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expressing an opinion on the effectiveness of the Office of the Official Secretary to the
Governor-General’s internal control. An audit also includes evaluating the appropriateness
of accounting policies used and the reasonableness of accounting estimates made by the
Official Secretary, as well as evaluating the overall presentation of the financial statements.

I believe that the audit evidence I have obtained is sufficient and appropriate to provide a
basis for my audit opinion.
Independence

In conducting the audit, I have followed the independence requirements of the Australian
National Audit Office, which incorporate the requirements of the Australian accounting
profession.

Auditor’s Opinion

In my opinion, the financial statements of the Office of the Official Secretary to the
Governor-General:

(a) have been prepared in accordance with the Finance Minister’s Orders made under the
Financial Management and Accountability Act 1997, including the Australian
Accounting Standards; and

(b) give a true and fair view of the matters required by the Finance Minister's Orders
including the Office of the Official Sceretary to the Governor-General's financial
position as at 30 June 2008 and its financial performance and cash flows for the year
then ended.

Australian National Audit Office

7

Simon Kidman

Executive Director

Delegate of the Auditor-General
Canberra

16 October 2008
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In our opinion, the attached financial statements for the year ended 30 June 2008 are based on
properly maintained financial records and give a true and fair view of the matters required by the
Finance Ministers Orders made under the Financial Management and Accountability Act 1997,
as amended.

Signed

%&—J/

Stephen Brady Steve Murtagh

Official Secretary to the Governor-General Director Corporate Services
14 October 2008 14 October 2008
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INCOME

Revenue
Revenue from Government
Rental income

Total revenue

Gains
Other gains

Total gains

Total Income

EXPENSES
Employee benefits
Suppliers
Depreciation and amortisation
Losses from asset sales

Transfer of assets to administered

Total Expenses
Surplus (Deficit)

Surplus (Deficit) attributable to the Australian Government

NOTES

3A
3B

3C

4A
4B
4C
4D
4E

2008

11,604,000
17,837
11,621,837

52,000
52,000

11,673,837

6,885,507
4,182,176
202,639
5,023
1,455,408
12,730,753

(1,056,916)
(1,056,916)

THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

2007

10,838,000
15,196
10,853,196

36,300
36,300

10,889,496

6,562,097
3,929,891
102,740
11,076
5,522,884

16,128,687
(5,239,191)
(5,239,191)
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ASSETS

Financial Assets

NOTES

Cash and cash equivalents 5A
Trade and other receivables 5B
Total financial assets
Non-Financial Assets
Land and buildings 6A
Infrastructure, plant and equipment 68,C
Intangibles 6D
Inventories 6E
Other non-financial assets 6F
Total non-financial assets
Total Assets
LIABILITIES
Payables
Suppliers 7A
Total payables
Provisions
Employee provisions 8A

Total provisions
Total Liabilities

Net Assets

EQUITY

Parent Entity Interest
Contributed equity
Reserves

Retained surplus (accumulated deficit)

Total Parent Entity Interest
Total Equity

Current Assets
Non-Current Assets
Current Liabilities
Non-Current Liabilities
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2008

443,370
6,376,633
6,820,003

727,774
623,078
129,863
17,010
5,512
1,503,237

8,323,240

372,715
372,715

1,726,943
1,726,943

2,099,658
6,223,582

11,317,200
76,192
(5,169,810)
6,223,582
6,223,582

6,842,525
1,480,715
1,935,791

163,867

2007

426,884
5,414,193
5,841,077

601,168
614,258
106,450
33,538
10,018
1,365,432

7,206,509

737,843
737,843

1,851,368
1,851,368

2,589,211
4,617,298

8,654,000
76,192
(4,112,894)
4,617,298
4,617,298

5,884,633
1,321,876
2,414,068
175,143
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2008 2007

NOTES $ $

OPERATING ACTIVITIES
Cash received

Appropriations 10,490,609 12,302,378

Net GST received 550,731 856,503

Rental received 17,837 8,121
Total cash received 11,059,177 13,167,002
Cash used

Employees (6,761,082) (6,026,225)

Suppliers (3,976,633) (5,607,745)

Net GST paid
Total cash used (10,737,715) (11,633,970)
Net cash from or (used by) Operating Activities 10 321,462 1,533,032
INVESTING ACTIVITIES
Cash received

Proceeds from sales of property, plant and equipment 96,738 119,318
Total cash received 96,738 119,318
Cash used

Purchase of property, plant and equipment (1,936,419) (4,925,682)
Total cash used (1,936,419) (4,925,682)
Net cash from or (used by) investing activities (1,839,681) (4,806,364)
FINANCING ACTIVITIES
Cash received

Appropriations - contributed equity 1,534,705 3,191,000
Total cash received 1,534,705 3,191,000
Cash used

Other cash used - -
Total cash used - -
Net cash from or (used by) financing activities 1,534,705 3,191,000
Net increase or (decrease) in cash held 16,486 (82,332)
Cash at the beginning of the reporting period 426,884 509,216
Cash at the end of the reporting period 5A 443,370 426,884
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BY TYPE
Commitments Receivable
GST recoverable on commitments

Total Commitments Receivable

Capital commitments

Land and buildings '

Infrastructure, plant and equipment
Intangibles ?

Total capital commitments
Other commitments

Operating leases

Other commitments *

Total other commitments

Net commitments by type

BY MATURITY

Commitments receivable
Other commitments receivable
One year or less

From one to five years

Over five years

Total other commitments receivable
Commitments payable

Capital commitments

One year or less

From one to five years

Over five years

Total capital commitments
Operating lease commitments
One year or less

From one to five years

Over five years

Total operating lease commitments
Other Commitments

One year or less

From one to five years

Over five years

Total other commitments

Net Commitments by Maturity

Note 1: Upgrade of electrical substation and other improvements to buildings
Note 2: Development of Australian Honours database and IT upgrade
Note 3: General works relating to security and grounds upkeep

THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

2008

(70,622)
(70,622)

295,394

347,377
642,771

134,076
134,076

706,225

(70,622)

(70,622)

642,771

642,771

134,076

134,076
706,225

2007

(102,198)
(102,198)

455,846

455,846

668,327
668,327

1,021,975

(102,198)

(102,198)

455,846

455,846

668,327

668,327
1,021,975
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FINANCIAL STATEMENTS

Office of the Official Secretary to the Governor-General
Schedule of Contingencies as at 30 June 2008

There were no Departmental Contingent liabilities or assets in 2007 or 2008.
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NOTES
Income administered on behalf of Government
for the period ended 30 June 2008
Revenue
Non-taxation revenue
Sale of goods and rendering of services 15A
Other Gains 15B
Total non-taxation revenue
Total revenues administered on behalf of Government
Total income administered on behalf of Government
Expenses administered on behalf of Government
for the period ended 30 June 2008
Suppliers 16A
Personal benefits 16B
Depreciation and amortisation 16C
Losses from asset sales 16D

Total expenses administered on behalf of Government

THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

2008

25,732
1,455,408
1,481,140
1,481,140

1,481,140

429,290
365,000
635,867

1,430,157

2007

19,374
5,561,096
5,580,470
5,580,470

5,580,470

805,329
365,000
406,446

12,423

1,589,198
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Assets administered on behalf of Government
as at 30 June 2008

Financial assets
Cash and cash equivalents
Receivables
Total financial assets
Non-financial assets
Land and buildings
Infrastructure, plant and equipment
Total non-financial assets

Total assets administered on behalf of Government

Liabilities administered on behalf of Government
as at 30 June 2008

Payables
Suppliers
Total payables

Total liabilities administered on behalf of Government

2008
$

NOTES
17A 990
17B 856

1,846

17C 84,471,205
17D 2,091,701
86,562,906

86,564,752

18 40,671
40,671

40,671

2007

12,007
882
12,889

83,832,444
1,826,971
85,659,415

85,672,304

45,630
45,630

45,630
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Administered Cash Flows
for the period ended 30 June 2008

OPERATING ACTIVITIES

Cash received
Sales of goods and rendering of services
Net GST received

Total cash received

Cash used
Personal benefits
Suppliers
Total cash used
Net cash from or (used by) operating activities

INVESTING ACTIVITIES
Cash used
Purchase of property, plant and equipment and intangibles
Total cash used
Net cash from or (used by) investing activities

Net Increase (Decrease) in Cash Held

Cash and cash equivalents at the beginning of the reporting period
Cash from Official Public Account for:
-Appropriations

Cash to Official Public Account for:

