2005

  $ $

INCOME   
Revenue   

Revenue from Government 4A  11 055 000   9 158 996 
Goods and services 4B  23 448   17 910 

Total revenue   11 078 448   9 176 906 

Gains   
Reversals of previous asset write-downs 4C  -   6 900 
Other gains 4D  36 300   24 500 

Total gains   36 300   31 400 

TOTAL INCOME  11 114 748 9 208 306 
 
EXPENSES   

Employees 5A  5 631 399   5 289 719 
Suppliers 5B  4 796 346   3 688 901 
Depreciation and amortisation 5C  137 507   167 182 
Write-down and impairment of assets 5D  250   372 
Net losses from sale of assets 5E  29 739   9 093 
Other expenses 5F  74 387   70 414 

TOTAL EXPENSES  10 669 628  9 225 681 

OPERATING RESULT  445 120   (17 375)
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Office of the Official Secretary to the Governor-General 
Balance Sheet as at 30 June 2006

 NOTES 2006 2005

  $ $

ASSETS   
Financial assets   

Cash 6A  509 216   336 257 
Receivables 6B  6 813 889   5 741 898 

Total financial assets   7 323 105   6 078 155 

Non-financial assets   
Buildings, infrastructure, plant and equipment 7A,7B,7D  2 336 035   1 007 598 
Intangibles 7C,7D  32 207   54 695 
Inventories 7E  29 629   32 081 
Other non-financial assets 7F  21 427   20 822

Total non-financial assets   2 419 298   1 115 196 

TOTAL ASSETS   9 742 403  7 193 351 
 
LIABILITIES   
Provisions   

Employees 8A  1 682 454   1 589 740 
Total provisions   1 682 454   1 589 740 

Payables   
Suppliers 9A  1 178 430   468 212 

Total payables   1 178 430   468 212 

TOTAL LIABILITIES   2 860 884   2 057 952 

NET ASSETS   6 881 519   5 135 399 
 
EQUITY   

Contributed equity   5 463 000   4 162 000 
Reserves   44 286   44 286 
Retained surpluses/(Accumulated deficits)   1 374 233   929 113 

TOTAL EQUITY   6 881 519   5 135 399 
 
Current assets   7 374 161   6 131 058 
Non-current assets   2 368 242   1 062 293 
Current liabilities   2 720 446   1 906 547 
Non-current liabilities   140 438   151 405 
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Office of the Official Secretary to the Governor-General 
Statement of Cash flows for the year ended 30 June 2006

 NOTES 2006 2005

  $ $

OPERATING ACTIVITIES   
Cash received   

Goods and services  13 215 16 163 
Appropriations  10 030 869 8 389 300 
Net GST received from ATO  489 063 363 258 
Other  - 37 628 

Total cash received  10 533 147 8 806 349 

Cash used   
Employees  5 464 326   5 619 474 
Suppliers  4 868 562   3 556 138 

Total cash used  10 332 888   9 175 612 

Net cash from/(used by) operating activities 10  200 259   (369 263)
 
INVESTING ACTIVITIES   
Cash received   

Proceeds from sales of property, plant and equipment   20 627   92 479 
Total cash received   20 627   92 479 

Cash used   
Purchase of property, plant and equipment   1 348 927   441 191 

Total cash used   1 348 927   441 191 

Net cash from/(used by) investing activities   (1 328 300)  (348 712)
 
FINANCING ACTIVITIES   
Cash received   

Appropriation-contributed equity   1 301 000   725 000 
Total cash received   1 301 000   725 000 

Net cash from/(used by) financing activities   1 301 000   725 000 
 
Net increase (decrease) in cash held   172 959   7 025 

Cash at beginning of the reporting period   336 257   329 232 

Cash at end of the reporting period 6  509 216   336 257
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THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

Office of the Official Secretary to the Governor-General 
Schedule of Commitments as at 30 June 2006

  2006 2005

Departmental Commitments  $ $

BY TYPE
Capital Commitments

Land and buildings1   3 050 488   - 
Total Capital Commitments   3 050 488   - 

Other Commitments   
Operating leases2   171 431   - 
Other commitments3   90 695   - 

Total Other Commitments   262 126   -

Commitments Receivable   (301 147)  - 

Net Commitments by Type   3 011 467   - 
 
BY MATURITY   
Capital Commitments   

One year or less   3 050 488   - 
From one to five years   -   - 
Over five years   -   - 

Total Capital Commitments   3 050 488   - 

Operating Lease Commitments   
One year or less   171 431   - 
From one to five years   -   - 
Over five years   -   - 

Total Operating Lease Commitments   171 431   - 

Other Commitments   
One year or less   90 695   - 
From one to five years   -   - 
Over five years   -   - 

Total Other Commitments   90 695   - 

Commitments Receivable   (301 147)  - 

Net Commitments   3 011 467   - 

NB: Commitments are GST inclusive where relevant.    
1 This relates to outstanding contractual payments for a building under construction.
2 This is the remainder of a 12 month operating lease for temporary office accomodation.
3 This is other minor works and services contracts to be completed within the next 12 months.

Nature of lease General Description of leasing arrangement
Lease for temporary  The lease payments are calculated on an agreed rate and the 
office accommodation term  is expected to be complete within the next 12 months
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Office of the Official Secretary to the Governor-General 
Schedule of Contingencies as at 30 June 2006

There were no Departmental Contingent Liabilities or assets in 2005 or 2006.
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THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

Office of the Official Secretary to the Governor-General 
Schedule of Administered Items

 NOTES 2006 2005

  $ $

Income administered on behalf of the Government   
for the period ended 30 June 2006   

Revenue   
Non-taxation   

Goods and services 16A  16 699   22 490 
Other sources of non-taxation revenue 16B  74 387   70 414 

Total Revenues administered on behalf of Government   91 086   92 904 

Total Income administered on behalf of Government   91 086   92 904 
 
Expenses administered on behalf of the Government   
for the year ended 30 June 2006   

Personal benefits 17A  365 000   365 000 
Suppliers 17B  796 494   790 564 
Depreciation and amortisation 17C  406 377   370 300 
Write-down and impairment of assets 17D  418 405   14 234 

   1 986 276   1 540 099 
 
Losses   

Net loss from sale of assets 17E  -   4 967 

Total Expenses administered on behalf of Government   1 986 276   1 545 065 
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Office of the Official Secretary to the Governor-General 
Schedule of Administered Items (continued)

 NOTES 2006 2005

  $ $

Assets administered on behalf of Government
as at 30 June 2006

Financial assets
Cash 18A  2 117   375  
Receivables 18B  28 241   7 599 

Total financial assets   30 358   7 974 
 
Non-financial assets

Land and buildings 18C  75 528 806   76 253 309  
Infrastructure, plant and equipment 18C  2 007 570   1 881 414 