Appropriations - GST returns to OPA
Refund of Receipts

Cash and cash equivalents at end of reporting period

THE ABOVE STATEMENT SHOULD BE READ IN CONJUNCTION WITH THE ACCOMPANYING NOTES

NOTES

17A

2008

25,758
50,175
75,933

365,000
434,249
799,249

(723,316)

83,950
83,950
(83,950)
(807,266)
12,007

879,884
891,891

32,385
51,251
83,636

989

2007

30,055
101,067
131,122

365,000
826,498
1,191,498
(1,060,376)

3,021
3,021
(3,021)
(1,063,397)

2,117

1,195,246
1,195,246

94,658
27,300
121,958

12,007
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Administered commitments

as at 30 June 2008

2008 2007
BY TYPE $ $
Commitments Receivable
GST recoverable on commitments (10,322) -
Total Commitments Receivable (10,322) -
Capital commitments
Land and buildings - -
Infrastructure, plant and equipment - -
Intangibles - -
Total capital commitments - -
Other commitments
Operating leases - -
Other commitments ' 113,542 -
Total other commitments 113,542 -
Net commitments by type 103,220 -

BY MATURITY

Commitments receivable

Other commitments receivable

One year or less (10,322) -
From one to five years - -
Over five years = ,
Total other commitments receivable (10,322) -
Commitments payable

Capital commitments

One year or less - -
From one to five years - R
Over five years - R
Total capital commitments - -
Operating lease commitments

One year or less - -
From one to five years - -
Over five years - -
Total operating lease commitments - -
Other Commitments
One year or less 113,542 -
From one to five years -

Over five years - -
Total other commitments 113,542 -

Net Commitments by Maturity 103,220 -

Note 1: Orders for supply of medals
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

Note 1:
Note 2:
Note 3:
Note 4:
Note 5:
Note 6:
Note 7:
Note 8:
Note 9:

Note 10:
Note 11:
Note 12:
Note 13:
Note 14:
Note 15:
Note 16:
Note 17:
Note 18:
Note 19:
Note 20:
Note 21:
Note 22:
Note 23:
Note 24:

Summary of Significant Accounting Policies
Events after the Balance Sheet Date
Income

Expenses

Financial Assets

Non-Financial Assets

Payables

Provisions

Restructuring

Cash Flow Reconciliation
Contingent Liabilities and Assets
Senior Executive Remuneration
Remuneration of Auditors

Financial Instruments

Income Administered on Behalf of Government
Expenses Administered on Behalf of Government
Assets Administered on Behalf of Government

Liabilities Administered on Behalf of Government

Administered Reconciliation Table

Administered Contingent Liabilities and Contingent Assets

Financial Instruments
Appropriations
Compensation and Debt Relief

Reporting of Outcomes
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

1.1 Objectives of the Office of the Official Secretary to the Governor-General

The Office of the Official Secretary to the Governor-General (the Office) is a statutory authority
established under the Governor-General Act 1974. The objective of the Office is to assist the
Governor-General in performing the constitutional, statutory, ceremonial and public duties associated
with the appointment.

The Office is structured to meet one outcome:

The Governor-General is enabled to perform the constitutional,statutory, ceremonial and
public duties associated with the appointment.

Office activities contributing toward these outcomes are classified as either departmental or
administered. Departmental activities involve the use of assets, liabilities, revenues and expenses
controlled or incurred by the Office in its own right. Administered activities involve the management
or oversight by the Office, on behalf of the Government, of items controlled or incurred by the
Government.

Departmental activities are identified under two outputs:
Output 1.1 - Support of the Governor-General;
Output 1.2 - Administration of the Australian Honours and Awards system.

The continued existence of the Office in its present form and with its present programme is dependent
on Government policy and on continuing appropriations by Parliament for the Office’s administration
and programs.

1.2 Basis of Preparation of the Financial Report

The Financial Statements and notes are required by clause 1(b) of Schedule 1 to the Financial
Management and Accountability Act 1997 and are a general purpose financial report.

The Financial Statements and notes have been prepared in accordance with:

* Finance Minister’s Orders (or FMOs) or reporting periods ending on or after 1 July 2007; and
* Australian Accounting Standards and Interpretations issued by the Australian Accounting
Standards Board that apply for the reporting period.

The financial statements have been prepared on an accrual basis and is in accordance with historical
cost convention, except for certain assets at fair value or amortised cost. Except where stated, no
allowance is made for the effect of changing prices on the results or the financial position.

The financial statements are presented in Australian dollars.

Unless an alternative treatment is specifically required by an accounting standard or the FMOs,

assets and liabilities are recognised in the Balance Sheet when and only when it is probable that

future economic benefits will flow to the Entity and the amounts of the assets or liabilities can be
reliably measured. However, assets and liabilities arising under agreements equally proportionately
unperformed are not recognised unless required by an accounting standard. Liabilities and assets that
are unrealised are reported in the Schedule of Commitments and the Schedule of Contingencies (other
than unquantifiable or remote contingencies, which are reported at Note 11).

Unless alternative treatment is specifically required by an accounting standard, revenues and
expenses are recognised in the Income Statement when and only when the flow, consumption or loss of
economic benefits has occurred and can be reliably measured.

Administered revenues, expenses, assets and liabilities and cash flows reported in the Schedule of
Administered Items and related notes are accounted for on the same basis and using the same policies
as for departmental items, except where otherwise stated at Note 1.21.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

1.3 Significant Accounting Judgements and Estimates

In the process of applying the accounting policies listed in this note, the Office has made the
following judgements that have the most significant impact on the amounts recorded in the financial
statements:

e The fair value of land and buildings, infrastructure, plant and equipment has been taken to be
the market value of similar properties or items as determined by an independent valuer. In some
instances, the Office’s buildings are purpose built and may in fact realise more or less in the
market.

No accounting assumptions or estimates have been identified that have a significant risk of causing a
material adjustment to carrying amounts of assets and liabilities within the next accounting period.

1.4 Statement of Compliance

No accounting standard has been adopted earlier than the application date as stated in the standard.
The following new standards are applicable to the current reporting period:

AASB 7 Financial Instruments: Disclosures is effective for current reporting period - the 2007-08
financial year and amends the disclosure requirements for financial instruments. In general AASB 7
requires greater disclosure than that previously required. Associated with the introduction of AASB

7 a number of accounting standards were amended to reference the new standard or remove the
present disclosure requirements through 2005-10 Amendments to Australian Accounting Standards
[AASB 132, AASB 101, AASB 114, AASB 117, AASB 133, AASB 139, AASB 1, AASB 4, AASB 1023 &
AASB 1038]. These changes have no financial impact but will effect the disclosure presented in future
financial reports.

The following new standards, amendments to standards or interpretations for the current financial
year have no material financial impact on the Office.

2007-4 Amendments to Australian Accounting Standards arising from ED 151 and Other Amendments
and Erratum: Proportionate Consolidation

2007-7 Amendments to Australian Accounting Standards

The following new standards, amendments to standards or interpretations have been issued by the
Australian Accounting Standards Board but are effective for future reporting periods. It is estimated
that the impact of adopting these pronouncements when effective will have no material financial
impact on future reporting periods.

AASB Interpretation 12 Service Concession Arrangements and 2007-2 Amendments to Australian
Accounting Standards arising from AASB Interpretation 12

AASB 8 Operating Segments and 2007-3 Amendments to Australian Accounting Standards arising
from AASB 8

2007-6 Amendments to Australian Accounting Standards arising from AASB 123
AASB Interpretation 13 Customer Loyalty Programmes

AASB Interpretation 14 AASB 119 - The Limit on a Defined Benefit Asset, Minimum Funding
Requirements and their Interaction

The following standards and interpretations have been issued but are not applicable to the operations
of the Office.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

AASB 1049 specifies the reporting requirements for the General Government Sector. The FMOs does
not apply to this reporting or the consolidated financial statements of the Australian Government.

1.5 Revenue

Amounts appropriated for departmental outputs appropriations for the year (adjusted for any
formal additions and reductions) are recognised as revenue, except for certain amounts that relate
to activities that are reciprocal in nature, in which case revenue is recognised only when it has been
earned.

Appropriations receivable are recognised at their nominal amounts.

Revenue from the sale of goods is recognised when:

¢ The risks and rewards of ownership have been transferred to the buyer;

* The seller retains no managerial involvement nor effective control over the goods;

e The revenue and transaction costs incurred can be reliably measured; and

¢ |tis probable that the economic benefits associated with the transaction will flow to the Entity.