Total non-financial assets   77 536 376   78 134 723

Total Assets administered on behalf of Government   77 566 734   78 142 697
 
Liabilities administered on behalf of Government
as at 30 June 2006

Payables
Suppliers 19  20 622   88 161 

Total payables    20 622   88 161 

Total Liabilities administered on behalf of Government    20 622   88 161 
 
Current liabilities   20 622   88 161 
Non-current liabilities   -   - 
Current assets   30 358   7 974 
Non-current assets   77 536 376   78 134 723 
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THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

Office of the Official Secretary to the Governor-General 
Schedule of Administered Items (continued)

 NOTES 2006 2005

  $ $

Administered Cash Flows 
for the period ended 30 June 2006 

OPERATING ACTIVITIES 
Cash received 

Sales of goods   9 909   25 171 
Net GST received from ATO   54 692   114 739 

Total cash received   64 601   139 910 

Cash used 
Personal benefit   365 000   365 000 
Suppliers   937 378   920 104 

Total cash used   1 302 378   1 285 104 

Net cash from/(used by) operating activities   (1 237 777)  (1 145 194)
 
INVESTING ACTIVITIES  
Cash used 

Purchase of property, plant and equipment   147 247   219 349 
Total cash used   147 247   219 349 

Net cash from/(used by) investing activities   (147 247)  (219 349)

Net increase (Decrease) in cash held   (1 385 024)  (1 364 543)
Cash at beginning of the reporting period   375   - 
Cash from Official Public Account for: 
- Appropriations    1 377 701   1 409 060 
- GST appropriations   83 754   99 671 

   1 461 455   1 508 731

Cash to Official Public Account for: 
- Return of GST to Official Public Account   (56 256)  (119 159)
- Cash to the Official Public Account   (18 433)  (24 654)

   (74 689)  (143 813)

Cash at the end of the reporting period 18  2 117   375 
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Office of the Official Secretary to the Governor-General 
Schedule of Administered Items (continued)

Administered Commitments 
as at 30 June 2006

There were no Administered Commitments in 2005 or 2006.
 
Administered Contingencies 
as at 30 June 2006

There were no Administered Contingent Liabilities in 2005 or 2006.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

NOTE DESCRIPTION

1 Summary of Significant Accounting Policies

2  The Impact of the transition to AEIFRS from previous AGAAP 

3 Events after the Balance Sheet Date

4 Income

5 Operating Expenses

6 Financial Assets

7 Non-Financial Assets

8 Provisions

9 Payables

10 Cash Flow Reconciliation

11 Executive Remuneration

12 Remuneration of Auditors

13 Average Staffing Levels

14 Compensation and Debt Relief

15 Financial Instruments

16 Income Administered on Behalf of Government

17 Expenses Administered on Behalf of Government

18 Assets Administered on Behalf of Government

19 Liabilities Administered on Behalf of Government

20 Administered Reconciliation Table

21 Administered Financial Instruments

22 Appropriations

23 Special Accounts

24 Reporting of Outcomes
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

Note 1: Summary of Significant Accounting Policies

1.1 Objective of the Agency

The objective of the Office of the Official Secretary to the Governor-General (the Office) is to assist the 
Governor-General in performing the constitutional, statutory, ceremonial and public duties associated 
with the appointment, ensuring that standards relating to the significance of the Office, and 
maintenance of the heritage value of the Governor-General’s residences and grounds, are in keeping 
with the expectations of the Australian community.

The Office has one outcome: 
The Governor-General is enabled to perform the constitutional,  
statutory, ceremonial and public duties associated with the appointment.

The two outputs below contribute to that outcome: 
Output 1.1 - Support of the Governor-General; 
Output 1.2 - Administration of the Australian Honours and Awards system.

The continued existence of the Office in its present form, and with its present programs, is dependant 
on Government policy and on continuing appropriations by Parliament for the Office’s administration 
and programs.

1.2 Basis of Preparation of the Financial Statements

The financial statements are required by Section 49 of the Financial Management and Accountability 
Act 1997 and are a general-purpose financial report.

The statements have been prepared in accordance with:

• Finance Minister’s Orders (or FMOs, being the Financial Management and Accountability Orders 
(Financial Statements for reporting periods on or after 1 July 2005));

• Australian Accounting Standards issued by the Australian Accounting Standards Board that apply 
for the reporting period; and

• Interpretations issued by the AASB and UIG that apply for the reporting period.

This is the first financial report to be prepared under Australian Equivalents to International Financial 
Reporting Standards (AEIFRS). The impacts of adopting AEIFRS are disclosed in Note 2.

The Income Statement and Balance Sheet have been prepared on an accrual basis and are in 
accordance with historical cost convention, except for certain assets and liabilities, which as noted, are 
at fair value or amortised cost. Except where stated, no allowance is made for the effect of changing 
prices on the results or the financial position. The financial report is presented in Australian dollars.

Unless alternative treatment is specifically required by an accounting standard, assets and liabilities 
are recognised in the Balance Sheet when and only when it is probable the future economic benefits 
will flow and the amounts of the assets or liabilities can be reliably measured. Assets and liabilities 
arising under agreements equally proportionately unperformed are however not recognised unless 
required by an Accounting Standard. Liabilities and assets, which are unrecognised, are reported in the 
Schedule of Commitments and the Schedule of Contingencies.

Unless alternative treatment is specifically required by an accounting standard, revenues and expenses 
are recognised in the Income Statement when and only when the flow or consumption or loss of 
economic benefits has occurred and can be reliably measured.

Administered revenues, expenses, assets and liabilities, and cash flows reported in the Schedule of 
Administered Items and related notes are accounted for on the same basis and using the same policies 
as for Agency items, except where otherwise stated at Note 1.21.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

1.3 Significant Accounting Judgements and Estimates

In the process of applying the accounting policies listed in this note, the Office has made the following 
judgements that have the most significant impact on the amounts recorded in the financial statements:

• The fair value of land and buildings, infrastructure, plant and equipment has been taken to be the 
market value where an active and liquid market exists, or where an active and liquid market is not 
available, its fair value is estimated by reference to the best available market evidence of the price 
at which the asset could be exchanged between knowledgeable, willing parties in an arm’s length 
transaction as determined by an independent valuer. 

No accounting assumptions or estimates have been identified that have a significant risk of causing a 
material adjustment to carrying amounts of assets and liabilities within the next accounting period.

1.4 Statement of Compliance

The financial report complies with Australian Accounting Standards, which include Australian 
Equivalents to International Financial Reporting Standards (AEIFRS). 

The AASB has issued amendments to existing standards. The Office has assessed these as having no 
impact to the financial statements for the Office. 

1.5 Revenue

The revenues described in this note are revenues relating to the core operating activities of the Office. 

Revenues from Government

The full amount of the appropriations for departmental outputs (less any savings offered up at 
Additional Estimates and not subsequently released) are recognised as revenue. Appropriations 
receivable are recognised at their nominal amounts.