Receivables for goods and services, which have 30 day terms, are recognised at the nominal amounts
due less any provision for bad and doubtful debts. Collectability of debts is reviewed at balance date.
Provisions are made when collectability of the debt is no longer probable.

1.6 Gains

Resources received free of charge are recognised as gains when and only when a fair value can be
reliably determined and the services would have been purchased if they had not been donated.
Use of those resources is recognised as an expense.

Contributions of assets at no cost of acquisition or for nominal consideration are recognised as gains
at their fair value when the asset qualifies for recognition, unless received from another Government
Agency or Authority as a consequence of a restructuring of administrative arrangements

(Refer to Note 1.7).

Resources received free of charge are recorded as gains as they are not generated in the course of the

ordinary activities of the Office.

1.7 Transactions with the Government as Owner

Amounts appropriated which are designated as ‘equity injections’ for a year (less any formal
reductions) are recognised directly in Contributed Equity in that year.

Restructuring of administrative arrangements are adjusted at their book value and recognised in the
Income Statement.
1.8 Employee Benefits

Liabilities for services rendered by employees are recognised at the reporting date to the extent that
they have not been settled.

Liabilities for ‘short-term employee benefits’ (as defined in AASB 119) and termination benefits due
within twelve months of balance date are measured at their nominal amounts.
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

The nominal amount is calculated with regard to the rates expected to be paid on settlement of the
liability.

All other employee benefit liabilities are measured at the present value of the estimated future cash
outflows to be made in respect of services provided by employees up to the reporting date.

The liability for employee benefits includes provision for annual leave and long service leave. No
provision has been made for sick leave as all sick leave is non-vesting and the average sick leave taken
in future years by employees of the Office is estimated to be less than the annual entitlement for sick
leave.

The leave liabilities are calculated on the basis of employees’ remuneration, including the Office’s
employer superannuation contribution rates to the extent that the leave is likely to be taken during
service rather than paid out on termination.

The liability for long service leave has been determined by reference to the shorthand method as
presented in the Finance Minister’s Order 2007-2008.

Provision is made for separation and redundancy benefit payments. The Office recognises a provision
for termination when it has developed a detailed formal plan for the terminations and has informed
those employees affected that it will carry out the terminations.

Staff of the Office are members of the Commonwealth Superannuation Scheme (CSS), the Public Sector
Superannuation Scheme (PSS), the PSS accumulation plan (PSSap) or employee nominated super funds.

The CSS and PSS are defined benefit schemes for the Australian Government. The PSSap is a defined
contribution scheme.

The liability for defined benefits is recognised in the financial statements of the Australian Government
and is settled by the Australian Government in due course.

The Office makes employer contributions to the Employee Superannuation Scheme at rates determined
by an actuary to be sufficient to meet the cost to the Government of the superannuation entitlements
of the Office’s employees. The Office accounts for the contributions as if they were contributions to
defined contribution plans.

From 1 July 2005, new employees are eligible to join the PSSap scheme.

The liability for superannuation recognised as at 30 June represents outstanding contributions for the
final fortnight of the year.

1.9 Cash

Cash means notes and coins held and any deposits held at call with a bank or financial institution.
Cash is recognised at its nominal amount.

1.10 Financial Risk Management

The Office’s activities expose it to normal commercial financial risk. As a result of the nature of the
Office’s business and internal and Australian Government policies, dealing with the management of
financial risk, the Office’s exposure to market, credit, liquidity and cash flow and fair value interest rate
risk is considered to be low.

1.11 Derecognition of Financial Assets and Liabilities

Financial assets are derecognised when the contractual rights to the cash flows from the financial
assets expire or the asset is transferred to another Entity. In the case of a transfer to another Entity, it is
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

necessary that the risks and rewards of ownership are also transferred.

Financial liabilities are derecognised when the obligation under the contract is discharged, cancelled or
expires.

1.12 Impairment of Financial Assets

Financial assets are assessed for impairment at each balance date.

1.13 Supplier and other payables

Supplier and other payables are recognised at amortised cost. Liabilities are recognised to the extent
that the goods or services have been received (and irrespective of having been invoiced).

1.14 Contingent Liabilities and Contingent Assets

Contingent Liabilities and Contingent Assets are not recognised in the Balance Sheet but are reported
in the relevant schedules and notes. They may arise from uncertainty as to the existence of a liability
or asset, or represent an existing liability or asset in respect of which settlement is not probable or the
amount cannot be reliably measured. Remote contingencies are part of this disclosure. Contingent
assets are reported when settlement is probable, and contingent liabilities are recognised when
settlement is greater than remote.

1.15 Acquisition of Assets

Assets are recorded at cost on acquisition except as stated below. The cost of acquisition includes the
fair value of assets transferred in exchange and liabilities undertaken. Financial assets are initially
measured at their fair value plus transaction costs where appropriate.

Assets acquired at no cost, or for nominal consideration, are initially recognised as assets and revenues
at their fair value at the date of acquisition, unless acquired as a consequence of restructuring of
administrative arrangements. In the latter case, assets are initially recognised as contributions by
owners at the amounts at which they were recognised in the transferor Agency’s accounts immediately
prior to the restructuring.

1.16 Property, Plant and Equipment

Purchases of property, plant and equipment are recognised initially at cost in the Balance Sheet, except
for purchases costing less than $3,000, which are expensed in the year of acquisition (other than where
they form part of a group of similar items which are significant in total).

Fair values for each class of asset are determined as shown below:

Asset class Fair value measured at:
Land Market selling price
Buildings Market selling price

Plant and equipment Market selling price
Motor vehicles Cost price

Following initial recognition at cost, property plant and equipment are carried at fair value less
accumulated depreciation and accumulated impairment losses. Motor vehicles are carried at cost
price less accumulated depreciation. Valuations are conducted with sufficient frequency to ensure that
the carrying amounts of assets do not differ materially from the assets’ fair values as at the reporting
date. The regularity of independent valuations depends upon the volatility of movements in market
values for the relevant assets.

Revaluation adjustments are made on a class basis. Any revaluation increment is credited to equity
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

under the heading of asset revaluation reserve except to the extent that it reverses a previous
revaluation decrement of the same asset class that was previously recognised through surplus and
deficit. Revaluation decrements for a class of assets are recognised directly through surplus and deficit
except to the extent that they reverse a previous revaluation increment for that class.

Any accumulated depreciation as at the revaluation date is eliminated against the gross carrying
amount of the asset and the asset restated to the revalued amount.

In relation to the official properties administered by the Office, the disposal of the land is restricted by
government zoning under the National Capital Plan in relation to Government House and New South

Wales government legislation (Governor-General’s Residence (Grant) Act 1945) in respect of Admiralty
House.

An independent qualified valuer conducts all valuations.

Depreciable property plant and equipment assets are written-off to their estimated residual
values over their estimated useful lives to the Office using, in all cases, the straight-line method of
depreciation. (Land, being an asset with an unlimited useful life, is not depreciated).

Depreciation and amortisation rates (useful lives), residual values and methods are reviewed at
each reporting date and necessary adjustments are recognised in the current, or current and future
reporting periods, as appropriate.

Depreciation rates applying to each class of depreciable asset are based on the following useful lives:

2008 2007

Buildings 25 to 175 years 25to 175 years
Plant and Equipment 3 to 40 years 3 to 40 years
Fine Arts and Antiques 50 to 250 years 50 to 250 years
Motor Vehicles 2 years 2 years

Prestige Motor Vehicle 50 years 50 years
Computer Hardware 3 to 7 years 3 to 7 years

All assets were assessed for impairment at 30 June 2008. Where indications of impairment exist,
the asset’s recoverable amount is estimated and an impairment adjustment made if the asset’s
recoverable amount is less than its carrying amount.

The recoverable amount of an asset is the higher of its fair value less costs to sell and its value in use.
Value in use is the present value of the future cash flows expected to be derived from the asset. Where
the future economic benefit of an asset is not primarily dependent on the asset’s ability to generate
future cash flows, and the asset would be replaced if the Office were deprived of the asset, its value in
use is taken to be its depreciated replacement cost.

No indictators of impairment were found for assets at fair value.

1.17 Intangibles
The Office’s intangibles include only purchased computer software. These assets are carried at cost.

Software is amortised on a straight-line basis over its anticipated useful life. The useful lives of Office’s
software are 5 years (2006-07: 5 years).

All software assets were assessed for indications of impairment as at 30 June 2008. No assets were
found to be impaired.
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1.18 Inventories

Inventories not held for sale are valued at the lower of cost and net realisable value.