Other Revenue

Revenue from the sale of goods is recognised when:

• The risks and rewards of ownership have been transferred to the buyer;
• The seller retains no managerial involvement nor effective control over the goods;
• The revenue and transaction costs incurred can be reliably measured; and
• It is probable that the economic benefits associated with the transaction will flow to the entity.

Receivables for goods and services, which have 30 day terms, are recognised at the nominal amounts 
due less any provision for bad and doubtful debts. Collectability of debts is reviewed at balance date. 
Provisions are made when collectability of the debt is no longer probable.

1.6 Gains

Resources Received Free of Charge

Services received free of charge are recognised as revenue when and only when a fair value can  
be reliably determined and the services would have been purchased if they had not been donated.  
Use of those resources is recognised as an expense.

Other Gains

Revenue from disposal of non-current assets is recognised when control of the asset has passed  
to the buyer.
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1.7 Transactions with the Government as Owner

Equity Injections

Amounts appropriated which are designated as ‘equity injections’ for a year (less any formal reductions) 
are recognised directly in Contributed Equity in that year.

Other distributions to owners

The FMOs require that distributions to owners be debited to contributed equity unless in the nature  
of a dividend. 

1.8 Employee Entitlements

As required by the Finance Minister’s Orders, the Office has early adopted AASB 119 Employee Benefits 
as issued in December 2004. 

Liabilities for services rendered by employees are recognised at the reporting date to the extent that they 
have not been settled.

Liabilities for ‘short-term employee benefits’ (as defined in AASB 119) and termination benefits due within 
twelve months of balance date are measured at their nominal amounts.

The nominal amount is calculated with regard to the rates expected to be paid on settlement of the liability. 

All other employee benefit liabilities are measured as the present value of the estimated future cash 
outflows to be made in respect of services provided by employees up to the reporting date.

Leave

The liability for employee benefits includes provision for annual leave and long service leave. No provision 
has been made for sick leave as all sick leave is non-vesting and the average sick leave taken in future 
years by employees of the Office is estimated to be less than the annual entitlement for sick leave. 

The leave liabilities are calculated on the basis of employees’ remuneration, including the Office’s 
employer superannuation contribution rates to the extent that the leave is likely to be taken during service 
rather than paid out on termination.

The liability for long service leave has been determined by reference to the work of an actuary as at 30 
June 2006. The estimate of the present value of the liability has taken into account attrition rates and pay 
increases through promotion and inflation.

Superannuation

Staff of the Office contribute to the Commonwealth Superannuation Scheme (CSS), the Public Sector 
Superannuation Scheme (PSS), the PSS accumulation plan (PSSap), and employee nominated super funds.

The CSS and PSS are defined benefit schemes for the Commonwealth. The PSSap is a defined contribution 
scheme.

The liability for defined benefits is recognised in the financial statements of the Australian Government 
and is settled by the Australian Government in due course.

The Office makes employer contributions to the Commonwealth at rates determined by an actuary to 
be sufficient to meet the cost to the Commonwealth of the superannuation entitlements of the Office’s 
employees.

From 1 July 2005, new employees are eligible to join the PSSap scheme. 

The liability for superannuation recognised as at 30 June represents outstanding contributions for the 
final fortnight of the year.
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1.9 Leases

The Office does not have any finance leases. Operating lease payments are expensed on a straight line 
basis which is representative of the pattern of benefits received from the leased assets. 

1.10 Cash

Cash means notes and coins held and any deposit held at call with a bank or financial institution.  
Cash is recognised at its nominal amount.

1.11 Financial Risk Management

The Office’s activities expose it to normal commercial financial risk. As a result of the nature of the 
Office’s business and internal and Australian Government policies, dealing with the management of 
financial risk, the exposure to market, credit, liquidity and cash flow and fair value interest rate risk is 
considered to be low.

1.12 Derecognition of Financial Assets and Liabilities

As prescribed in the Finance Minister’s Orders, the Office has applied the option available under  
AASB 1 of adopting AASB 132 and 139 from 1 July 2005 rather than 1 July 2004.

Financial assets are derecognised when the contractual rights to the cash flows from the financial 
assets expire or the asset is transferred to another entity. In the case of a transfer to another entity, it is 
necessary that the risks and rewards of ownership are also transferred.

Financial liabilities are derecognised when the obligation under the contract is discharged or cancelled 
or expires.

For the comparative year, financial assets were derecognised when the contractual right to receive 
cash no longer existed. Financial liabilities were derecognised when the contractual obligation to pay 
cash no longer existed.

1.13 Impairment of Financial Assets

Financial assets are assessed for impairment at each balance date. No assets were identified as 
impaired at 30 June 2006.

Other financial assets carried at cost which were not held to generate net cash inflows, were assessed 
for indicators of impairment. Where such indicators were found to exist, the recoverable amount of the 
assets was estimated and compared to the assets carrying amount and, if less, reduced to the carrying 
amount. The reduction was shown as an impairment loss.

1.14  Trade Creditors

Trade creditors and accruals are recognised at their nominal amounts, being the amounts at which the 
liabilities will be settled. Liabilities are recognised to the extent that the goods or services have been 
received (and irrespective of having been invoiced).

1.15 Acquisition of assets

Assets are recorded at cost on acquisition except as stated below. The cost of acquisition includes the 
fair value of assets transferred in exchange and liabilities undertaken. Financial assets are initially 
measured at their fair value plus transaction costs where appropriate.

Assets acquired at no cost, or for nominal consideration, are initially recognised as assets and revenues 
at their fair value at the date of acquisition, unless acquired as a consequence of restructuring of 
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administrative arrangements. In the latter case, assets are initially recognised as contributions by 
owners at the amounts at which they were recognised in the transferor agency’s accounts immediately 
prior to the restructuring.

1.16 Property, Plant and Equipment

Asset Recognition Threshold

Purchases of property, plant and equipment are recognised initially at cost in the Statement of Financial 
Position, except for purchases costing less than $3,000, which are expensed in the year of acquisition 
(other than where they form part of a group of similar items which are significant in total). 

Revaluations

Basis

Land, buildings, infrastructure, plant and equipment are carried at fair value, being revalued with 
sufficient frequency such that the carrying amount of each asset is not materially different, at reporting 
date, from its fair value. Valuations undertaken in each year are as at 30 June.

Fair values for each class of asset are determined as shown below:

Asset Class Fair value measured at:

Land Market selling price
Buildings Market selling price
Infrastructure, Plant and equipment Market selling price

Following initial recognition at cost, valuations are conducted with sufficient frequency to ensure  
that the carrying amounts of assets do not differ materially with the assets’ fair values as at the 
reporting date. 

Revaluation adjustments are made on a class basis. Any revaluation increment is credited to equity 
under the heading of asset revaluation reserve except to the extent that it reverses a previous 
revaluation decrement of the same asset class that was previously recognised through profit and loss. 
Revaluation decrements for a class of assets are recognised directly through profit and loss except to  
the extent that they reverse a previous revaluation increment for that class.

Any accumulated depreciation as at the revaluation date is eliminated against the gross carrying 
amount of the asset and the asset restated to the revalued amount.

In relation to the official properties administered by the Office, the disposal of the land is restricted  
by government zoning under the National Capital Plan in relation to Government House and  
New South Wales government legislation (Governor-General’s Residence (Grant) Act 1945) in respect 
of Admiralty House.

Conduct

An independent qualified valuer conducts all valuations.

Depreciation and Amortisation 

Depreciable infrastructure, plant and equipment assets are written-off to their estimated residual values 
over their estimated useful lives to the Office using, in all cases, the straight-line method of depreciation. 
(Land, being an asset with an unlimited useful life, is not depreciated).

Depreciation and amortisation rates (useful lives) and methods are reviewed at each balance date 
and necessary adjustments are recognised in the current, or current and future reporting periods, as 
appropriate. Residual values are re-estimated when assets when assets are revalued. 
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Depreciation and amortisation rates applying to each class of depreciable asset are as follows:

 2006 2005

Buildings 25 to 175 years 25 to 175 years
Plant and Equipment 3 to 40 years  3 to 40 years 
Fine Arts and Antiques 50 to 250 years 50 to 250 years
Motor Vehicles 2 years 2 years
Prestige Motor Vehicle 50 years 50 years
Computer hardware 3 to 7 years 3 to 7 years

The aggregate amount of depreciation allocated for each class of asset during the reporting period is 
disclosed in Note 5C.

Impairment of Non-Current Assets 

All assets were assessed for impairment at 30 June 2006. Where indications of impairment exist, 
the asset’s recoverable amount is estimated and an impairment adjustment made if the asset’s 
recoverable amount is less than its carrying amount.

The recoverable amount of an asset is the higher of its fair value less costs to sell and its value in use. 
Value in use is the present value of the future cash flows expected to be derived from the asset. Where 
the future economic benefit of an asset is not primarily dependent on the asset’s ability to generate 
future cash flows, and the asset would be replaced if the Office were deprived of the asset, its value in 
use is taken to be its depreciated replacement cost.

No indicators of impairment were found for assets at fair value.

1.17 Intangibles

The intangible assets held by the Office comprise software for internal use. Intangible assets of the 
Office are carried at cost. 

All software is amortised on a straight-line basis over its anticipated useful life. The useful life of the 
Office’s software is 5 years. (2004-05: 5 years)

All intangible assets were assessed for impairment as at 30 June 2006. No assets were found to  
be impaired.

1.18 Inventories

Inventories are not held for resale and are measured at the lower of cost and net realisable value. 

1.19 Taxation

The Office’s activities are exempt from all forms of taxation except for fringe benefits tax, and the 
goods and services tax. 

Revenues, expenses and assets are recognised net of GST:

• except where the amount of GST incurred is not recoverable from the Australian Taxation Office; and 
• except for receivables and payables.

1.20 Insurance

The Office has insured for risks through the Government’s insurable risk managed fund, called 
‘Comcover’. Workers’ compensation is insured through Comcare.
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1.21 Reporting of Administered Activities

Administered revenues, expenses, assets, liabilities and cash flows are disclosed in the Schedule of 
Administered Items and related Notes. 

Except where otherwise stated below, administered items are accounted for on the same basis and using 
the same policies as for Office items, including the application of the Australian Accounting Standards.

Revenue collected by the Office on behalf of the Government is Administered Revenue. Collections 
are transferred to the Official Public Account (OPA) maintained by the Department of Finance and 
Administration. Conversely, cash is drawn from the OPA to make payments under Parliamentary 
appropriation on behalf of Government. These transfers to and from the OPA are adjustments to the 
administered cash held by the Office on behalf of the Government. They are reported as such in the 
Statement of Cash Flows in the Schedule of Administered Items and in the Administered Reconciliation 
Table in Note 20. In summary the Schedule of Administered Items largely reflects the Government’s 
transactions, through the Office, with parties outside the Government.

Accounting policies that are relevant to administered activities only of the Office are disclosed below.

(a) Revenue

All administered revenues are revenues relating to the core operating activities performed by the 
Office on behalf of the Commonwealth.

(b) Assets

Capital improvements to the Office’s official establishments are purchased from the Office’s equity 
injection. The transfer of these items from departmental to administered is recognised in the Office’s 
Income Statement and the Administered Schedule of Income and Expenses.

Note 2: The impact of the transition to AEIFRS from previous AGAAP

An analysis of the differences between the Australian Standards under AGAAP and AEIFRS was 
conducted for the previous financial period (2004-05). Those identified as applicable to the Office, 
were determined as substantially similar due to previous harmonisation work of the AASB. The Office 
concluded that, the introduction of AEIFRS standards on 1 July 2005 will not have a material impact on 
the accounting policies or financial statements of the Office. For the period ending 2005-06 the Office 
has determined there has been no significant impact and therefore the required disclosure of the 
statement of reconciliation of equity is not necessary.

Note 3: Events after the Balance Sheet date

The Office is not aware of any events occurring after the Balance Sheet date that would impact on 
these financial statements materially. 
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Note 4: Income
  2006 2005

  $ $

Revenues
 
Note 4A: Revenue from Government  
Appropriations for outputs   11 055 000   9 158 996 

Total   11 055 000   9 158 996 
 
Note 4B: Sales of Goods and Services  
Goods   23 448   17 910 

Total   23 448   17 910 

Provision of goods to:  
Related entities   -   - 
External entities   23 448   17 910 

Total   23 448   17 910 

 
Gains  
 
Note 4C: Reversals of Previous Asset Write-Downs  
Reversal of asset write-down (stocktake adjustment)   -   6 900 

Total   -   6 900 
 
Note 4D: Other Gains  
Resources received free of charge   36 300   24 500

Total   36 300   24 500 
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Note 5: Operating Expenses
  2006 2005

  $ $

Note 5A: Employee Expenses  
Wages and Salary   4 897 923   4 559 564 
Superannuation   722 354   685 406 
Separation and redundancies   9 361   43 178 
Other   1 761   1 571 

Total employee benefits expense    5 631 399   5 289 719 
 
Note 5B: Suppliers  
Provision of Goods to related entities   -   - 
Provision of Goods to external entities   2 075 144   1 467 636 
Rendering of Services to related entities   430 169   457 276 
Rendering of Services to external entities   1 724 913   1 541 134 
Operating lease rentals   293 985   - 
Workers’ Compensation Premiums   272 136   222 855 