1.19 Taxation

The Office is exempt from all forms of taxation except fringe benefits tax (FBT) and the goods and
services tax (GST).

Revenues, expenses and assets are recognised net of GST:

e except where the amount of GST incurred is not recoverable from the Australian Taxation Office; and
* except for receivables and payables.

1.20 Correction of errors

A number of prior period errors have been identified and subsequently corrected in accordance with
the requirements of AASB 108: Accounting Policies, Changes in Accounting Estimates and Errors.
Details of these amendments are given below.

* Notes 4A & 4B
During 2006-07 Employee Benefits were understated by $407,000 and Suppliers expenses
overstated by the same amount. This was caused by a mapping error which incorrectly classified
some employee expenses as suppliers expenses.

* In addition, the Office has reviewed its procedure for the classification of expenditure for both
employee and supplier expenses. As a result, the splits between categories in both the suppliers
expenses and employee expense notes have been restated for the 2006-07 year.

* Note 8A - Employee Provisions
A number of mapping errors were identified with respect to the classification of employee
provisions. As such, the Office has reviewed the 2006-07 disclosure and restated the split
between categories. There has been no change to the overall balance.

* Note 12: Senior Executive Remuneration
Due to a minor double counting error in 2006-07, Executive Remuneration was overstated by
approximately $20,000. The comparative figures have been restated to correct this.

* Note 17B - Administered Receivables
An amount of $282,200 was disclosed in error as an Administered Receivable in 2006-07.
Consequently, this amount has now been removed from the comparative.

* Note 22 - Appropriation
During 2006-07, Departmental appropriation receivable was understated by $760,043 and Equity
appropriation receivable was overstated by the same amount. The 2006-07 comparative figures
have now been restated to correct this.
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1.21 Reporting of Administered Activities

Administered revenues, expenses, assets, liabilities and cash flows are disclosed in the Schedule of
Administered Items and related Notes.

Except where otherwise stated below, administered items are accounted for on the same basis and
using the same policies as for Departmental items, including the application of Australian Accounting
Standards.

Revenue collected by the Office for use by the Government rather than the Office is Administered
Revenue. Collections are transferred to the Official Public Account (OPA) maintained by the
Department of Finance and Deregulation. Conversely, cash is drawn from the OPA to make payments
under Parliamentary appropriation on behalf of Government. These transfers to and from the OPA are
adjustments to the administered cash held by the Office on behalf of the Government and reported

as such in the Statement of Cash Flows in the Schedule of Administered items and in the Administered
Reconciliation Table in Note 19. Thus the Schedule of Administered items largely reflects the
Government’s transactions, through the Office, with parties outside the Government.

Revenue

All administered revenues are revenues relating to the course of ordinary activities performed by the
Office on behalf of the Australian Government.

Revenue is generated from the sale of replacement medals to recipients who earlier received awards
under the Australian Honours and Awards system. Administered fee revenue is recognised when it

is invoiced. Itis recognised at its nominal amount due less any allowance for bad or doubtful debts.
Collectability of debts is reviewed at balance date. Allowances are made when collection of the debt is
judged to be less rather than more likely.

Assets

Capital improvements to the Office’s official establishments are purchased from the Office’s equity
injection. The transfer of these items from departmental to administered is recognised in the Income
Statement and the Administered Schedule of Income and Expenses.

The Office is not aware of any events occuring after the Balance Sheet date that would impact on
these financial statements materially.
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Revenue
Appropriation:

Departmental outputs

Total revenue from Government

Rental income

Total rental income

Gains

Resources received free of charge

Total other gains

78

2008

11,604,000
11,604,000

17,837
17,837

52,000
52,000

2007

10,838,000
10,838,000

15,196
15,196

36,300
36,300
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Wages and salaries
Superannuation

Leave and other entitlements
Separation and redundancies

Total employee benefits

Provision of goods - external entities
Rendering of services - related entities
Rendering of services - external entities
Operating lease rentals:

Minimum lease payments
Workers compensation premiums

Total supplier expenses

Depreciation:
Infrastructure, plant and equipment
Total depreciation
Amortisation:
Intangibles:
Computer Software

Total amortisation

Total depreciation and amortisation

Infrastructure, plant and equipment
Proceeds from sale
Carrying value of assets sold

Total losses from assets sales

Transfer of buildings and infrastructure to Administered

Total other expenses

2008

5,471,033
858,162
556,312

6,885,507

1,016,901
600,459
2,354,356

210,460
4,182,176

172,888
172,888

29,751
29,751

202,639

(96,738)
101,761

5,023

1,455,408
1,455,408

2007

5,293,424
782,830
468,413

17,430

6,562,097

790,734
304,900
2,388,937

174,672
270,648

3,929,891

84,783
84,783

17,957
17,957

102,740

(119,318)
130,394

11,076

5,522,884
5,522,884
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Cash on hand or on deposit

Total cash and cash equivalents

Goods and services
Appropriations receivable:
for existing outputs
for equity injection
Total appropriations receivable

Net GST receivable from the Australian Taxation Office
Total trade and other receivables (gross)
Less Allowance for doubtful debts:

Goods and services

Total trade and other receivables (net)

Receivables are aged as follows:
Not overdue
Overdue by:

Less than 30 days

30 to 60 days

61 to 90 days

More than 90 days

Total receivables (gross)

The allowance for doubtful debts is aged as follows:
Not overdue
Overdue by:

Less than 30 days

30 to 60 days

61 to 90 days

More than 90 days

Total allowance for doubtful debts

Receivables are represented by:
Current
Non-current

Total trade and other receivables (net)
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2008

443,370
443,370

11,769

6,328,559

6,340,328

36,305
6,376,633

6,376,633

6,364,864

11,299
12
187
271

6,376,633

6,376,633

6,376,633

2007

426,884
426,884

161,232

5,215,168

5,376,401

37,792
5,414,193

5,414,193

5,284,144

36,574
28,581

3
64,891

5,414,193

5,414,193

5,414,193
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2008 2007
$ $
Buildings on freehold land:

- work in progress 727,774 601,168
Total buildings on freehold land 727,774 601,168
Total land and buildings (non-current) 727,774 601,168
No indicators of impairment were found for buildings.

Infrastructure, plant and equipment:

- fair value 925,183 816,107

- accumulated depreciation (302,105) (201,849)
Total infrastructure, plant and equipment 623,078 614,258
Total infrastructure, plant and equipment (non-current) 623,078 614,258

All revaluations are conducted in accordance with the revaluation policy stated at Note 1. According to an
independent valuer, the Australian Valuation Office it was assessed that the carrying value of the assets was not
materially different to the fair value of the assets held. Therefore a revaluation was not undertaken in 2007-08.
There are no impaired items in infrastructure, plant and equipment.
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TABLE A — Reconciliation of the opening and closing balances of property, plant and equipment (2007-08)

BUILDINGS
$
As at 1 July 2007
Gross book value 601,168
Accumulated depreciation/amortisation and impairment -
Net book value 1 July 2007 601,168
Additions:
by purchase 1,611,675
Reclassification to intangible assets
Intangible Assets (11,889)
Computer Hardware (17,772)
Depreciation/amortisation expense
Disposals:
Restructuring - transfers to Administered Assets (1,455,408)
Cost of assets disposed
Acc Depn of assets disposed -
Net book value 30 June 2008 727,774
Net book value as of 30 June 2008 represented by:
Gross book value 727,774
Accumulated depreciation/amortisation and impairment -
727,774

OTHER IP&E
$

816,107
(201,850)
614,257

291,469
(8,000)
(172,888)
(174,393)
72,633
623,078
925,183

(302,105)
623,078

TOTAL

1,417,275
(201,850)
1,215,425

1,903,144
(19,889)
(17,772)

(172,888

(1,455,408)
(174,393)
72,633
1,350,852

1,652,957
(302,105)
1,350,852

TABLE B - Reconciliation of the opening and closing balances of property, plant and equipment (2006-07)

ITEM BUILDINGS
As at 1 July 2006 )
Gross book value 1,592,582
Accumulated depreciation/amortisation and impairment -
Net book value 1 July 2006 1,592,582
Additions:

by purchase 4,531,470
Revaluations and impairments through equity -
Depreciation/amortisation expense

Other movements

Disposals:

Transfers to Administered Assets (5,522,884)
Other disposals -
Net book value 30 June 2007 601,168

Net book value as of 30 June 2007 represented by:

Gross book value 601,168
Accumulated depreciation/amortisation and impairment -
601,168

OTHER IP&E
$

1,142,278
(398,826)
743,452

267,315
31,906
(84,783)
(213,239)

(130,394)
614,257

816,107
(201,850)
614,257

TOTAL
$

2,734,860
(398,826)
2,336,034

4,798,785
31,906
(84,783)
(213,239)

(5,522,884)
(130,394)
1,215,425

1,417,275
(201,850)
1,215,425

Other movements relate to adjustments relating to prior years which arise as a result of disposal of assets under $3,000
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Computer software at cost:
Purchased

Accumulated amortisation

Total intangibles (non-current)

No indicators of impairment were found for intangible assets.