Total   4 796 346   3 688 901 
 
Note 5C: Depreciation and amortisation  
The aggregate amounts of depreciation or amortisation expensed  
during the year for each class of depreciable assets are as follows  
Depreciation  
Infrastructure, plant and equipment   115 019   126 046 
Amortisation  
Intangibles-Computer Software   22 488   41 136 

Total   137 507   167 182 
 
Note 5D: Write down and impairment of assets  
Financial Assets  
Bad and doubtful debts expense   -   372 
Non-financial assets  
Infrastructure, plant and equipment-Written off   250   - 

Total   250   372 
 
Note 5E: Net loss from Sale of Assets  
Infrastructure, plant and equipment   

Proceeds from disposal   (126 536)  (100 207)
Net book value at sale   156 275   109 300 
Selling Expenses   -   - 

Net loss on disposal of property, plant and equipment   29 739   9 093 

TOTAL proceeds from disposals   (126 536)  (100 207)
TOTAL value of assets disposed and selling expenses   156 275   109 300 

Total   29 739   9 093 
 
Note 5F: Other Expenses  
Transfer of assets to Administered   74 387   70 414 

Total  74 387   70 414 
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Note 6: Financial Assets
  2006 2005

  $ $

Note 6A: Cash
Petty Cash   500   500 
Cash at bank   508 716   335 757 

Total   509 216   336 257 

All cash recognised as a current asset 
 
Note 6B: Receivables 
Goods and services   93 214   3 030 
Employees   -   73 344 
less provision for doubtful debts   (372)  (372)

   92 842   76 002 
Official Public Account   6 654 027   5 629 896 
GST receivable from the Australian Taxation Office   67 020   36 000 

Total   6 813 889   5 741 898 

All receivables are current assets 

Receivables are aged as follows: 
Not overdue   6 807 363   5 699 308 
Overdue by less than 30 days   534   276 
Overdue by 30 to 60 days   957   - 
Overdue by 60 to 90 days   -   8 
Overdue by greater than 90 days   5 035   42 306 

Total receivables   6 813 889   5 741 898 

Note 7: Non-Financial Assets
  2006 2005

  $ $

Note 7A: Land and Buildings
Buildings under construction - at cost   1 592 582   246 967 
less accumulated depreciation   -   - 

Total   1 592 582   246 967 
 
Note 7B: Infrastructure, Plant and Equipment 
Plant and equipment  

 - at 2005-06 valuation (fair value)   1 142 278   1 095 144 
 - Accumulated depreciation   (398 825)  (334 513)

Total   743 453   760 631 
 
Note 7C: Intangibles 
Computer software, purchased - at cost   288 003   288 003 

 - Accumulated depreciation   (255 796)  (233 308)

Total   32 207   54 695 
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FOR THE YEAR ENDED 30 JUNE 2006

Note 7D: Analysis of property, plant, equipment and intangibles

TABLE A Reconciliation of the opening and closing balances of property, plant and equipment and intangibles

        OTHER 

  BUILDINGS BUILDINGS -   INFRASTRUCTURE, 

  ON FREEHOLD LEASEHOLD TOTAL TOTAL LAND PLANT AND 

ITEM LAND LAND IMPROVEMENTS BUILDINGS AND BUILDINGS EQUIPMENT 

 $ $ $ $ $ $

As at July 1 2005
Gross book value  -   246 967   -   246 967   246 967   1 095 144 
Accumulated depreciation/amortisation  -   -   -   -   -   (334 513)

Net book value  -  246 967   -   246 967   246 967   760 631 

Additions: purchases of assets   -   1 420 002   -   1 420 002   1 420 002   254 365 
Revaluations increment/(decrement)  -  -   -   -   -   -
Depreciation/amortisation expense  -  -   -   -   -   (115 019)
Disposals  -   -   -   -   -   (156 525)
Write offs  -   -   -   -   -   - 
Assets transferred in / (out)  -   (74 387)  -   (74 387)  (74 387)  - 

As at 30 June 2006
Gross book value  -   1 592 582   -   1 592 582   1 592 582   1 142 278 
Accumulated depreciation/amortisation  -   -   -   -   -   (398 825)

Net book value  -   1 592 582   -   1 592 582   1 592 582   743 453 
 
Net assets transferred in /(out) in the table above comprises:
Construction assets funded by equity injection and transferred to Administered and stocktake adjustments
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FOR THE YEAR ENDED 30 JUNE 2006

TABLE B Property, plant, and equipment under construction

        OTHER 

   BUILDINGS BUILDINGS -  INFRASTRUCTURE, 

   ON FREEHOLD LEASEHOLD TOTAL PLANT AND 

ITEM   LAND IMPROVEMENTS BUILDINGS EQUIPMENT 

   $ $ $ $

Carrying amount at 30 June 2006    1 592 582   -   1 592 582   - 

Carrying amount at 30 June 2005    246 967   -   246 967   - 

TABLE C Reconciliation of the opening and closing balances of intangibles

    COMPUTER   OTHER  

   SOFTWARE COMPUTER- INTANGIBLES OTHER 

   INTERNALLY SOFTWARE INTERNALLY INTANGIBLES 

ITEM   DEVELOPED PURCHASED DEVELOPED PURCHASED 

   $ $ $ $

As at July 1 2005
Gross book value    -   288 003   -   - 
Accumulated depreciation/amortisation    -   (233 308)  -   - 

Net book value   -  54 695   -   - 

Additions: purchases of assets     -  -  -  -
Revaluations increment/(decrement)    -   -  -  - 
Depreciation/amortisation expense    -   (22 488)  -   - 
Disposals    -   -   -   - 
Write offs    -   -   -   - 
Assets transferred in / (out)    -   -  -  - 

As at 30 June 2006
Gross book value   -  288 003   -   - 
Accumulated depreciation/amortisation   -  (255 796)  -   - 

Net book value   -  32 207  - -
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  2006 2005

  $ $

Note 7E: Inventories
Inventories held at cost, not for sale   29 629   32 081 

Total   29 629   32 081 

All departmental inventories are current assets
 
Note 7F: Other Non-Financial Assets
Prepayments   21 427   20 822 

Total    21 427   20 822 

All departmental prepayments are current assets

Note 8: Provisions
  2006 2005

  $ $

Note 8A: Employee Provisions 
Salaries and wages   39 417   16 056 
Leave   1 530 967   1 471 104 
Superannuation   5 756   2 419 
Other   106 314   100 161 

Total   1 682 454   1 589 740 

Employee provisions are represented by:
Current   1 542 016   1 438 335 
Non-Current   140 438   151 405 

Note 9: Payables
  2006 2005

  $ $

Note 9A: Suppliers
Trade creditors   340 981   225 812 
Other creditors   837 449   242 400 

Total   1 178 430   468 212 

All suppliers payable are current liabilities.
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FOR THE YEAR ENDED 30 JUNE 2006