As at 1 July 2007
Gross book value
Accumulated depreciation/amortisation and impairment
Net book value 1 July 2007
Additions:
by purchase
Reclassification
Other IP&E
Buildings
Amortisation
Net book value 30 June 2008
Net book value as of 30 June 2008 represented by:
Gross book value

Accumulated depreciation/amortisation and impairment

ITEM

As at 1 July 2006

Gross book value

Accumulated amortisation and impairment
Net book value 1 July 2006
Additions:

by purchase or internally developed
Amortisation
Other movements
Net book value 30 June 2007

Net book value as of 30 June 2007 represented by:
Gross book value

Accumulated depreciation/amortisation and impairment

2008

304,112
(174,249)

129,863

COMPUTER
SOFTWARE
$

250,948
(144,498)
106,450

33,275

8,000
11,889
(29,751)
129,863

304,112
(174,249)
129,863

COMPUTER SOFTWARE
$

288,003
(255,796)
32,207

126,899

(17,957)
(34,699)
106,450

250,948
(144,498)
106,450

2007

250,948
(144,498)

106,450

TOTAL

250,948
(144,498)
106,450

33,275

8,000
11,889
(29,751)
129,863

304,112
(174,249)
129,863

TOTAL

288,003
(255,796)
32,207

126,899

(17,957)
(34,699)
106,450

250,948
(144,498)
106,450

Other movements relate to adjustments relating to prior years which arise as a result of disposal of assets under $3,000
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2008 2007

$ $
Inventories held for distribution 17,010 33,538
Total inventories (current) 17,010 33,538

During 2007-08 $16,528 of inventory held for distribution was recognised as an expense (2006-07: $29,629)
Inventories are stated at cost and not at fair value less cost to sell.

Prepayments 5,512 10,018
Total other non-financial assets 5,512 10,018

All other non-financial assets including pre-payments are current assets.

2008 2007
$ $
Trade creditors 151,024 33,975
Other creditors 221,691 703,868
Total supplier payables 372,715 737,843
Supplier payables are represented by:
Current 372,715 737,843
Total supplier payables 372,715 737,843
Settlement is usually made net 30 days.
2008 2007
$ $
Salaries and wages 86,525 58,281
Leave 1,535,470 1,675,646
Superannuation 104,948 117,441
Total employee provisions 1,726,943 1,851,368
Employee provisions are represented by:
Current 1,563,076 1,676,225
Non-current 163,867 175,143
Total employee provisions 1,726,943 1,851,368

The classification of current includes amounts for which there is not an unconditional right of deferral of one
year, hence in the case of employee provisions the above classification does not equal the amount expected to
be settled within one year of reporting date. Employee provisions expected to be settled in one year $727,218
(2007: $845,724), in excess of one year $999,725 (2007: $1,005,644)
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During 2007-08 the Office finalised a number of works under its ten-year property works program.
Under the agreed accounting treatment the capital assets created are transferred to administered
assets once complete. Such works finalised during the financial year included:

At Government House, modification of centralised heating and air-conditioning, renovation of the
lakeside pergola and refurbishment of public rooms in the main house and minor refurbishment of the
Chancery and Overseers Cottage.

At Admiralty House, upgrading of the fire detection system and some bathroom facilities, cyclical
refurbishment of the main bedroom, sitting room and two ground floor public rooms in the main
house, and lighting improvements and restoration of the Admirals Walk stonework and other paving
and pathwork on the property.

In respect of the items relinquished from Departmental the net book values of the assets and liabilities
transferred to Administered at no consideration were:

2008 2007

$ $

Total assets relinquished (1,455,408) (5,522,884)
Net assets relinquished (1,455,408) (5,522,884)
Net increase (decrease) in net assets during the year (1,455,408) (5,522,884)

The Office assumed the items mentioned in the Departmental Restructuring Note 9A.

In respect of the items assumed from Departmental the net book values of the assets and liabilities transferred
to administered at no consideration and recognised at the date of transfer were

Total assets recognised 1,455,408 5,522,884
Net assets assumed 1,455,408 5,522,884
Net increase (decrease) in Administered net assets during the year 1,455,408 5,522,884
2008 2007

$ $

Reconciliation of cash and cash equivalents as per Balance
Sheet to Cash Flow Statement

Report cash and cash equivalents as per:

Cash Flow Statement 443,370 426,884
Balance Sheet 443,370 426,884
Difference - -

Reconciliation of operating result to net cash from operating activities:

Operating result (1,056,916) (5,239,191)
Depreciation /amortisation 202,639 102,740
Transfer of assets to Administered 1,455,408 5,522,884
Loss on disposal of assets 5,023 11,076
(Increase) / decrease in net receivables 166,055 1,399,696
(Increase) / decrease in inventories 16,528 (3,909)
(Increase) / decrease in prepayments 4,506 11,409
Increase / (decrease) in employee provisions (124,425) 168,914
Increase / (decrease) in supplier payables (347,356) (440,587)
Net cash from / (used by) operating activities 321,462 1,533,031
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There were no Departmental Contingent Liabilities or Assets in 2007 or 2008.

2008 2007
The number of senior executives who received or were due
to receive total remuneration of $130,000 or more:

$130 000 to $144 999 - R
$145000 to $159 999 - 1
$160 000 to $174 999 - R
$175 000 to $189 999 1 -
$190 000 to $204 999 - R
$205 000 to $219 999 - -
$220 000 to $234 999 - R
$235000 to $249 999 1 1*
$250 000 to $264 999 - R
$265 000 to $279 999 - R

Total 2 2

The aggregate amount of total remuneration of executives is shown here. $424,521 $394,383"

The aggregate amounts of separation and redundancy/termination benefit payments during the year to
executive officers shown above.

* Due to a minor double counting error in 2007 Executive Remuneration was overstated by approximately
$20,000. The comparative figures have been restated to correct this.

2008 2007
$ $
Financial statement audit services are provided free of charge to the Office.
The fair value of the services provided was:
Total 52,000 36,300
52,000 36,300

No other services were provided by the Auditor-General.
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Financial Assets

Loans and receivables financial assets
Cash & cash equivalents
Trade and other receivables

Carrying amount of financial assets

Financial Liabilities
Other liabilities
Payables - Suppliers

Carrying amount of financial liabilities

There is no net income or expense from financial assets in 2007-08 or 2006-07.

There is no net income or expense from financial liabilities in 2007-08 or 2006-07.

2008

443,370
6,376,633
6,820,003

372,715
372,715

2007

426,884
5,414,193
5,841,077

737,843
737,843

The Office’s aggregate net fair values of (identified) financial instruments are the same as their carrying amounts

(as disclosed in Note 14A).
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The Office has endorsed policies and procedures for debt management (including the provision of
credit terms), to reduce the incidence of credit risk. In most instances debtors for the Office are

other government entities and therefore represent minimal credit risk.

The carrying amount of financial assets, net of impairment losses, reported in the balance sheet

represents the Office’s maximum exposure to credit risk.

NOT PAST DUE
NOR IMPAIRED

2008
$

Loans and receivables
Cash and cash equivalents 443,370
Trade and other receivables 6,364,864
Total 6,808,234

Ageing of financial assets that are past due but not impaired for 2008

070 30 DAYS

$

Trade and other receivables 11,299
Total 11,299

Ageing of financial assets that are past due but not impaired for 2007

070 30 DAYS

$

Trade and other receivables 36,574
Total 36,574
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NOT PAST DUE
NOR IMPAIRED
2007

$

426,884
5,284,144
5,711,028

3170 60 DAYS
$

12
12

317TO 60 DAYS
$

28,581
28,581

PAST DUE

OR IMPAIRED
2008

$

11,769
11,769

6170 90 DAYS
$

187
187

61 TO 90 DAYS
$

3
3

PAST DUE

OR IMPAIRED
2007

$

130,049
130,049

90+ DAYS

90+ D AYS
$

64,891
64,891

TOTAL

11,769
11,769

TOTAL
$

130,049
130,049
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The Office’s financial liabilities only include payables. Any exposure to liquidity risk is based on the notion that the
Office will encounter difficulty in meeting its obligations associated with financial liabilities. This is highly unlikely
due to appropriation funding and internal policies and procedures put in place to ensure there are appropriate

resources to meet its financial obligations.