Note 10: Cash Flow Reconciliation
  2006 2005

  $ $

Reconciliation of Cash per Income Statement to Statement of Cash Flows
Cash at year end per Statement of Cash Flows   509 216   336 257 

Balance Sheet items comprising above cash: ‘Financial Asset-Cash’   509 216   336 257 

Reconciliation of operating result to net cash provided by operating activities
Operating Result   445 120   (17 375)
Depreciation and amortisation   137 507   167 184 
Transfer of assets to Administered   74 387   70 414 
Receipt for assets transferred to Administered 2003-04   -   37 628 
Loss on sale of assets   29 989   9 093 
Adjustments to property, plant and equipment and intangibles   -   (6 900)
Decrease/(increase) in receivables   (1 071 991)  (743 116)
Decrease/(increase) in inventories   2 452   43 603 
Decrease/(increase) in other non-financial assets   (605)  (9 106)
Increase/(decrease) in employee liabilities   92 715   (92 680)
Increase/(decrease) in supplier liabilities   490 685   171 992 

Net cash from/(used by) operating activities   200 259   (369 263)

Note 11: Executive Remuneration 
  2006 2005

  NUMBER NUMBER

The number of executives that received or were due to receive $100,000 or more
130 000 to 144 999   -   - 
145 000 to 159 999   -   - 
160 000 to 174 999   -   - 
175 000 to 189 999   -   - 
190 000 to 214 999   -   - 
215 000 to 229 999   -   1 
230 000 to 244 999   1   - 

The aggregate amount of total remuneration of executives shown above   -   - 

 
The disclosure threshold set out in the Finance Minister’s Orders for 2005-06 
changed from $100 000 at $10 000 increments to $130 000 at $15 000 
increments. For the Office only one Senior Executive was identified as meeting 
the new reporting requirements. The remuneration disclosed would be directly 
related to that Officer. For privacy reasons the Office has not disclosed the 
exact amounts of remuneration. The aggregate amount of remuneration 
disclosed in 2004-05 was $389 586 for two Senior Executives. 

The aggregate amount of separation and redundancy payments during the year  
to executive officers shown above   -   - 
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Note 12: Remuneration of Auditors
  2006 2005

  $ $

Financial statement audit services are provided free of charge to the Office

The fair value of the services provided was   36 300   24 500 

No other services were provided by the Auditor-General

Note 13: Average Staffing Levels
  2006 2005

  NUMBER NUMBER

 
The average staffing levels for the Office during the year were:  84 82

Note 14: Compensation and Debt Relief

For Departmental and Administered items:
– No act of grace payments were made during the reporting period. (2005:Nil)
– No waivers of amounts owing to the Commonwealth were made pursuant to subsection 34(1) of the  

Financial Management and Accountability Act 1997. (2005:Nil)
– No payments were made under the Compensation for Detriment caused by Defective Administration Scheme. 

(2005:Nil)
– No payments were made under ex-gratia programmes. (2005:Nil)
– No payments were made in special circumstances relating to APS employment pursuant to section 73  

of the Public Service Act 1999 (PS Act)
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FOR THE YEAR ENDED 30 JUNE 2006

Note 15B: Net Fair Value of Financial Assets and Liabilities

 2006 2005

   TOTAL AGGREGATE TOTAL AGGREGATE 

   CARRYING NET FAIR CARRYING  NET FAIR  

   AMOUNT VALUE  AMOUNT  VALUE 

  NOTE $ $ $ $

Financial assets
Cash  6A  509 216   509 216   336 257   336 257 
Receivables for goods and services (net)  6B  93 214   93 214   3 030   3 030 

Total financial assets    602 430   602 430   339 287   339 287 
 
Financial liabilities (recognised)

Trade creditors  9A  1 178 430   1 178 430   468 212   468 212 

Total financial liabilities (recognised)    1 178 430   1 178 430   468 212   468 212 

 
Financial assets
The net fair values of cash and non-interest-bearing monetary financial assets approximate their carrying amounts.
The net fair values of receivables approximate their carrying amounts.

Financial liabilities
The net fair value of trade creditors approximate by their carrying amounts.

 
Note 15C: Credit Risk Exposures

The Office’s maximum exposures to credit risk at reporting date in relation to each class of recognised financial 
assets is the carrying amount of those assets as indicated in the Statement Financial Position.
The Office has no significant exposures to any concentrations of credit risk.
This note also applies to Administered Financial Instruments and is therefore not reproduced at Note 21.
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Note 16: Income Administered on behalf of Government
 

  2006 2005

  $ $

Revenue
Non-taxation
 
Note 16A: Goods and services
Provision of Goods - external entities   16 699   22 490 
 
Note 16B: Other revenue
Transfer of assets from departmental   74 387   70 414 

Total Revenues administered on behalf of Government   91 086   92 904 

Total Income administered on behalf of Government   91 086   92 904 

Note 17: Expenses Administered on behalf of Government
   

  2006 2005

  $ $

Note 17A: Personal benefit
Governor-General Salary - direct   365 000   365 000 
 
Note 17B: Suppliers
Provision of goods - external entities   796 494   790 564 
 
Note 17C: Depreciation and Amortisation
Depreciation and Amortisation   406 377   370 300 
 
Note 17D: Write-down and impairment of assets
Assets written off   418 405   14 234 
 
Note 17E: Net loss from sale of assets
Infrastructure, plant and equipment

Proceeds from disposal   -   (5 228)
Net book value at sale   -   10 195 
Selling Expenses   -   - 

Loss on asset disposal   -   4 967 

Total Expenses administered on behalf of Government   1 986 276   1 545 065
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Note 18: Assets Administered on behalf of Government
 

  2006 2005

  $ $

Financial assets 
Note 18A: Cash   2 117   375 
 
Note 18B: Receivables
Goods and services receivable   296   367 
GST receivable   27 945   7 232 

Total receivables   28 241   7 599 

Receivables (gross) are aged as follows 
Not overdue   28 075   7 581  
Overdue by:  
Less than 30 days   59   -
30 to 60 days   9   - 
60 to 90 days   21   - 
More than 90 days   77   18 

Total   28 241   7 599 
 
Note 18C: Non-Financial assets
Land and buildings
Land 
  - at fair value   60 900 000   60 900 000

   60 900 000   60 900 000 
Buildings 
  - work in progress    70 872   118 112

   70 872   118 112 

  - at fair value   14 847 462   15 235 196 
  - Accumulated depreciation   (289 528)  - 

   14 557 934   15 353 309

Total land and buildings   75 528 806   76 253 309

Infrastructure, plant and equipment
  - at fair value   2 175 652   1 937 643
  - Accumulated depreciation   (168 082)  (56 229)

   2 007 570   1 881 414

Total Infrastructure, plant and equipment   2 007 570   1 881 414

Total Assets Administered on behalf of Government   77 566 734   78 142 697
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Note18D: Analysis of property, plant, equipment and Intangibles

TABLE A Reconciliation of the opening and closing balances of property, plant and equipment

    BUILDINGS TOTAL  TOTAL 

    ON FREEHOLD LAND AND PLANT AND 

ITEM   LAND LAND BUILDINGS EQUIPMENT 

   $ $ $ $

As at 1 July 2005
Gross book value    60 900 000   15 353 309   76 253 309   1 937 643 
Accumulated depreciation/amortisation    -   -   -   (56 229)

Net book value    60 900 000   15 353 309   76 253 309   1 881 414 

Additions: purchases of assets     -   32 265   32 265   167 023 
Revaluations increment / (decrement)    -   -   -   - 
Depreciation / amortisation expense    -   (294 208)  (294 208)  (112 169)
Disposals    -   (415 320)  (415 320)  (3 085)
Assets transferred in / (out)    -   (47 240)  (47 240)  74 387 

As at 30 June 2006
Gross book value    60 900 000   14 918 334   75 818 334   2 175 652 
Accumulated depreciation/ amortisation    -   (289 528)  (289 528)  (168 082)

Net book value    60 900 000   14 628 806   75 528 806   2 007 570 

Net assets transferred in /(out) in the table above comprises:
Construction assets funded by equity injection and transferred to Administered assets on completion

TABLE B Property, plant and equipment under construction

    BUILDINGS TOTAL  TOTAL 

   TOTAL ON FREEHOLD LAND AND PLANT AND 

ITEM   LAND LAND BUILDINGS EQUIPMENT 

   $ $ $ $

 
Carrying amount at 30 June 2006    -   70 872   70 872   - 

Carrying amount at 30 June 2005    -   118 112   118 112   - 
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Note 19: Liabilities Administered on behalf of Government
 

  2006 2005

  $ $

Payables
Suppliers and trade creditors   20 622   88 161 
Total   20 622   88 161 

Total Liabilities Administered on behalf of Government   20 622   88 161 

All liabilities are expected to be settled within 12 months of balance date

Note 20: Administered Reconciliation Table
 

  2006 2005

  $ $

Opening administered assets less administered liabilities as at 1 July   78 054 535   68 061 707 
Plus Administered Revenue   91 086   92 904 
Less Administered Expenses   (1 986 276)  (1 545 065)
Administered transfers to/from Australian Government:
Appropriation transfers from OPA:

Annual appropriation administered expenses   1 098 932   1 143 731 
Special appropriations (unlimited)   365 000   365 000
Transfers to OPA   (77 165)  (143 811)

Administered revaluations taken to/from reserves   -   10 080 070 

Administered assets less administered liabilities 
as at 30 June 2006   77 546 112   78 054 535 
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(b) Net Fair Value of Administered Financial Assets and Liabilities

 2006 2005

   TOTAL AGGREGATE TOTAL AGGREGATE 

   CARRYING NET FAIR CARRYING  NET FAIR  

   AMOUNT VALUE  AMOUNT  VALUE 

  NOTE $ $ $ $

Administered
Financial assets

Cash  18  2 117   2 117   375   375 
Receivables for goods, services and fees  18  296   296   367   367

Total financial assets    2 413   2 413   742   742
 
Financial liabilities (recognised)

Trade and other creditors  19  20 622   20 622   88 161   88 161

Total financial liabilities (recognised)    20 622   20 622   88 161   88 161
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Note 22: Appropriations

Note 22A: Acquittal of Authority to Draw Cash from the Consolidated Revenue Fund  
for Ordinary Annual Services Appropriations

PARTICULARS ADMINISTERED EXPENSES OUTCOME 1 DEPARTMENTAL OUTPUTS  TOTAL 

 2006 2005 2006 2005 2006 2005 

 $ $ $ $ $ $

Year ended 30 June 2006 
Balance carried from previous year  349 452   256 888   3 493 419   2 945 502   3 842 871   3 202 390 
Reductions of Appropriations 
  (Prior years)  -   -   -   -  - - 

Adjusted balance carried forward 
  from previous period  349 452   256 888   3 493 419   2 945 502   3 842 871   3 202 390 

Appropriation Act (No.1)  1 182 000   1 157 000   11 055 000   9 214 000   12 237 000   10 371 000 
Appropriation Act (No.3)  -   -   -   -   -   -  
Departmental adjustments by the  
Finance Minister (Appropriation Acts)  -   -   -   -   -   - 
Comcover receipts (Appropriation Acts 13)  -   -   -   -   -   - 
Advance to the Finance Minister  -   -   -   -   -   - 
Adjustment of appropriations  
  on change of entity function (FMA s32)  -   -   -   -   -   - 
Refunds credited (FMA s30)  -   -   -   -   -   - 
Appropriation reduced by section 9 
  determinations (current year)  -   -   -   -   -   - 

Sub-total Annual Appropriation  1 182 000   1 157 000   11 055 000   9 214 000   12 237 000   10 371 000 

Appropriation to take account  
  of recoverable GST (FMA s30A)  83 754   99 671   489 063   363 258   572 817   462 929
Annotations to ‘net appropriations’ 
  (FMA s 31)  -   -   30 944   146 270   30 944   146 270 

Total Appropriation  
  available for payments  1 615 206   1 513 559   15 068 426   12 669 031   16 683 632   14 182 590 

Cash Payments made  
  during the year (GST inclusive)  1 103 058   1 164 107   10 332 888   9 175 612   11 435 946   10 339 719 
Appropriations credited to  
  Special Accounts (excluding GST)  -   -   -   -   -  - 

Balance of Authority to Draw Cash  
from the CRF for Ordinary Annual  
Services Appropriations  512 148   349 452   4 735 538   3 493 419   5 247 686   3 842 871 

Represented by: 
Cash at bank and on hand  2 117   375   509 216   336 257   511 333   336 632 
Departmental appropriation receivable  -   -   4 159 302   3 087 244   4 159 302   3 087 244 
GST receivable from the ATO  -   -   67 020   14 918   67 020   14 918  
Departmental Appropriations receivable 
  - drawing rights withheld by the  
  Finance Minister (FMA Act s27 (4))  -   -   -   -   -  - 
Formal reductions of Appropriations  -   -   -   55 000   -   55 000 
Departmental Appropriations receivable 
  (apppropriation for additional outputs)  -   -   -   -   -  - 
Undrawn, unlapsed administered 
  appropriation  510 031   349 077   -   -   510 031   349 077 

Total  512 148   349 452   4 735 538   3 493 419   5 247 686   3 842 871 
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

Note 22B: Acquittal of Authority to Draw Cash from the Consolidated Revenue Fund  
for Other than Ordinary Annual Services Appropriations