The following tables illustrates the maturities for financial liabilities

ON
DEMAND
2008
$

Other Liabilities
Payables - Suppliers 372,715
Total 372,715
ON
DEMAND
2007
$

Other liabilities
Payables - Suppliers 737,843
Total 737,843

WITHIN 1
YEAR
2008

$

WITHIN 1
YEAR
2007

$

1705
YEARS
2008

>5
YEARS
2008

=5
YEARS
2007

TOTAL
2008

372,715
372,715

TOTAL
2007

737,843
737,843

The Office does not participate in any transactions in foreign currencies and as such is not exposed to market risk
as a result of changes in exchange rates. The Office also only has indirect exposure in interest rates and as such

the impact on supplier costs is not significant.

Revenue
Non-taxation revenue

Provision of goods - external entities
Total sale of goods

Total sale of goods and rendering services

Departmental revenue used for administered expenses
Transfer of assets from departmental

Total other revenue

2008

25,732
25,732
25,732

1,455,408
1,455,408

2007

19,374
19,374
19,374

38,212
5,522,884
5,561,096
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2008 2007
$ $

Expenses
Provision of goods - related entities 69,673
Provision of goods - external entities 429,290 735,656
Total suppliers 429,290 805,329
Governor- General Salary - Direct 365,000 365,000
Total personal benefits 365,000 365,000
Depreciation:

Buildings 522,123 301,450

Infrastructure, plant and equipment 113,744 104,996
Total depreciation and amortisation 635,867 406,446
Infrastructure, plant and equipment

Proceeds from sale - -

Carrying value of asset sold - 12,423
Total net loss from disposal of assets - 12,423
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Financial Assets

Cash on hand or on deposits

Total cash and cash equivalents

Goods and services receivable
Other receivables:
GST receivable from ATO

Total receivables

Less: Allowance for doubtful debts:

Total receivables (net)

Receivables are aged as follows:
Not overdue
Overdue by:

Less than 30 days

30 to 60 days

61 to 90 days

More than 90 days

Total receivables (net)

The allowance for doubtful debts is aged as follows:
Not overdue
Overdue by:
Less than 30 days
30 to 60 days
61 to 90 days
More than 90 days
Total allowance for doubtful debts

2008

990
990

856

856

104

285
20

447
856

Goods and services receivables are with Entities external to the Australian Government.

Credit terms are net 30 days (2007: 30 days).

Land at fair value
Buildings

-work in progress

-at fair value
-accumulated depreciation

Total land and buildings

-at fair value
-accumulated depreciation

Total infrastructure plant and equipment

64,200,000

21,384,305
(1,113,100)
84,471,205

2,246,495
(154,794)
2,091,701

2007

12,008
12,008

263

619
882

882

64,200,000

70,873
20,152,549

(590,978)
83,832,444

1,868,021
(41,050)
1,826,971
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ITEM

As at 1 July 2007

Gross book value
Accumulated depreciation/amortisation and
impairment
Net book value 1 July 2007
Additions:

by purchase

transfer from departmental
Revaluations and impairments through equity
Depreciation/amortisation expense
Disposals:

Other disposals
Net book value 30 June 2008

Net book value as of 30 June 2008

represented by:
Gross book value
Accumulated depreciation/amortisation and

impairment

ITEM

As at 1 July 2006
Gross book value
Accumulated depreciation/amortisation and
impairment
Net Book Value 1 July 2006
Additions:
by purchase
from acquisition of entities or operations
(including restructuring)
Revaluations and impairments through equity
Depreciation/amortisation expense
Other movements
Disposals:
Other disposals
Net book value 30 June 2007

Net book value as of 30 June 2007
represented by:

Gross book value

Accumulated depreciation/amortisation and
impairment
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LAND

64,200,000

64,200,000

64,200,000

64,200,000

64,200,000

LAND

60,900,000

60,900,000

3,300,000

64,200,000

64,200,000

64,200,000

BUILDINGS

$

20,223,422
(590,978)
19,632,444

72,982
1,087,902

(522,123)

20,271,205

21,384,305
(1,113,100)
20,271,205

BUILDINGS

$

14,918,334
(289,528)
14,628,806

5,414,533

154,138
(301,450)
(263,583)

19,632,444

20,223,422
(590,978)
19,632,444

INFRASTRUCTURE
PLANT AND
EQUIPMENT

$

1,868,021
(41,050)
1,826,971

10,968
367,506

(113,744)

2,091,701

2,246,495
(154,794)
2,091,701

INFRASTRUCTURE
PLANT AND
EQUIPMENT

$

2,175,652
(168,082)
2,007,570

3,020
108,351
(27,105)

(104,996)

(147,446)

(12,423)
1,826,971

1,868,021
(41,050)
1,826,971

TOTAL

86,291,443
(632,028)
85,659,415

83,950
1,455,408

(635,867)
86,562,906

87,830,800
(1,267,894)
86,562,906

TOTAL

77,993,986
(457,610)
77,536,376

3,020
5,522,884

3,427,033
(406,446)
(411,029)

(12,423)
85,659,415

86,291,443
(632,028)
85,659,415



NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

2008
$
Payables
Note 18: Suppliers
Trade creditors 40,671
Total suppliers 40,671

2007

45,630
45,630

All creditors are entities that are not part of the Australian Government. Settlement is usually made net 30 days.

2008 2007
$ $
Opening administered assets less administered liabilities as at 1 July 85,626,676 77,546,112
Plus: Administered revenues 1,481,140 5,580,470
Less: Administered expenses (1,430,157) (1,589,198)
Appropriation transfers from OPA:
Annual appropriations administered items 514,883 830,246
Special appropriations (unlimited) 365,000 365,000
Transfers to OPA (33,461) (121,958)
Administered revaluations taken to/from reserves - 3,427,033
Prior year asset adjustments - (411,029)
Closing administered assets less administered liabilities as at 30 June 86,524,081 85,626,676

There were no Administered Contingent Liabilities or Assets in 2007 or 2008.
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Note 21A: Categories of financial instruments

Financial Assets

Loans and receivables financial assets
Cash & cash equivalents
Receivables

Carrying amount of financial assets

Financial Liabilities
Other liabilities
Payables - Suppliers
Carrying amount of financial liabilities

Note 21B: Net income and expense from financial assets
There is no net income or expense from financial assets in 2007-08 or 2006-07.

Note 21C: Net income and expense from financial liabilities
There is no net income or expense from financial liabilities in 2007-08 or 2006-07.

Note 21D: Fair value of financial instruments

The Office’s aggregate net fair values of (identified) financial instruments are the same as their carrying

amounts (as disclosed in Note 21A).
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2008

990
856
1,846

40,671
40,671

2007

12,008
882

12,890

45,630
45,630



NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2008

The Office has endorsed policies and procedures for debt management (including the provision of credit terms),
to reduce the incidence of credit risk. In most instances debtors for the Office are other government entities and

therefore represent minimal credit risk.

The carrying amount of financial assets, net of impairment losses, reported in the balance sheet represents the

Office’s maximum exposure to credit risk.

NOT PAST DUE
NOR IMPAIRED
2008
$

Loans and receivables
Cash and cash equivalents 990
Trade and other receivables 104
Total 1,094

NOT PAST DUE PAST DUE
NOR IMPAIRED OR IMPAIRED
2007 2008

$ $

12,008 =
601 752
12,609 752

Ageing of financial assets that are past due but not impaired for 2008

07O 30 DAYS

$

Trade and other receivables 285
Total 285

Ageing of financial assets that are past due but not impaired for 2007

0TO 30 DAYS

$

Trade and other receivables 126
Total 126

3170 60 DAYS 6170 90 DAYS
$ $

20 0

20 0

3170 60 DAYS 6170 90 DAYS
$ $

0 21

0 21

PAST DUE
OR IMPAIRED

2007
$

281
281

90+ DAYS
$

447
447

90+ DAYS
$
134

134

TOTAL

752
752

TOTAL

281
281
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 30 JUNE 2008

The Office’s financial liabilities only include payables. Any exposure to liquidity risk is based on the notion that the
Office will encounter difficulty in meeting its obligations associated with financial liabilities. This is highly unlikely

due to appropriation funding and internal policies and procedures put in place to ensure there are appropriate

resources to meet its financial obligations.

The following tables illustrates the maturities for financial liabilities

Other liabilities
Payables - Suppliers
Total

Other liabilities
Payables - Suppliers

Total

ON
DEMAND
2008

$

40,671
40,671

ON
DEMAND
2007

$

40,671
40,671

WITHIN 1
YEAR
2008

$

WITHIN 1
YEAR
2007

$

1705
YEARS
2008

1705
YEARS
2007

>5
YEARS
2008

=5
YEARS
2007

TOTAL
2008

40,671
40,671

TOTAL
2007

40,671
40,671

The Office does not participate in any transactions in foreign currencies and as such is not exposed to market risk
as a result of changes in exchange rates. The Office also only has indirect exposure in interest rates and as such

the impact on supplier costs is not significant
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NOTES TO AND FORMING PART OF THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 30 JUNE 2008

Commonwealth of Australia Constitution Act - s3:
Salary of the Governor-General

For payment of the Governor-General’s annual salary

Cash payments made during the year
Appropriations credited to Special Accounts
Refunds credited (net) (FMA Act s 30)

Total charged to appropriation

Estimated actual

Departmental and Administered

2008

$

365,000

365,000
365,000

No ‘Act of Grace’ expenses were incurred during the reporting period (2007: Nil).

2007

365,000

365,000
365,000

No waivers of amounts owing to the Australian Government were made pursuant to subsection 34(1) of the

Financial Management and Accountability Act 1997 (2007: Nil).

No payments were made under the Compensation for Detriment caused by Defective Administration Scheme

(2007: Nil)

No ex-gratia payments were provided for during the reporting period. (2007: Nil).

No payments were were made in special circumstances relating to APS employment pursuant to section 73 of the
Public Service Act 1999 (PS Act) during the reporting period. (2007: Nil).

The attribution of shared corporate items to outputs is based on an analysis of activity and staff numbers. The basis
of attribution in these tables is consistent with the basis used for the Budget.

2008
$

Expenses

Administered 1,430,157

Departmental 12,730,753

Total expenses 14,160,910

Costs recovered from provision of goods and services to the non government sector

Administered 25,732
Departmental 17,837

Total costs recovered 43,569
Other external revenues

Administered

-Transfer of assets from Agency -
Departmental -
-Other 52,000
Total other external revenues 52,000
Net cost/(contribution) of outcome 14,065,341

OUTCOME 1
2007 2008

$ $
1,589,198 1,430,157
16,128,687 12,730,753
17,717,885 14,160,910
19,374 25,732
15,196 17,837
34,570 43,569
36,300 52,000
36,300 52,000
17,647,015 14,065,341

TOTAL
2007

1,589,198
16,128,687
17,717,885

19,374
15,196
34,570

36,300
36,300
17,647,015

Outcome 1 is described in Note 1.1. Net costs shown include intra-government costs that are eliminated in
calculating the actual Budget Outcome. Refer to Outcome 1 Resourcing Table in Chapter 1 of this Annual Report.
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OUTCOME 1

Departmental expenses
Employees

Suppliers

Other

Depreciation

Loss on sale of assets

Total departmental expenses

Funded by:

Revenues from government
Sales of goods and services
Other non-taxation revenues

Total departmental revenues

OUTPUT 1
2008 2007

$ $
4,996,630 4,373,250
3,395,720 2,687,625
1,455,408 5,522,884
152,069 48,061
5,023 11,076
10,004,850 12,642,896
7,774,680 7,261,460
17,837 15,196
52,000 36,300
7,844,517 7,312,956

OUTPUT 2 TOTAL
2008 2007 2008 2007

$ $ $ $
1,888,877 2,188,847 6,885,507 6,562,097
786,456 1,242,266 4,182,176 3,929,891
1,455,408 5,522,884

50,570 54,679 202,639 102,740

- 5,023 11,076
2,725,903 3,485,792 12,730,753 16,128,688

3,829,320

3,829,320

3,576,540 11,604,000 10,838,000
17,837 15,196
52,000 36,300

3,576,540 11,673,837 10,889,496

Outcome 1 is described in Note 1.1. Net costs shown include intra-government costs that are eliminated in
calculating the actual Budget outcome.

Administered Income
Sales of goods and services
Other non-taxation revenues
Total administered income
Administered Expenses
Employees

Suppliers

Other

Depreciation

Total Administered Expenses

OUTPUT 1
2008 2007

$ $
1,455,408 5,561,096
1,455,408 5,561,096
365,000 365,000

- 12,423

635,867 406,446
1,000,867 783,869

Output 1 and 2 are described in Note 1.1.
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OUTPUT 2 TOTAL
2008 2007 2008
$ $ $
25,732 19,374 25,732
- - 1,455,408
25,732 19,374 1,481,140
- - 365,000
429,290 805,329 429,290
- - 635,867
429,290 805,329 1,430,157

2007

19,374
5,561,096
5,580,470

365,000
805,329

12,423
406,446

1,589,198
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Letter of transmittal

Table of contents

Glossary

Index

Contact officer details

Internet home page address and internet address for report

Overviews

Official Secretary’s review

Office overview

Role and functions

Organisational structure

Outcome and output structure

Where outcome and output structures differ from Portfolio Budget
Statements format, details of variation and reasons for change

Report on performance

Review of performance during the year in relation to outputs and contribution to outcomes
Actual performance in relation to performance targets set out in Portfolio Budget Statements
Performance of purchaser-provider arrangements

Where performance targets differ from the Portfolio Budget Statements,

details of former and new targets, and reasons for the change

Narrative discussion and analysis of performance

Factors, events or trends influencing departmental performance

Significant changes in nature of principal functions/services

Performance against customer service charter standards, complaints data,

and the agency’s response to complaints

Social justice and equity impacts

Discussion and analysis of the agency’s financial performance

Discussion of any significant changes from the prior year or from budget

Summary resource tables, by outcomes

53
104

w A W wN

No change

6-23
9-23
Not applicable

No change
6-23
None
None

28

Not applicable
6-8

None

7

Developments since the end of the financial year that have affected or may significantly affect the department’s

operations or financial results in future

Management and accountability

Statement of the main corporate governance practices in place

Names of the senior executive and their responsibilities

Senior management committees and their roles

Corporate and operational planning and associated performance reporting and review
Approach adopted to identifying areas of significant financial

or operational risk and arrangements in place to manage risks

Certification of fraud measures in place

Policy and practices on the establishment and maintenance of appropriate ethical standards
How nature and amount of remuneration for senior executive service officers is determined

None

26

27-28
28-29

27
27
28
30
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Assessment of effectiveness in managing and developing human resources
Workforce planning, staff turnover and retention

Training and development

Occupational health and safety performance

Statistics on staffing

Collective agreements, section 24(1) determinations, common law
agreements and Australian workplace agreements

Performance pay

Purchasing

Assets management

Consultants, tendering and contracting

Occupational health and safety (including impact of health and safety initiatives)

Freedom of information

Advertising and market research

Ecologically sustainable development and environmental performance
Discretionary grants

Legal services expenditure

Correction of material errors in previous annual report
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29-30
30
30
31
50-51

29,30

Not applicable
32

31

32,33,52

31
34
33
36
None
33
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Acumen Alliance, 26

administered expenses, 8

Admiralty House, Sydney

heritage strategy for, 16

listing of on Commonwealth Heritage List, 36
upkeep, maintenance and management of, 2, 18,
36, 37

see also official properties and community events;
property management; Ten-Year Strategic Property
Plan (maintenance and development for Government
House and Admiralty House)

advertising and market research, 33

art works see works of art and other items

asset management, 31

see also property management

assets valuation, 32

audit activities, 27-28

Audit Committee, 26, 27

Audit Committee Charter, 27

Auditor-General’s Office

and financial statements, 28

AusTender, 32, 33, 52

Australian Bravery Decorations, 41

awards, 47-48

Australian Bravery Decorations Council, 2, 21, 22, 41
Australian Federal Police, 18

Australian Heritage Council, 36

Australian Honours and Awards Secretariat, 2
alternative office building for, 8

functions of, 4, 21

see also Output 1.2 - Administration of the
Australian Honours and Awards System
Australian Honours and Awards System
administration of, 26

see also Output 1.2 - Administration of the
Australian Honours and Awards System
functional relationships, 42

see also Australian Bravery Decorations; defence,
meritorious and long service awards; Order of
Australia