PARTICULARS NON-OPERATING EQUITY  TOTAL 

   2006 2005 2006 2005 

   $ $ $ $

Year ended 30 June 2006
Balance carried from previous year    2 542 652   2 258 843   2 542 652   2 258 843 
Reductions of Appropriations (Prior years)    -   -   -   - 

Adjusted balance carried forward from previous period   2 542 652   2 258 843   2 542 652   2 258 843 

Appropriation Act (No.2)    1 301 000   725 000   1 301 000   725 000 
Appropriation Act (No.4)    -   -   -   - 
Departmental adjustments and Borrowings    -   -   -   - 
Advance to the Finance Minister    -   -   -   - 
Adjustment of appropriations on change of entity function (FMA s32)  -   -   -   - 
Refunds credited (FMA s30)    -   -   -   - 
Appropriation reduced by section 11 determination (current year)  -   -   -   - 

Sub-total Annual Appropriation    1 301 000   725 000   1 301 000   725 000 

Appropriation to take account of recoverable GST (FMA s30A)  -   -   -   - 
Total Appropriation available for payments    3 843 652   2 983 843   3 843 652   2 983 843 

Cash Payments made during the year (GST inclusive)    1 348 927   441 191   1 348 927   441 191 
Appropriations credited to Special Accounts (excluding GST)   -   -   -   - 

Balance of Authority to Draw Cash from the CRF for  
 Ordinary Annual Services Appropriations     2 494 725   2 542 652   2 494 725   2 542 652 

Represented by:
Cash at bank and on hand    -   -   -   - 
Departmental appropriation receivable    2 494 725   2 542 652   2 494 725   2 542 652 
GST receivable from the ATO   -  -   -   - 
Departmental Appropriations receivable - drawing rights  
 withheld by the Finance Minister (FMA Act s27 (4))   -   -   -   - 
Formal reductions of Appropriations    -   -   -   - 
Departmental Appropriations receivable 
 (apppropriation for additional outputs)    -   -   -   - 
Undrawn, unlapsed administered appropriation   -   -   -   - 

Total    2 494 725   2 542 652   2 494 725   2 542 652 

Note 22C: Acquittal of Authority to Draw Cash from the Consolidated Revenue Fund  
- Special Appropriations (Unlimited Amount)

  ADMINISTERED OUTCOME 1

     2006 2005 

Legislation: Commonwealth of Australia Constitution Act - S3: Salary of Governor-General $ $

Purpose: For payment of the Governor-General’s annual salary 
Cash Payments made during the year       365 000   365 000 
Appropriations credited to Special Accounts      -   - 
Refunds credited (net) (FMA s30)      -   - 

Total charged to appropriation      365 000   365 000 

Estimated Actual       365 000   365 000
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

Note 23: Special Accounts
  2006 2005

  $ $

Other Trust Moneys Account
(Special Public Money)
Legal Authority: Financial Management and Accoutability Act 1997; S20
Purpose: expenditure of moneys temporarily held on trust or otherwise  
for the benefit of a person other than the Commonwealth.

Balance carried from previous year   -   - 
Available for payments   -   - 
Payments made   -   - 

Balance carried to next year  -   - 

This account was not used during the current or comparative year. 
  2006 2005

  $ $

Services for Other Government and Non-Agency Bodies Account
(Departmental)
Legal Authority: Financial Management and Accoutability Act 1997; S20
Purpose: expenditure in connection with services performed on behalf of  
other Governments and bodies that are not FMA Agencies.

Balance carried from previous year   -   - 
Available for payments   -   - 
Payments made   -   - 

Balance carried to next year   -   - 

This account was not used during the current or comparative year.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

Note 24: Reporting of Outcomes

Note 24A: Net Cost of Outcome Delivery
The attribution of shared corporate items to outputs is based on an analysis of activity and staff numbers. 
The basis of attribution in the table is consistent with the basis used for the 2004-05 Budget.

 OUTCOME 1  TOTAL 

   2006 2005 2006 2005

    $   $   $   $ 

Administered expenses    1 986 276   1 545 065   1 986 276   1 545 065 
Departmental expenses    10 669 628   9 225 681   10 669 628   9 225 681

Total expenses    12 655 904   10 770 746   12 655 904   10 770 746 

Costs recovered from provision of goods and  
services to the non-government sector
Administered     16 699   22 490   16 699   22 490 
Departmental     23 448   17 910   23 448   17 910 

Total costs recovered    40 147   40 400   40 147   40 400 

Other external income
Administered

Transfer of assets from Agency    74 387   70 414   74 387   70 414 
Total Administered    74 387   70 414   74 387   70 414 
Departmental

Gain from disposal of assets    -   6 900   -  6 900
Other    36 300   24 500   36 300  24 500 

Total Departmental    36 300   31 400   36 300  31 400 

Total Other external income    110 687   101 814   110 687  101 814 

Net cost of outcome    12 505 070   10 628 532   12 505 070   10 628 532 
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS  

FOR THE YEAR ENDED 30 JUNE 2006

Note 24B: Major Departmental Revenue & Expenses by Output

 OUTPUT 1 OUTPUT 2  TOTAL 

 2006 2005 2006 2005 2006 2005

  $   $   $   $   $   $ 

Departmental expenses
Employees  3 573 565   3 218 853   2 057 833   2 070 865   5 631 398   5 289 719 
Suppliers  3 528 012   2 945 007   1 268 335   743 894   4 796 347   3 688 901 
Write down of assets  250   372   -   -   250   372 
Other   104 126   79 507   -   -   104 126   79 506 
Depreciation  117 383   142 841   20 124   24 341   137 507   167 182 

Total departmental expenses  7 323 336   6 386 581   3 346 292   2 839 100   10 669 628   9 225 681 

Funded by:
Revenues from government  7 037 000   6 575 996   4 018 000  2,583,000   11 055 000   9 158 996 
Sales of goods and services  23 448   17 910   -   -   23 448   17 910 
Other non-taxation revenues  36 300   31 400   -   -   36 300   31 400 

Total departmental income  7 096 748   6 625 306   4 018 000   2 583 000   11 114 748   9 208 306 

Note 24C: Major Administered Revenue & Expenses by Output

 OUTPUT 1 OUTPUT 2  TOTAL 

 2006 2005 2006 2005 2006 2005

  $   $   $   $   $   $ 

Administered income
Sales of goods and services  -   -   16 699   22 490   16 699   22 490 
Other non-taxation revenues  74 387   70 414   -   -   74 387   70 414 

Total Administered income  74 387   70 414   16 699   22 490   91 086   92 904 

Administered Expenses
Employees  365 000   365 000   -   -   365 000   365 000 
Suppliers  -   -   796 494   790 564   796 494   790 564 
Other   418 405   19 201   -   -   418 405   19 201 
Depreciation  406 377   370 300   -   -   406 377   370 300 

Total Administered Expenses  1 189 782   754 501   796 494   790 564   1 986 276   1 545 065 
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