Australian National Audit Office (ANAO), 27
Australian Protective Service, 18

Australian Public Service Code of Conduct and
Values, 28

Australian Valuation Office

and valuation of assets, 32

Australiana Fund

and works of art and other items, 18

Awards and Culture Branch of the Department of the
Prime Minister and Cabinet, 21

bravery awards, 22
see also Australian Bravery Decorations

Bryce, Quentin

new Governor-General, 2, 10
budget variations, 8
business continuity, 26
Business Continuity Plan, 27
Business Plan, 26

business planning, 26

capital works budget, 8

case officers, 22

ceremonial activities, 11-16

certified agreement 2005-08, 28, 29, 30

see also Collective Agreement (2008-2011)
Chief Executive’s Instructions (CEls)

and financial management and accountability, 28
and purchasing, 32

code of conduct, 28

Collective Agreement 2008-2011, 2, 29

see also certified agreement 2005-08
Comcover

risk benchmarking program, 27
Commonwealth Disability Strategy, 34
Commonwealth Fraud Control Guidelines, 27
Commonwealth Heritage List, 36
Commonwealth Ombudsman, 28
Commonwealth Procurement Guidelines (CPGs), 32
communication and information, 15
community activities, 13

see also official properties and community events;
receptions and community events

competitive tendering and contracting, 33
conservation management plans, 36
constitutional activities, 11

consultancy contracts, 32-33, 52

consultants, 32-33

contact point for FOI, 34

contracts

exempt, 33

see also consultancy contracts

corporate governance, 26-29

Corporate Services Branch

functions of, 3, 4, 26

correspondence, 16

Council for the Order of Australia, 2, 21, 22, 40
credentials ceremonies, 11

defence, meritorious and long service awards, 49
defence personnel on operations overseas
recognition of excellence, 22

Department of Parliamentary Services

and works of art and other items, 18
Department of the Prime Minister and Cabinet, 22
Awards and Culture Branch of, 21

Disability Discrimination Act 1992, 34

disability strategy see Commonwealth Disability
Strategy

discretionary grants, 33
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documents
categories of, 35

ecologically sustainable development and
environmental protection, 36-37

energy audit, 16

energy consumption reduction, 16, 17, 37
Environment Protection and Biodiversity Act 1999
(EPBC Act), 10, 16, 36

environmental audit, 36

environmental initiatives, 37

environmental management system, 16, 36
equal employment opportunity, 34

profile, 51

equity injection for capital works, 8

ethical standards, 28

Executive Support Branch

functions of, 4

exempt contracts, 33

external scrutiny, 28

farewell state visits to each State and Territory, 15
Federal Executive Council

meetings, 11

Financial Management and Accountability Act 1997,
26, 28,32

financial performance, 6-8

Output 1.1 - Support of the Governor-General, 9
Output 1.2 - Administration of the Australian
Honours and Awards System, 20

financial processes see management of assets and
financial processes

financial statements, 55-100

fraud see risk, fraud and security management
Freedom of Information Act 1982 (FOI Act), 33, 34,
35

freedom of information (FOI), 34-35

charges, 35

procedures and initial contact point, 34

functions for visiting heads of state, 12-13

Government House, Canberra

heritage strategy for, 16

listing of on Commonwealth Heritage List, 36
upkeep, maintenance and management of, 2, 10, 17,
36, 37

see also official properties and community events;
property management; Ten-Year Strategic Property
Plan (maintenance and development for Government
House and Admiralty House)

Governor-General

role/function of, 3

see also Output 1.1 - Support of the Governor-
General

Governor-General Act 1974, 3

106

heritage strategies for Government House and
Admiralty House, 16, 36

hma Blaze Pty Ltd (media buying agency), 33
honours and awards overview, 22

Honours Secretariat see Australian Honours and
Awards Secretariat

human resources management see management of
human resources

independent audit report, 56-57
information technology, 33-34

information technology and communications
strategic plan, 33

investitures, 11-12

Jeffery, Major General Michael
end of term of office, 2, 10
see also Governor-General

key results

Output 1.1 - Support of the Governor-General, 10-19
Output 1.2 - Administration of the Australian
Honours and Awards System, 22-23

‘Kids’ Zone’, 15

landscape management plan for Government House,
17

Legal Services Directions 2005, 33

legal services expenditure, 33

legislation

assent to, 11

letter of transmittal, iii

Lovell Chen

and Government House, 16

maintenance management system, computerised, 17
management and accountability, 25-37
Management Committee, 26, 27, 36

management of assets and financial processes,
31-34

management of human resources, 29-31

see also staff and staffing

market research see advertising and market research
medals and other investiture items

acquisition of, 23

Minister for the Environment, Heritage and the Arts,
10

National Capital Authority, 10, 17

National Gallery of Australia

and works of art and other items, 18

National Medal, 22-23

nominations (honours and awards), 21, 22-23

occupational health and safety (OH&S), 31



Occupational Health and Safety Committee, 26, 31
Office of the Official Secretary to the Governor-
General

financial statements, 55-100

management and accountability, 25-37

office overview, 3-4

organisational structure, 4, 26

outcome and outputs, 3

see also Outcome; outcome performonce; Output
1.1 - Support of the Governor-General; Output 1.2 -
Administration of the Australian Honours and Awards
System

outlook for 2008-09, 2

overview, 1-4

report on performance, 5-23

role and functions, 3, 6

official activities, 10

overview, 10-11

Official Establishments Trust, 10, 16, 32, 36
official overseas visits, 13

official program

review of management of, 2

official properties and community events, 15-16
see also community activities

Official Secretary to the Governor-General
review by, 2

role of, 26

operating result, 6

Order of Australia, 21, 40

awards, 43-46

see also Council for the Order of Australia;
Termination and Cancellation Ordinance of the
Constitution of the Order of Australia
organisational review and development, 28-29
organisational structure, 4, 26

Outcome, 3, 6

resources for, 7

outcome performance, 6

Output 1.1 - Support of the Governor-General, 3, 8,
9-19

financial performance, 9

key results, 10-19

performance indicators, 9

report on performance, 10

Output 1.2 - Administration of the Australian
Honours and Awards System, 3, 8, 20-23
financial performance, 20

key results, 22-23

performance indicators, 20

report on performance, 21

overseas visits, 13

overview, 1-4

performance
financial, 6-8
outcome, 6
report on, 5-23

Output 1.1 - Support of the Governor-General, 10
Output 1.2 - Administration of the Australian
Honours and Awards System, 21

performance indicators

Output 1.1 - Support of the Governor-General, 9
Output 1.2 - Administration of the Australian
Honours and Awards System, 20

review of, 22

Portfolio Budget Statements

report against, 7

Program Manager, 2

Program Unit, 2

property management, 10, 16-19, 36

see also Admiralty House, Sydney; asset
management; Government House, Canberra;
Ten-Year Strategic Property Plan (maintenance and
development for Government House and Admiralty
House)

Protective Security Coordination Centre, 18

Public Service Act 1999, 28

publications, 22

purchasing, 32

receptions and community events, 13-14

see also community activities

regional centre visits, 14

remuneration arrangements, 30

see also senior executive remuneration

review of management of official program, 2
risk, fraud and security management, 27

Risk Assessment and Risk Management Plan, 26

salary ranges of staff, 50

school visits, 16

security, 18

see also risk, fraud and security management
senior executive remuneration, 30

staff and staffing

changes and statistics, 30, 50-51

profile, 50, 51

recruitment of new case officers, 22
remuneration arrangements, 30

salary ranges, 50

staff development and training, 30-31
environmental awareness, 36

workplace behaviour and ethical conduct, 28

Tanner and Associates Pty Ltd

and Admiralty House, 16

Taylor Brammer Landscape Architects Pty Ltd

and Admiralty House, 18

Ten-Year Strategic Property Plan (maintenance and
development for Government House and Admiralty
House), 2, 8, 16, 31

Termination and Cancellation Ordinance of the
Constitution of the Order of Australia
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revision of, 2, 22
training see staff development and training
2007 general election, 11

visiting heads of state

functions for, 12-13

visitors to Government House and Admiralty House,
2,19

WialterTurnbull

and internal audit, 27-28

water audit, 16

water conservation, 16, 17, 37

website, 15

workplace behaviour see ethical standards
Workplace Consultative Committee, 26
works of art and other items, 18-19
workstation assessments, 31
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